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THU TUC HANH CHINH CAP TINH

1. Cap gidy x4ac nhan khong thudc dién cap gidy phép lao dong ddi véi
nguoi lao dong nwée ngoai lam viéc tai Viét Nam - Ma thu tuc: 1.014196

a. Trinh tw thuc hién:

Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay nguoi lao
dong nude ngoai du kién 1am viéc,  nguoi su dung lao dong nop ho so dé nghi cap
gidy xac nhan khong thudc dién cap phép lao dong truc tuyén qua Cong Dich vu
cong quéc gia; truc tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué
dich vu ctia doanh nghiép, c4 nhan hodc qua uy quyén dén Trung tim Phuc vu hanh
chinh cong tai dia phuong noi nguoi lao dong nudc ngoai du kién lam viéc.

Buwéc 1. Nop ho so:

Ca nhan nop hd so truc tuyén tai Céng Dich vy cong quéc gia, dia chi
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html, hodc ndp
hd so truc tiép hodc qua dich vu buu chinh cong ich dén Trung tdm Phuc vy hanh
chinh cong tinh Tay Ninh (co so 1 tqi dia chi: Khéi nha co quan 4, dwong song
hanh, Quéc 1 tranh 1A, phwong Long An, tinh Ty Ninh; co s6 2 tai dia chi: S6
83, duwong Pham Tung, phuwong Tan Ninh, tinh Tay Ninh) hodc Trung tam Phuc
vu Hanh chinh cong cip xa bat ky.

- Cong chire tiép nhan ho so kiém tra tinh day du, hop 1é cta ho so:

+ Néu hd so chua day du, chua hop 18 thi cong chic khéng tiép nhan va
huéng dan cho nha dau tu chudn bi hd so theo quy dinh.

+ Néu hd so day du, hop 18 thi cong chirc tiép nhan 1ap bién nhan hd so,
hen ngay tra két qua cho nha dau tu.

+ Chuyén ho so dén S& Noi vu.

Bude 2. Thém dinh hd so

Truong hop cap gidy xdc nhdn khéng thuée dién cdp gzay phép lao dong

- Cong churc phong chuyén moén xem xét, kiém tra ho so: Ho so day du,
dung quy dinh tiép tuc thuc hién quy trinh: tham muu dy thao két qua giai quyét
thu tuc trinh lanh dao phong xem xét.

- Lanh dao phong chuyén mén kiém tra. Truong hop ho so hop 1€ ky tat
két qua giai quyét thu tuc hodc thong bao ly do khong giai quyét cho t6 chirc, ca
nhan biét trinh Lanh dao S& xem xét, quyét dinh

- Léanh dao S& xem xét: ky ban hanh két qua giai quyét thi tuc va chuyén
tra két qua.

- Van thu tiép nhan két qua giai quyét tir Lanh dao SO va phat hanh van
ban theo quy dinh.



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=411159&qdcbid=110019&r_url=danh_sach_tthc
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html

- Két qua:
+ Ban gidy dugc giri cho nhan vién buu dién chuyén dén tai Trung tim
Phuc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tdm Phuc vu hanh chinh
cong cip xa noi té chirc/ca nhan nop ho so.
+ Ban dién tr dugc luu trir trong kho dir liéu cua ca nhan/to chue trén
Hé thng thong tin giai quyet thu tyc hanh chinh va Cong dich vy cong qudc gia.
Truong hop khéng cdp gidy xdc nhdn khéng thudce dién cdp gidy phép lao
dong

- Cong chuc phong chuyén moén xem x¢t, kiém tra hd so: Hd so chua hop
1& du thao thong bao cho td chiic, ca nhan biét bang van ban dé hoan chinh ho so
theo quy dinh trinh Lanh dao phong chuyén mén ky tat trinh Lanh dao S& xem
xét, quyét dinh.

- Vin thu tiép nhan két qua giai quyét tir Lanh dao So va phat hanh vin
ban theo quy dinh.

- Két qua:

+ Ban gidy duoc giri cho nhan vién buu dién chuyén dén tai Trung tim
Phuc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tdm Phyc vu hanh chinh
cong cip xa noi té chirc/ca nhan ndp ho so.
+ Ban dién to duogc luu trir trong kho dir liéu cua ca nhan/té chuc trén
Hé thong thong tin giai quyét thu tuc hanh chinh va Céng dich vu céng quéc gia.
Buéc 3. Tra két qua
Trung tam Phuc vu hanh chinh c6ng tinh Tay Ninh hodc tai Trung tdm Phuc
vu hanh chinh cong cip x4 noi td chtrc/c4 nhan ndp hd so thong bao nguoi nop ho
so dé nhan két qua va thyc hién cac nghia vu co lién quan (néu c0).
* Thoi gian tiép nhan hd so va tra két qua: Tu tha Hai dén thr Sau hang
tuan (trir ngdy nghi theo quy dinh)

- Sang: Tir 07 gio 00 phut dén 11 gid 30 phit.

- Chiéu: Ttr 13 gid 30 phat dén 17 gio 00 phat.

b. Cach thirc thuc hién:

Nop theo mot trong cac cach thirc sau: Tryc tuyén qua Cong Dich vu cong
qudc gia; truc tiép hodc thong qua dich vu buu chinh cong ich hodc qua thu¢ dich
vu cta doanh nghiép, c4 nhan hodc qua uy quyén dén Trung tam Phuc vu hanh
chinh cong tinh hodc Trung tdm Phuc vu Hanh chinh cong cp x3 bat ky.

c. Thanh phan, sé lwong hé so:

- Thanh phan hd so
Thanh
STT Thanh phin hd so phin ho so
cén s6 hoa
(danh “X”)

Poi voi nguoi lao ddng nuwée ngoai 1a truémg vin phong
dai dién, du 4n hoic chiu trach nhiém chinh vé hoat
1 | dong caa td chirc qudc té, to chirc phi chinh phi nwéc
ngoai tai Viét Nam (khoan 3 Diéu 154 ciia B luit Lao
dong nam 2019)




1.1

(1) Van ban dé nghi cap glay xac nhan khong thugce dién cap
gidy phep lao dong theo Mau s6 01 Phy luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

1.2

(2) Giéy kham surc khoée do co s& kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur liGu
quoc gia vey te Dbi véi gidy kham ste khoe do co so'y
té c6 thAm quyén cta nude ngoai cap dugc str dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

1.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

1.4

(4) Ho chiéu con thoi han.

1.5

(5) Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c6 tham quyén cap theo quy dinh ctia phép luat.

Poi voi nguwoi lao dong nwde ngodi c6 hd chiéu cong vu
vao l1am viéc cho co quan nha nuérc, to chire chinh tri,
td chirc chinh tri - xa hdi (khoan 9 Piéu 7 Nghi dinh s6
219/2025/ND-CP)

2.1

(1) Van ban dé nghi cap gié}: xac nhan khong thudc dién cap
gidy phep lao dong theo Mau s6 01 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

2.2

(2) Giéy kham surc khoe do co s¢ kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duoc két ndi, chia sé trén Hé théng thong tin vé quan
Iy hoat dong kham bénh, chita bénh hodc co so dur liéu
quoc glavey te Déi voi gidy kham stre khoe do co so'y
té co thim quyén ciia nude ngoai cap dugc str dung trong
tru:omg hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co diéu uéc hogc thoa thuén thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy duoc cip.
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(3) 02 anh mau (kich thudec 4 cm x 6 cm, phong nén trang,
mat nhin thdng, dau dé tran, khong deo kinh).
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(4) Ho chiéu con thoi han.

2.5

(5) Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c¢6 thim quyén cap theo quy dinh ctia phap lut.

Poi voi ngudi lao dong nuée ngodi dwoe BH Gido duc va
Pao tao xac nhin vao Viét Nam dé thuc hién cong viéc




giang day, nghlen cuu, chuyen giao chuong trinh glao
duc quoc té (diém a khoian 14 Piéu 7 Nghi dinh s
219/2025/ND-CP)

3.1

(1) Van ban dé nghi cap gié}: xac nhan khong thudc dién cap
gidy phep lao dong theo Mau s6 01 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

3.2

(2) Giéy kham surc khoe do co s¢ kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duoc két ndi, chia sé trén Hé théng thong tin vé quan
Iy hoat dong kham bénh, chita bénh hodc co so dur liéu
quoc glavey te Déi voi gidy kham ste khoe do co so'y
té c6 tham quyén ctia nude ngoai cap dugc str dung trong
truong hop Viét Nam va qubc gia hodc ving lanh thé cap
gidy kham strc khoe co didu uéc hogc thoa thuén thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy duoc cip.

3.3

(3) 02 anh mau (kich thudec 4 cm x 6 cm, phong nén trang,
mat nhin thdng, dau dé tran, khong deo kinh).

3.4

(4) Ho chiéu con thoi han.

3.5

(5) Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c6 tham quyén cap theo quy dinh cua phép luat.

Poi voi ngudi lao dong nuée ngodi dwoe BH Gido duc va
Pio tao xac nhin vao Viét Nam dé 1am nha quan ly,
giam ddc diéu hanh, hiéu truéng, phé hiéu truwéng co
s¢ giao duc do co quan dai dién ngoai giao nwdc ngoai
hoiic to chirc lién chinh phi dé nghi thanh lap tai Viét
Nam (diém b Kkhoan 14 Piéu 7 Nghi dinh sb
219/2025/ND-CP)

4.1

(1) Van ban dé nghi cap gié}: xac nhan khong thugce dién cap
gidy phep lao dong theo Mau s6 01 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

4.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cip, trir truong hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé thong thong tin vé quan
Iy hoat dong kham bénh, chira bénh hodc co so dur licu
quoc gia vy te Dbi vé6i gidy kham stc khoe do co so'y
té c6 thAm quyén ctia nude ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham stc khoe c6 didu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung ctia glay kham surc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

4.3

(3) 02 anh mau (kich tpuqc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).




4.4

(4) Ho chiéu con thoi han.

4.5

(5) Giay to chimg minh nguoi lao dong nude ngoai khong
thudc dién cap gidy phép lao dong 1a van ban cua co quan
c¢6 thim quyén cap theo quy dinh ctia phap luat.

Poi véi nguoi lao dong nwec ngoai dugc cac bg, co
quan ngang bo hoac Uy ban nhan dan cap tinh xac nhan
vao Viét Nam lam viéc _trong cac linh vye: tai chlnh
khoa hoc, cong nghé, doi moi sang tao, chuyen doi sb
quoc gia, cac linh vuc wu tién phat trién kinh té - xa hoi
(khoin 15 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

5.1

(1) Van ban dé nghi cap gidy xac nhan khong thugc dién cap
gidy phep lao dong theo Mau s6 01 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

5.2

(2) Giéy kham surc khoe do co s¢ kham bénh, chira bénh
c6 du diéu kién cap, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
Iy hoat dong kham bénh, chita bénh hodc co so dur li¢u
quoc gia vey te Dbi v6i gidy kham stc khoe do co so'y
té c¢6 tham quyén cuia nudc ngoai cap duoc sir dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung ctia glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.
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(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).
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(4) HO chiéu con thoi han.

5.5

(5) Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c¢6 tham quyén cap theo quy dinh ctia phap luat.

Poi véi ngudi lao dong nudc ngoai thudc truwong hep
theo quy dinh cua diéu wée quoc té ma nuéc Cong hoa
xa hoi chi nghia Viét Nam la thanh vién (khoan 7 Picu
154 B¢ luat Lao dong nam 2019)

6.1

(1) Van ban dé nghi cap gidy xac nhan khong thugc dién
cap gidy phep lao dong theo Mau s6 01 Phu luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

6.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cp, trir truong hop két qua kham sire khoe
da duoc két ndi, chia sé trén Hé théng thong tin vé quan
1y hoat dong kham bénh, chita bénh hodc co so dur liéu
quoc glavey te Déi voi gidy kham ste khoe do co so'y
té c6 tham quyén ciia nude ng0a1 cap duoc sir dung trong
truong hop Viét Nam va quéc gia hodc ving lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thudn thira




nhan l1an nhau va thoi han st dung cta glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

6.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

6.4

(4) Ho chiéu con thoi han.

6.5

(5) Gidy to chimg minh nguoi lao dong nuée ngoai khong
thudc dién cép gidy phép lao dong 1a vin ban cua ngudi
st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngodi kém thoa thuan hodc diéu udc quéc té ma nude
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.

Poi véi ngudi lao dong nurde ngoai vao Vit Nam dé
cung cip dich vu tw van vé chuyén mén va ky thuit
hoic thuwe hién cac nhiém vu khac phuc vu cho cong
tac nghién ciru, xdy dung, thim dinh, theo déi danh
gia, quan ly va thye hién chwong trinh, dy an sir dung
ngudn hd tro phat trién chinh thirc theo quy dinh hay
thoa thuan trong cac diéu wéc quoc té vé nguon hé tro
phat trién chinh thirc da ky két giitra co’ quan c6 tham
quyén ciia Viét Nam va nwéc ngoai (khoan 4 Piéu 7
Nghi dinh s6 219/2025/ND-CP)

7.1

(1) Van ban dé nghi cap gidy xac nhan khong thu¢e dién
cap gidy phép lao dong theo Mau s6 01 Phy luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

7.2

(2) Giéy kham surc khoe do co s& kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur li¢u
quoc gia vey te Dbi vé6i gidy kham stc khoe do co so'y
té c6 thAm quyén cta nudc ngoai cap dugc str dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham strc khoe
d6 khong qué 12 thang ké tir ngdy dugc cap.

7.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

7.4

(4) HO chiéu con thoi han.

7.5

(5) Gidy to ching minh ngudi lao dong nudc ngoai khong
thudc dién cip gidy phép lao dong 1a vin ban cua ngudi
st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai kém thoa thuan hodc diéu udc qudc té ma nude
Cong hoa xa hdi chu nghia Viét Nam 1a thanh vién.

Poi véi nguoi lao dong nwée ngodi dwge co quan, to
chitc ¢6 thim quyén ciia nuéc ngoai cir sang Viét Nam
giang day, lam nha quén ly, giam d6c diéu hanh tai co




$0' giao duc do co quan dai di€én ngoai giao nuwdc ngoai,
to chirc lién chmh phu dé nghi thanh lap tai Viét Nam
hoic cic co s&, to chirc dwoe thanh lap theo cic diéu
wéc qudc té ma Viét Nam di ky két, tham gia (khoin
6 Diéu 7 Nghi dinh s0 219/2025/ND-CP)

8.1

(1) Van ban dé nghi cap gidy xac nhan khong thudc dién
cap gidy phép lao dong theo Mau s6 01 Phy luc ban hanh
kem theo Nghi dinh s6 219/2025/ND-CP.

8.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cp, trir truong hop két qua kham sire khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co s¢ dir licu
quoc giavey te Pbi voi gidy kham strc khoe do co so'y
té co tham quyén ctia nudc ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham surc khoe
d6 khong qua 12 thang ké tir ngay duoc cip.

8.3

(3) 02 anh mau (kich thudec 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

8.4

(4) Ho chiéu con thoi han.

8.5

(5) Gidy to ching minh nguoi lao dong nudc ngoai khong
thudc dién cép gidy phép lao dong 1a vin ban cua ngudi
sir dung lao dong tai nudc ngoai cur nguoi lao dong nudce
ngoai kém thoa thuan hoic diéu udc qudc té ma nudc
Cong hoa xa hdi chu nghia Viét Nam la thanh vién.

Poi véi nguwdi lao ddng nude ngoii 1a hoc sinh, sinh vién,
hoc vién nwéc ngoai dang hoc tap tai cac truong, co sé
dao tao & Viét Nam hoic nwéc ngoai co théa thuan
thyuce tap hoac thue moi lam viéc cho nguoi st dung lao
dong tai Viét Nam; hoc vién thuc tap, tap su trén tau
bién Viét Nam (khoin 7 Piéu 7 Nghi dinh 50
219/2025/ND-CP)

9.1

(1) Van ban dé nghi cap gidy xac nhan khong thude dién
cap gidy phép lao dong theo Mau s6 01 Phy luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

9.2

(2) Giéy kham surc khoe do co s& kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
1y hoat dong kham bénh, chita bénh hodc co so dur li¢u
quoc gia vey te Doi voi gidy kham ste khoe do co so'y
té c6 tham quyén ciia nudc ngoai cap dugc str dung trong
truong hop Viét Nam va qubc gia hodc ving lanh thé cap
gidy kham stc khoe co diéu udc hodc thoéa thudn thira




nhan l1an nhau va thoi han st dung cta glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

9.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

9.4

(4) Ho chiéu con thoi han.

9.5

(5) Gidy to chimg minh nguoi lao dong nuée ngoai khong
thudc dién cép gidy phép lao dong 1a vin ban cua ngudi
st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngodi kém thoa thuan hodc diéu udc quéc té ma nude
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.
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Poi v6i ngudi lao dong nurée ngoai 1a tinh nguyén vién
lam viéc tai Viét Nam theo hinh thirc tuw nguyen va
khéong huéng lwong dé thyc hién diéu wéc quoc té ma
nwéc Cong hoa xa hoi chi nghia Viét Nam la thanh
vién va c6 xac nhan cua co quan dai dién ngoai giao
nuéc ngoai hodc to chire qudc té tai Viét Nam (khoén
11 Diéu 7 Nghj dinh s6 219/2025/ND-CP)

10.1

(1) Van ban dé nghi cap gidy xac nhan khong thudc dién
cap gidy phép lao dong theo Mau s6 01 Phy luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

10.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cap, trir truong hop két qua kham stc khoe
da dugc két ndi, chia sé trén Hé thong thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur liéu
quoc gia vy te Dbi vé6i gidy kham stre khoe do co so'y
té c6 tham quyén ctia nudc ngoai cap duoc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
d6 khong qua 12 thang ké tir ngdy duoc cip.

10.3

(3) 02 anh mau (kich thude 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

10.4

(4) Ho chiéu con thoi han.

10.5

(5) Gidy to ching minh ngudi lao dong nudc ngoai khong
thudc dién cép gidy phép lao dong 1a vin ban cua ngudi
st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai kém thoa thuan hodc diéu udc qudc té ma nude
Cong hoa xa hoi chu nghia Viét Nam la thanh vién.

11

Poi voi nguoi lao dong nwéce ngoai vao Viét Nam thue
hién thoa thuan quoc té ma co quan, t0 chirc & Trung
wong, cap tinh ky két theo quy dinh caa phap luat
(khoan 12 Piéu 7 Nghi dinh s6 219/2025/ND-CP)




11.1

(1) Van ban dé nghi cap gidy xac nhan khong thudc dién
cap gidy phép lao dong theo Mau s6 01 Phu luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

11.2

(2) Giéy kham surc khoée do co s& kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur liGu
quoc gia vey te Dbi véi gidy kham ste khoe do co so'y
té c6 thAm quyén cta nude ngoai cap dugc str dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

11.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

11.4

(4) Ho chiéu con thoi han.

11.5

(5) Gidy to chimg minh nguoi lao dong nuée ngoai khong
thudc dién cip gidy phép lao dong 1a vin ban cua ngudi
s dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai kém thoa thuan hodc diéu udc qubc t& ma nude
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.

12

Poi v6i ngudi lao dong nurde ngoai 1a nha quan ly di
chuyén trong ndi by doanh nghiép (diém b khodn 13
Diéu 7 Nghi dinh 50 219/2025/ND-CP)

12.1

(1) Van ban dé nghi cip gidy xac nhan khong thugc dién
cap gidy phép lao dong theo Mau s6 01 Phy luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

12.2

(2) Gidy kham strc khoe do co s& kham bénh, chita bénh
c6 du diéu kién cp, trir truong hop két qua kham sire khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
1y hoat dong kham bénh, chita bénh hodc co so dur liéu
quoc glavey te Déi voi gidy kham stc khoe do co so'y
té c6 thim quyén ctia nudc ng0a1 cap dugc str dung trong
truong hop Viét Nam va quéc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham surc khoe
d6 khong qua 12 thang ké tir ngdy duoc cip.

12.3

(3) 02 anh mau (kich thudec 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

12.4

(4) Ho chiéu con thoi han.

12.5

(5) Van ban ctia nguoi st dung lao dong tai nudc ngoai
cu nguoi lao dong nudc ngoai sang lam viéc c¢d thoi han
tai hién dién thuong mai trén lanh thd Viét Nam va xéac
nhan da dugc ngudi st dung lao dong tai nudc ngoai tuyén
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dung trudc do it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam.

12.6

(6) Gidy to chtirng minh ngudi lao dong nude ngoai 1a nha
quan ly 1a mot trong cac giéy to sau:

+ Piéu 16 cong ty va gidy to' ching minh la nha quan
Iy hodc vin ban bo nhiém, diéu dong dbi voi cac vi tri 1a
nha quan 1y theo quy dinh tai khoan 24 Piéu 4 Luat Doanh
nghiép;

+ Gidy phep thanh 1ap co quan, td churc hodc van ban
b6 nhiém, diéu dong d6i vOi nguoi dimg dau, cip pho cua
ngudi ding dau co quan, to chirc

13

Doi v6i ngudi lao ddng nurde ngoai 1a giam doc dieu hanh
di chuyén trong ndi b doanh nghiép (diém b khoan 13
Dieu 7 Nghi dinh s6 219/2025/ND-CP)

13.1

(1) Van ban dé nghi cap gidy xac nhan khong thugc dién
cap gidy phep lao dong theo Mau s6 01 Phu luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

13.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cp, trir truong hop két qua kham sirc khoe
da duoc két ndi, chia sé trén Hé théng thong tin vé quan
1y hoat dong kham bénh, chita bénh hodc co so dur liéu
quoc glavey te Déi voi gidy kham ste khoe do co so'y
té co tham quyén ciia nude ng0a1 cap duoc sir dung trong
truong hop Viét Nam va qubc gia hodc ving lanh thé cap
gidy kham strc khoe co diéu uéc hogc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khoe
d6 khong qua 12 thang ké tir ngay duoc cip.

13.3

(3) 02 anh mau (kich thude 4 cm x 6 cm, phong nén trang,
mat nhin thdng, dau dé tran, khong deo kinh).

13.4

(4) Ho chiéu con thoi han.

13.5

(5) Van ban ctia nguoi st dung lao dong tai nudc ngoai
cu nguoi lao dong nudce ngoai sang lam viéc co6 thoi han
tai hién dién thuong mai trén lanh thd Viét Nam va xéac
nhan da duoc nguoi sir dung lao dong tai nudc ngoai tuyén
dung trudc do it nhat 12 thang lién tuc ngay trude khi vao
Viét Nam.

13.6

(6) Glay to ching minh nguoi lao dong nude ngoai 1a
giam ddc diéu hanh 1a mot trong cac gidy to sau:

+ Gidy chtrng nhan diang ky hoat dong chi nhanh, gidy
chtirng nhan dang ky hoat dong van phong dai di¢n hodc
gidy chimg nhan ding ky dia diém kinh doanh ctia doanh
nghi€p;

+ Diéu 1& cong ty hodc van ban quy dinh vé co cau t6
chlrc cua co quan, td churc; van ban xac nhan nguoi s
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dung lao dong tai nudc ngoai vé sb nam kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

Truong hop nguoi lao dong nudce ngoai da lam viée
tai Viét Nam thi duoc sir dung glay phép lao dong hoac
gidy xac nhén khong thudc dién cép gidy phép lao dong
da duogc cap dé thay thé gidy to chirng minh s6 nam kinh
nghiém lam vi¢c trong linh vuc phu hop véi vi tri cong
viéc ma ngudi lao dong nude ngoai dy kién lam viéce tai
Viét Nam.

14

Poi voi nguoi lao dong nuwdc ngoai la chuyén gia di
chuyén trong ndi by doanh nghié¢p (diém b khoan 13
Dieu 7 Nghi dinh s0 219/2025/ND-CP)

14.1

(1) Van ban dé nghi cip gidy xac nhan khong thudc dién
cap gidy phep lao dong theo Mau s6 01 Phu luc ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP.

14.2

(2) Giéy kham surc khoe do co s¢ kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
Iy hoat dong kham bénh, chita bénh hodc co so dur li¢u
quoc gia vey te Doi voi gidy kham stc khoe do co so'y
té c6 tham quyén ciia nudc ngoai cap dugc str dung trong
truong hop Viét Nam va qubc gia hodc ving lanh thé cap
gidy kham strc khoe co diéu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khée
d6 khong qua 12 thang ké tir ngdy duoc cip.

14.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

14.4

(4) Ho chiéu con thoi han.

14.5

(5) Van ban ctuia nguoi str dung lao dong tai nudc ngoai
ci nguoi lao dong nudc ngoai sang lam viéc co thot han
tai hién dién thuong mai trén lanh thd Viét Nam va xéc
nhan di duoc nguoi sir dung lao dong tai nudc ngoai tuyén
dung trudc d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam.

14.6

(6) Gidy to ching minh nguoi lao dong nudc ngoai 1a
chuyén gia la mot trong cac gidy to sau:

+ Van bang, ching chi hodc gidy chimg nhan ching
minh t6t nghiép dai hoc tro 1én hodc twong duong va vin
ban xac nhan ctia ngudi st dung lao dong tai nudc ngoai
vé s6 nam kinh nghiém 1am viéc cta chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam viée
tai Viét Nam thi duoc sir dung glay phep lao dong hodc
gidy xac nhin khong thudc dién cp gidy phép lao dong
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da dugc cap dé thay thé gidy to chirng minh s6 nam kinh
nghiém lam vi¢c trong linh vuc phu hop véi vi tri cong
viéc ma nguoi lao dong nude ngoai dy kién lam viéce tai
Viét Nam.

+ Vian bang, chimg chi hodc gidy ching nhin chimng
minh tt nghiép dai hoc tro 1én hodc twong duong trong linh
vuc tai chinh, khoa hoc, cong nghé, ddi méi sang tao,
chuyén doi sé qudc gia, linh virc vu tién phat trién kinh té -
xa hoi hodc theo thoa thuan hop tac ctia Chinh phu Viét Nam
va van ban xac nhan nguoi stir dung lao dong tai nude ngoai
vé s6 nam kinh nghiém 1am viéc cua chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam viée
tai Viét Nam duoc su dung gidy phép lao dong hodc gidy
xac nhan khong thudc dién cap giay phép lao dong da
dugc cap dé thay thé gidy to ching minh kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

+ Gidy chimg nhan thanh tich cao, bang cép, kinh
nghi¢m trong linh vuc van hoa, thé thao d6i vai ngh¢ si,
huan luyén vién, van dong vién theo hudng dan cua Bo
truédng BO Van hoa, Thé thao va Du lich;

+ Gidy phép 14i tau bay, ching chi chuyén mon duoc
phép lam viéc trén tau bay dbi véi tiép vién hang khong,
chimmg nhan trinh @6 chuyén mon trong linh vuc bao
dudng tau bay, chimg nhan kha nang chuyén moén 601 voi
thuyén vién nudc ngoai do co quan co thAm quyen cua
Vi¢t Nam cap Truong hop do co quan ¢6 tham  quyén cua
nudc ngoai cap phai duge co quan co tham quyén cua Viét
Nam cong nhan theo huéng dan ctia Bo truong By Xay
dung;

+ Giéy to chirng minh v& trinh d9, trinh d6 chuén theo
Luat Giao duc, Luat Giao duc dai hoc, Luat Gido duc nghé
nghiép ddi véi chuyén gia 1am viéc trong linh vuc gido duc
va dao tao. Truong hop chuyén gia lam viéc trong Trung
tAm ngoai ngit, tin hoc phai dam bao theo quy ché t6 chuc
hoat dong cua trung tam;

+ Gidy to chirng minh chuyén gia lam viéc trong mot
s6 nghé, cong viéc dic thu khac theo huéng dan cia Bo
trudng, Thu trudng co quan ngang bo quan 1y nganh, cong
viéc dac thu.

15

Poi véi nguoi lao dong nwdc ngoai la lao dong ky thuat
di chuyén trong ndi b doanh nghié¢p (di€m b khoan 13
Dieu 7 Nghi dinh so 219/2025/ND-CP)
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15.1

(1) Van ban dé nghi cap glay xac nhan khong thugce dién cap
gidy phep lao dong theo Mau s6 01 Phy luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

15.2

(2) Giéy kham surc khoée do co s& kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur liGu
quoc gia vey te Dbi véi gidy kham ste khoe do co so'y
té c6 thAm quyén cta nude ngoai cap dugc str dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

15.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

15.4

(4) Ho chiéu con thoi han.

15.5

(5) Van ban cua nguoi st dung lao dong tai nudc ngoai
cu nguoi lao dong nudce ngoai sang lam vi¢c co6 thoi han
tai hién dién thuong mai trén lanh thd Viét Nam va xac
nhén d3 dugc nguoi st dung lao dong tai nude ngoai tuyén
dung trudc do it nhat 12 thang lién tuc ngay trude khi vao
Viét Nam.

15.6

(6) Giay to chimg minh ngudi lao dong nude ngoai 1a lao
dong k¥ thuat 1a mdt trong cac glay to sau:

+ Vin bang, ching chi hodc gidy chimg nhan ching
minh ddo tao it nhdt 01 nim va van ban xac nhan cua
ngudi st dung lao dong tai nudc ngodi vé sé nam kinh
nghi¢m lam vi¢c cia lao dong ky thuat do.

Truong hop nguoi lao dong nude ngoai da lam viéc tai
Viét Nam dugc su dung gidy phép lao dong hoac gidy x4c
nhan khong thudc dién cap giay phép lao dong da duoc
cép dé thay thé giéy to ching minh kinh nghi¢m lam vi¢c
trong linh vuc phu hop vai vi tri cong viée ma nguoi lao
doéng nudc ngoai du kién 1am viée tai Viét Nam;

+ Van ban x4c nhan cta nguoi st dung lao dong tai
nudce ngoai vé s6 ndm kinh nghiém lam viéc cuia lao dong
k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da 1am vigc tai
Viét Nam dugc su dung gidy phép lao dong hoac gidy xac
nhan khong thudc dién cap giay phép lao dong da duoc
cép dé thay thé gié'ly to chimg minh kinh nghiém lam viéc
trong linh vuc phu hop vai vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién 1am viéc tai Viét Nam.

- S6 luong ho so: 01 (mdt) bd ho so.
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d. Thoi han gidgi quyét:

- 4,5 ngay lam viéc ké tir ngay nhan du ho s0 hop 1¢ theo quy dinh trong
truong hop cap gidy xac nhan khong thudc dién cap gidy phép lao dong (da thire
hién cat giam thoi gian gidi quyét theo chi dao ciia Tinh vy Tdy Ninh).

- 2,5 ngay lam viéc ké tir ngdy nhan du ho so trong trudng hop khong cap
gidy x4c nhan khong thudc dién cap gidy phép lao dong (dd thuc hién cat gidm
thoi gian gidi quyét theo chi dao ciia Tinh ity Tdy Ninh).

e. Déi twong thuc hién thii tuc hanh chinh: Nguoi sir dung lao dong.

f- Co quan giadai quyet thii tuc hanh chinh:

- Co quan co tham quyén quyét dinh duoc phan quyén: SO Noi vu.

- Co quan tryc tlep thuc hién: S& NoO1 vu.

g. Két qua thwe hign thii tuc hanh chinh:

- Gidy x4c nhan nguoi lao dong nudc ngoai khong thudc dién cap gidy
phép lao dong;

- Hodc vin ban tra 1oi trong truong hop khong cap gidy xac nhan khong
thudc dién cap gidy phép lao dong va néu rd 1y do.

h. Phi, I¢ phi: 450.000d.

i. Tén mau don, mau to’ khai:

Vin ban vé viéc cap gidy xac nhan khong thudc dién cap gidy phép lao dong
(MAu s6 01 Phy luc I ban hanh kém theo Nghi dinh sb 219/2025/ND-CP).

k. Yéu cau, diéu kig¢n thuwe hign thii tuc hanh chinh:

*  Nguwoi lao dong nudc ngoai thuéc mot trong cac truong hop sau:

- La Truong van phong dai dién, du an hodc chiu trach nhiém chinh vé
hoat dong cua to chirc quoc té, to chirc phi chinh phu nude ngoai tai Viét Nam;

- Vao Viét Nam voi thot han dudi 03 thang dé thuc hién chao ban dich vuy;

- Vao Viét Nam véi thoi han dudi 03 thang dé xtr Iy sy ¢, tinh hudng k¥
thuat, cong ngh¢ phuc tap ndy sinh lam anh huong hoac cé nguy co anh hudng
t6i san xut, kinh doanh ma céc chuyén gia Viét Nam va cac chuyén gia nudc
ngoai hién dang ¢ Viét Nam khong xur ly duogc;

- La luat su nudc ngoai da duoc cip Gidy phép hanh nghé ludt su tai Viét
Nam theo quy dinh cta Luat Luat su;

- Trudng hop theo quy dinh cua didu udc qudc té ma nude Cong hoa xi
hoi chi nghia Viét Nam 14 thanh vién;

- Ngudi nudc ngoai két hon voi nguodi Viét Nam va sinh sdng trén 1anh
thd Viét Nam;

- La chu s6 hitu hodc thanh vién gdp von cé gid tri gop von tir 3 ty dong
tr¢ 1€n cua cong ty trach nhiém hitu han;

- La Chu tich Ho1 d6ng quan tri hoic thanh vién Hoi ddng quan trj c6 gia
tri gop von tir 3 ty dong trd 1én cia cong ty co phan

- Vao Viét Nam dé cung cap dich vu tu van vé chuyén moén va k¥ thuat
hodc thyc hién cac nhiém vu khac phuc vu cho cong tac nghién ctru, xay dung,
tham dinh, theo do1 danh gid, quan ly va thyc hién chuong trinh, dy an st dung
ngudn ho trg phat trlen chinh thirc theo quy dinh hay thoa thuan trong cac diéu
udc quoc té vé ngudn hd tro phat trién chinh thie da ky két giita co quan c6 tham
quyén cua Viét Nam va nudc ngoai,
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- Phéng vién nude ngoai hoat dong thong tin bao chi dugc By Ngoai giao xac
nhan;

- Pugc co quan, t6 chic ¢6 thim quyén clia nudc ngoai cir sang Viét Nam
giang day, 1am nha quan 1y, giam ddc diéu hanh tai co so gido duc do co quan dai
dién ngoai giao nudc ngoai, t6 chire lién chinh phu dé nghi thanh 1ap tai Vi¢t Nam
hodc céc co sd, to chirc dugc thanh 1ap theo cac diéu uéc quéc té ma Viét Nam da
ky két, tham gia;

- Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co
s¢ dao tao & Viét Nam hodc nudc ngoai c6 thdéa thuan thyc tap hoac thu moi lam
viéc cho ngudi st dung lao dong tai Viét Nam; hoc vién thuc tap, tap su trén tau
bién Viét Nam;

- Théan nhan thanh vién co quan dai dién nudc ngoai tai Viét Nam duoc
phép 1am viéc tai Viét Nam theo quy dinh tai diéu udc qudc t& ma nudc Cong hoa
xa hdi chu nghia Viét Nam la thanh vién;

- C6 ho chiéu cong vu vao lam viéc cho co quan nha nudc, t6 churc chinh
tri, t6 chirc chinh tri - x3 hoi;

- Nguoi chiu trach nhiém thanh 13p hién di¢n thuong mai;

- Tinh nguyén vién lam viéc tai Viét Nam theo hinh thic tu nguyén va
khong hudng luong dé thuc hién diéu ude quéc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam la thanh vién va c¢6 xac nhan cua co quan dai dién ngoai giao
nude ngoai hodc t6 chirc qudc té tai Viet Nam;

- Vao Viét Nam thuc hién thoa thuan quéc té ma co quan, t6 chirc & Trung
wong, cap tinh ky két theo quy dinh ctia phap luat;

- Nguodi lao dong nude ngoai 1a nha quan 1y, giam ddc diéu hanh, chuyén
gia, lao dong k¥ thuat thuoc mot trong cac trudng hop sau:

+ Vao Viét Nam 1am viéc c6 tong thoi gian dudi 90 ngay trong 01 nam,
tinh tir 01 thang 01 dén ngay cudi cung cta nim;

+ Di chuyén trong nodi bd doanh nghiép: Di chuyén c6 thoi han trong ndi
bd doanh nghi¢p nudc ngoai da thanh 1ap hién di¢n thuong mai trén lanh thd Viét
Nam thugc pham vi 11 nganh dich vu theo biéu cam két dich vu cia Viét Nam
v6i to chirc thuong mai thé gidi va da dugc doanh nghiép nudc ngoai tuyén dung
trudce do it nhat 12 thang lién tyc. Hién dién thuong mai bao gom t6 chirc kinh té
c6 von dau tu nude ngoai; van phong dai dién, chi nhanh cua thuong nhan nudce
ngoai tai Viét Nam; van phong diéu hanh cua nha dau tu nudc ngoai trong hop
ddng hop tac kinh doanh.

- Pugc Bo Gido duc va Pao tao xac nhan vao Viét Nam dé thyuc hién céc
cong viéc sau:

+ Giang day, nghién ctru, chuyén giao chuong trinh gido duc qudc té;

+ Lam nha quan 1y, giam doc diéu hanh, hiéu trudng, pho hiéu truong
co sO gido duc do co quan dai dién ngoai giao nudc ngoai hodc t6 chuc lién chinh
phu dé nghi thanh 1ap tai Viét Nam.

- Puoc cac bd, co quan ngang bd hodc Uy ban nhan dan cip tinh xac nhan
vao Viét Nam lam vi€c trong cac linh vyec: tai chinh, khoa hoc, cong nghé, d6i moi
sang tao, chuyén déi s6 quic gia, cac linh vuc wu tién phat trién kinh té - xa hoi.
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Truong hop khong phai lam thi tuc cdp gidy xdc nhdn khong thugc dign
cap gidy phép lao dong nhung phai thong bao voi co quan co tham quyén cdp
giay xac nhan khong thuoc dién cap giday phép lao dong noi nguoi lao dong nuoc
ngodi dy kién lam viéc cdc néi dung co ban sau: ho va tén, ngay thang ndm sinh,
quoc tich, so h chiéu, tén nguwoi siv dung lao dong nude ngodi, dia diém lam viéc
va thoi han lam viéc trude it nhdt 3 ngay lam viéc, ké tir ngdy nguoi lao dong
nude ngodi dy kién bdt dau lam viée tai Viét Nam, bao gom:

- Vao Viét Nam v61 thot han dudi 03 thang dé thuc hién chao ban dich vu;

- Vao Viét Nam véi thoi han dudi 03 thang dé xtr Iy sy ¢b, tinh hudng k¥
thuat, cong ngh¢ phtrc tap ndy sinh lam anh hudng hodc c6 nguy co anh hudng
t61 san xut, kinh doanh ma cac chuyén gia Viét Nam va cac chuyén gia nudc
ngoai hién dang ¢ Viét Nam khong xur ly duoc;

- La luat su nudc ngoai da duoc cap Gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh cta Luat Luat su;

- Ngudi nudc ngoai két hon voi nguoi Viét Nam va sinh song trén lanh
thd Viét Nam;

- La chu sé hiru hodc thanh vién gop von ¢ gia tri gop von tir 3 ty dong
tro 1€n cua cong ty trach nhiém hitu han;

- La Chu tich Hoi dong quan tri hodc thanh vién Hoi ddng quan tri c6 gia
trj gop von tir 3 ty dong trd 1én cla cong ty cb phan;

- Phong vién nude ngoai hoat dong thong tin bao chi dugc Bo Ngoai giao xéac
nhan;

- Than nhan thanh vién co quan dai di¢én nudc ngoai tai Viét Nam duogc
phép 1am viéc tai Viét Nam theo quy dinh tai diéu udc qudc té ma nude Cong hoa
xa hdi chu nghia Viét Nam 1a thanh vién;

- Ngudi chiu trach nhi€ém thanh Iap hién dién thuong mai;

- Nguoi lao dong nude ngoai la nha quan ly, giam dbc diéu hanh, chuyén
gia, lao dong ky thuat vao Viét Nam lam viéc c6 téng thoi gian dudi 90 ngay trong
01 nam, tinh tir 01 thang 01 dén ngay cudi cung clia nam.

* Truong hop nguoi lao dong nudc ngoai da dwoc cdp gidy xdc nhdn
khong thugc dién cdp giay phép lao dong co nhu cau lam viéc cho nguoi str dung
lao dong do tai nhiéu tinh, thanh phd truc thudc trung wong thi trude it nhat 3 ngay
du klen lam viéc, nguoi su dung lao dong phai thong bao cho co quan co tham
quyén cip gidy xac nhan khong thudc dién cip gidy phép lao dong noi ngudi lao
dong nudc ngoai du kién lam viéc.

Thong bao gém cac ndi dung co ban sau: ho va tén, ngay thang nam sinh,
qudc tich, s6 ho chiéu, sb gidy xac nhan khong thudc dién cap gidy phep lao dong,
tén nguoi sir dung lao dong nudc ngoai, ngay bat dau va ngay két thuc 1am viéc.
Thoi han lam viéc khong vuot qua thoi han cua glay xac nhan khong thudc di¢n
cap gidy phép lao dong da duogc cap.

* Hop phdp héa lanh sy va chirng thuc cac gidy to:

Céc gidy to trong hd so cap gidy xac nhan khong thude dién cap gidy phép lao
dong ddi voi ngudi lao dong nudc ngoai néu ciia nude ngoai phai hop phap hoa lanh
su trir trudng hop duoc mién hop phép héa lanh su theo diéu wéc qudc té ma nudce


https://thuvienphapluat.vn/van-ban/Doanh-nghiep/Luat-luat-su-2006-65-2006-QH11-12981.aspx

17

Cong hoa xa hoi chii nghia Viét Nam va nudc ngoai lién quan déu 1a thanh vién hoic
theo nguyén tic c6 di co lai hodc theo quy dinh ctia phap luat.

Gidy to da duoc hop phéap héa lanh sy phai dugc dich ra tiéng Viét va chimg
thyc theo quy dinh cta phap ludt. Trudng hop gidy td 13 ban sao phai duoc chimg thuc
v6i ban gbc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh cta phap luat.

l. Can cir phap ly cua thu tuc hanh chinh:

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 ctia Chinh phu
quy dinh vé nguoi lao dong nudce ngoai lam viée tai Viét Nam.

- Nghi quyét s6 10/NQ-HPND ngay 07/8/2025 cua Hoi dong nhan dan
tinh Tay Ninh vé viéc 4p dung cac nghi quyét quy pham phép ludt cua Hoi dong
nhan dan tinh trén dia ban tinh Tay Ninh.

Quyet dinh s 31/2025/Qb-UBND ngay 03/10/2025 Cua UBND tinh
Tay N1nh v€ viéc phan cap tham quyén cho S& Noi vu thue hién viée cap, cap lai,
gia han, thu hdi gidy phép lao dong va gidy xac nhan khong thudc dién cip gidy
phép lao dong trén dia ban tinh Tay Ninh.

* Ghi chii: Thu tuc hanh chinh nay stra d6i, bo sung thanh phan hd so va
yéu cau, diéu kién.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

S6: .........
V/v cap/cap lai/gia han gi,éiy xac nhan ..., Ngay ... thang ... nam
khong thudc dién cap gidy phép lao
dong

Kinh giri: ...(Co quan c6 tham quyén)!

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén ngudi st dung 120 AONEG:........vvvieeiiieiiie e

2. Loai hinh nguoi str dung 1a0 dOng2: ........cooeevvievieoiieeceeeeceeeeeeeeeeee,

3. M s6 dinh danh nguoi str dung 1ao d0ng (N CO): ..vevveeeeeeeeeeeeeeeeene.

4. Tong sb6 nguoi lao dong dang lam viée cho nguoi st dung lao dong:. .nguoi.

Trong do, s6 nguwoi lao ddng mede ngoai dang lam viéc la: ...nguwoi

5. DA CHIP: e

6. Diénthoai: .......ocooii Email (néu co): .........

7. Giay phép kinh doanh/thanh lap/hoat dong SO e,

CO qQUAN CAP: eveneeee e Co6 gia tri dén ngdy: ..............

Linh vuc kinh doanh/hoat dong chinh®: ..............cccooooeiiiiiiiie,

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu co):

Gidy phép kinh doanh/hoat GONE SO: .........o.eveveeeeeeeeeeeeeeeeeeeeeeeeeee e

Linh vuc kinh doanh/hoat d0ng>: ..........cccoeeiiiiiiiiiiceee e

CO QUAN CAP: veeeeeeeeeeeeee e Thot han: .....ccoooeveiiiiieee,

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. Pé nghi cap/cap lai/gia han gidy xac nhian khong thudc dién cap gidy
phép lao dong

Nguoi str dung lao dong dé nghi .. . (Co quan ¢ thAm quyén)... cap/cap
lai/gia han gidy x4c nhan khong thudc dlen cap gidy phép lao dong cho ngudi lao
dong nudc ngoai theo quy dinh tai diém... khoan.. D1eu . Nghi dinh nay.

Ly do de nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khong
thude dién cdp gidy phép 1ao AOng, Néu 16 1 d0): ......coveeeeeeeeeeeeeeeeeeeeeeeeeseerees

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ...........ccoueevecvveeeecrveeennne.

b) Ngay, thang, nam sinh/Date of Dirth: ...........cccoeeeeeciiiinciiiieeeieeeeveee e,

¢) G161 tinh (Nam/N@)/Sex (Male/Female). ............ccuuueeeeuveeencciieaeeiieeeecveaanns

d) QUOC tICh/NALIONALILY: ...,

d) SO hO Chiu/Passport BUMBEF: ...............cccoeeeeeeeeeeeeeeeeeeseeeeeeeeeeerean.

CO gid tri AN NGAY/DALE OF @XPIFY: eveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

e) M s6 dinh danh ¢4 nhan (néu c6)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am du kién

a) Vi tri cOng vi€cO/Job aSSIGNMEnLt.............c.occuevuvecueeceeeeeeeeeeeiieeeeeeeee e
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Cu thé, Iinh viee 10m ViEeT/JOB fIeld: ..........ooeereeeeereeeeeereeeeeeseeeeeeeereeeeeeeeae

b) Hinh thirc 1am vi€c/ Working form: ..............ccoovveeeeeveeceeeieeceeeieeceeennnn

¢) Trinh d0 chuyén moén ky thuat (néu c6)°/Technical professional
QUALTTICALION (Tf AIY):oooeneiieeiei ettt et et e et e e saaeesaneas

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao
dong khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Ma 56 dinh danh nguwoi sir dung lao dong (néu cé)/Identification Number of
employer (If Qny): ...,
d) bia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place
(LIST Of PLACE):.....eoooeeeeeeeeeeeee ettt e e e e
e) Thoi han 1am viéc/Period of work: Tu (ngay/thang/nam) ................. /
from (day/month/year) dén (ngay/thang/mam) ............ ... /to (day/month/year)
3. Hinh thirc nhan két qua
Hinh thtc (truc tuyén/truc tiép/dich vu buu chinh cong ich):.......cccovveee......
Dia chi NhAN K&t QUAIZ: ...,
Nguoi st dung lao dong xin cam doan nhitng thong tin néu trén la ding sy that.
Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhi¢m trude phap luat.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: ...

Ghi chii:

() Ghi tén co quan c6 tham quyén cap/cip lai/gia han gidy xac nhan khong thudc dién cip gidy
phép lao dong.

(2,110 Ghi cy thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nudce, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vyc nudc
ngoai; nha thau; to chtrc/co quan khéc.

(3). (1D, (12) Ghj 1§ theo thir ty s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, t6 dan
phd, khu phé, khdi phd, khom, tiéu khu; xa/phudng/dac khu; tinh/thanh phd tryc thude trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cua phap lut.

(© Ghi cy thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo mé nghé cép 3 cua Phu luc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 ctia Tha tudéng Chinh phit ban hanh Danh muc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

© Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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2. Cip lai gidy xac nhian khong thudc dién cip gidy phép lao dong doi
vé&i nguwoi lao dong nwde ngoai lam viéc tai Viét Nam — Ma thi tuc: 1.014197

a. Trinh tw thuc hién:

Buée 1. Nop ho so:

- Ca nhan nop hd so truc tuyén tai Céng Dich vu cong quéc gia, dia chi
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html, hoac ndp
hd so truc tiép hodc qua dich vu buu chinh cong ich dén Trung tim Phuc vy hanh
chinh cong tinh Tay Ninh (co so 1 tai dia chi: Khoi nha co quan 4, dwong song
hanh, Quéc 16 tranh 14, phuwong Long An, tinh Tdy Ninh; co sé 2 tai dia chi: S6
83, duong Pham Tung, phwong Tan Ninh, tinh Tay Ninh) hoac Trung tam Phuc
vu Hanh chinh cong cap xa bat ky.

- Cong chirc tiép nhan ho so kiém tra tinh day du, hop 1 ctia hd so:

+ Néu ho so chua day du, chua hop 18 thi cong chic khong tiép nhan va
huéng dan cho nha dau tu chuan bi ho so theo quy dinh.

+ Néu hd so day du, hop 1é thi cong chirc tiép nhan 1ap bién nhan ho so,
hen ngay tra két qua cho nha dau tu.

+ Chuyén ho so dén S& Noi vu.

Budrc 2. Tham dinh hd so

- Cbng chuc phong chuyén mon xem xét, kiém tra hd so:

+ Truong hop ho so chwa hop 18 du thao thong béo cho to chirc, ci nhan
biét bang van ban dé hoan chinh hé so theo quy dinh trinh Lanh dao phong chuyén
mon ky tat trinh Lanh dao S& xem xét, quyét dinh; Cong chiic phong chuyén mon
chuyén hd so két thiic trén Hé thdng thong tin giai quyét tht tuc hanh chinh kém
theo van ban thong bao.

+ Truong hop ho so day du, ding quy dinh tiép tuc thuc hién quy trinh:
tham muu dy thao két qua giai quyét thu tyc trinh 1anh dao phong xem xét.

- - Léanh dao phong chuyén mén kiém tra. Truong hop ho so hop 1€ ky tat
két qua giai quyét thi tuc hodc thong bao ly do khong giai quyét cho t6 chirc, ca
nhan biét trinh Lanh dao S& xem xét, quyét dinh

- Lanh dao S¢ xem xét:

+ Néu dong ¥ ky ban hanh két qua giai quyét tha tuc va chuyén tra két

qua.
+ Khong dong y ky thong bao ly do bang van ban va chuyén tra két qua.
- Van thu tiép nhan két qua giai quyét tir Lanh dao SO va phat hanh van
ban theo quy dinh.

- Két qua:
+ Ban gidy duoc gui cho nhan vién buu dién chuyén dén tai Trung tAm
Phuc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tdm Phuc vu hanh chinh
cong cap xa noi t6 chirc/ca nhan nop ho so.
+ Ban dién tr duoc luu trit trong kho di liéu cua ca nhan/td chic trén
Hé thong thong tin giai quyét thu tuc hanh chinh va Cong dich vu cong qubc gia.
Buwéc 3. Tra két qua
Trung tdm Phuc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tam Phyc
vu hanh chinh cong cip x4 noi té chirc/ca nhan ndp hd so thong bao nguoi nop ho
so dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu c6).


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=411145&qdcbid=110019&r_url=danh_sach_tthc
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html
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- Thoi gian tiép nhin hd so va tra két qua: Tur thir Hai dén th Sau hang
tuan (trir ngdy nghi theo quy dinh)
+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tur 13 gid 30 phat dén 17 gio 00 phut.

b. Cdach thirc thwc hién:

Nop theo mot trong cac cach thirc sau: Truc tuyén qua Cong Dich vu cong
quéc gia; truc tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué dich
vu cta doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh
chinh céng tinh hodc Trung tdm Phuc vu Hanh chinh cong cp x3 bat ky.

c. Thanh phan, sé lwong hé so:

- Thanh phén ho so:
Thanh
STT Thanh phin hd so phan ho so
can so hoa
(danh “X”)
(1) Vin ban dé nghi cap lai gidy xac nhan khong thudc
1 dién céE gié}y phép lao dong cua ngudi su dung lao dong X
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP;
(2) Gidy to chimg minh viéc thay d6i mét trong cac noi
) dung sau: ho va tén, quéc tich, s6 ho chiéu, dia diém lam X

viéc, déi tén nguoi st dung lao dong ma khong thay doi
mi s6 dinh danh cta nguoi st dung lao dong;
(3) Gidy xac nhan khong thudc dién cap gidy phép lao
3 | dong con thoi han, trir truong hop bi mat hodc bi hu hoéng X
khong sur dung duoc.

- S lugng hd so: 01 (mot) bo hd so.

d. Thoi han gidi quyét: 2,5 ngay lam viéc ké tir ngdy nhan du ho so hop
1¢ theo quy dinh. Truong hop khong cap lai gidy xac nhan khong thudc dién cap
gidy phép lao dong phai c6 van ban tra 161 va néu rd 1y do (da thuc hién cdt giam
thoi gian gidi quyét theo chi dao ciia Tinh ity Tdy Ninh).

e. Doi twong thuc hién thii tuc hanh chinh: Nguoi sir dung lao dong.

f- Co quan giai quyet thii tuc hanh chinh:

- Co quan co tham quyén quyét dinh duoc phan quyén: So Noi vu.

- Co quan tryuc tiép thuc hién: S¢ Noi vu.

g. Két qua thiee hign thii tuc hanh chinh:

- Gidy x4c nhan khong thudc dién cap gidy phép lao dong;

- Hodc vin ban tra 10i trong trudng hop khong cap lai gidy xac nhan khong
thudc dién cap gidy phép lao dong va néu rd 1y do.
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h. Phi, I¢ phi: kKhong.

i. Tén mau don, mdu to' khai: Van ban de nghi cap lai gidy xac nhan
khong thudc dién cip gidy phép lao dong (Mau sé 01 Phy luc I ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP).

k. Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh:

a) Cdc truong hop cap lai gidy xdc nhdn khéng thude dién cdp gidy phép lao
déng bao gom:

(1) Gidy xac nhan khong thudc dién cip gidy phép lao dong con thoi han bi
mat hodc bi hu hong khong su dung dugc.

(2) Thay d6i mot trong cac ndi dung sau: ho va tén, quéc tich, s6 ho chleu
dia diém lam viéc, ddi tén ngudi st dung lao dong ma khong thay d6i ma sb dinh
danh cua ngudi st dung lao dong.

b) Hop phap hoa lanh sw va ching thuc cdc gidy to:

(1) Cac gidy to trong ho so cap lai gidy xac nhan khong thudc dién cap gidy
phép lao dong ddi voi nguoi lao dong nudc ngoai néu cta nudc ngoai phai hgp phap
hoa 1anh sy trir truong hop dwoc mién hop phap hoa lanh sy theo diéu ude qubc té
ma nudc Cong hoa xa hoi chu nghia Viét Nam va nudc ngoai li€n quan déu la thanh
vién hodc theo nguyén tic c¢6 di co lai hodc theo quy dinh ctia phap luét.

(2) Gidy to da duoc hop phap hoa lanh sy phai duoc dich ra tiéng Viét va
ching thyuc theo quy dinh cua phap luat. Truong hop gidy to 1a ban sao phai dugc
chung thyc v6i ban gdc trude khi dich ra tiéng Viét va ching thuc theo quy dinh
cua phéap luat.

l. Can cir phap ly cua thu tuc hanh chinh:

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 ctia Chinh phil
quy dinh vé nguoi lao dong nude ngoai 1lam viée tai Viét Nam.

- Nghi quyét s6 10/NQ-HPND ngay 07/8/2025 cua Hoi dong nhan dan
tinh Tdy Ninh vé viéc 4p dung cac nghi quyét quy pham phép luat cua Hoi dong
nhan dan tinh trén dia ban tinh T4y Ninh.

- Quyét dinh s0 31/2025/QD-UBND ngay 03/10/2025 Cia UBND tinh
Tay th v€ vi€c phan cap tham quyén cho So No1 vy thue hién viée cap, cap lai,
gia han, thu hdi gidy phép lao dong va gidy xac nhan khong thudc dién cip gidy
phép lao dong trén dia ban tinh Tay Ninh.

* Ghi chu: Thu tyuc hanh chinh nay dugc stra ddi, bd sung yéu cau, diéu kién
thuc hién thu tuc hanh chinh.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

S6: .........
V/v cap/cap lai/gia han gi,éiy xac nhan ..., Ngay ... thang ... nam
khong thudc dién cap gidy phép lao
dong

Kinh giri: ...(Co quan c6 tham quyén)!

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén ngudi st dung 120 AONE:......cvvveeieiiiieeieeecee e

2. Loai hinh ngudi str dung 1ao dOng?: ........coeeviieiiiiiiieeeeeeeeee e

3. M4 s6 dinh danh nguoi str dung 1ao dong (Néu O): .....vovveveeeeeeeeeeenne.

4. Tong sb6 nguoi lao dong dang lam viée cho nguoi st dung lao dong:.nguoi.

Trong dé, s6 nguwoi lao déng mede ngodi dang lam viéc la: ...nguwoi

5 DI CRIZ: e

6. Diénthoai: ... Email (néu co): .......

7. Giay phép kinh doanh/thanh lap/hoat dong SO oo,

Coquan CaAP: evenee e C6 gia tri dén ngay: ............

Linh vuc kinh doanh/hoat dong chinh?®: ..............cccoooiiiiiiiieeeee

* Truong hop kinh doanh nganh, nghé c¢é diéu kién (néu co):

Gidy phép kinh doanh/hoat AONE SO: ...........eeeweeeeveereeeeeeeeeeeeeeeeee e,

Linh vuc kinh doanh/hoat d0ng>: ..........ccceeveiiiiiiiice e

CO QUAN CAP: e Thothan: ...

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. Pé nghi cap/cap lai/gia han gidy xac nhin khong thudc dién cap gidy
phép lao dong

Ngu’oi str dung lao dong dé nghi .. . (Co quan ¢ tham quyén)... cap/cap
lai/gia han gidy x4c nhan khong thudc dlen cap gidy phép lao dong cho ngudi lao
dong nude ngoai theo quy dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do d& nghi (dp dung doi véi truong hop cdp lai gidy xac nhdn khong
thude dién cdp gidy phép 1ao AOng, Néu 16 1 d0): ......coveeeeeeeeeeeeeeeeeeseeeseeeees

1. Thong tin co’ ban

a) Ho va tén (In hoa)/Full name (In capital letters): ...........ccovuueeeevveeeenennnn.

b) Ngay, thang, nam sinh/Date of birth: ...........cccceeveueeeeciieeeeieeeeeeee e,

c¢) G161 tinh (Nam/Nt)/Sex (Male/Female). ..............cooeeuueeecvueeeeeiriraaecrnnanns

d) QUOC tICW/NALIONALILY: ...,

d) S hO ChiCU/PaSSPOFt HUMDEF: ............coeeeeeeeeeeeeeeeeeeeeeeseeeeeeeeees e

CO gia tr] AN NGAY/DALE OF €XPITY: eveeeereeeeeeeeeeeeeeeeeeeeeeeeeeee e,

e) Mi sb dinh danh c4 nhan (néu cd)/Personal Identification Number (If

any):

..........................................................................................

2. Thong tin vé viéc 1am du Kién
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a) Vi tri cOng vVi€ct/Job asSiGnment..............c.oceueeeeeeveeeceeeeeeceeeeeeeeeeeeenne.

Cu thé, linh viee 10m VIieeT/JOD fIeld:........oevreeeeeeeeeeseeeeeeeeeeeeesereeeeeereeeene

b) Hinh thirc 1am viéc®/ Working form: ..........cccooevveveeeveeneeceecieeieeieeeee

¢) Trinh d6 chuyén mén ky thudt (néu co)®/Technical professional
QUALTTICALION (Tf AIY):eoooniieeieieeeeee ettt e et e e e e e saaeesnaeas

d) Lam vi€c tai (ké khai trong truong hop lam viéc cho nguoi su dung lao
dong khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Teén nguoi su dung lao dong/Name of employer:

Ma s6 dinh danh nguwoi sir dung lao ddng (néu cé)/Identification Number
of employer (If Any): ..o,
d) bia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place
(LESE Of PLACE) ..ottt ettt e aae e et eenseeenes
e) Thoi han lam viéc/Period of work: Tur (ngay/thang/nam) ................. /
from (day/month/vear) dén (ngay/thang/nam) ............ ... /to (day/month/year)
3. Hinh thirc nhan két qua
Hinh thtrc (truc tuyén/truc tiép/dich vu buu chinh cong ich):.........cccove........
Dia chi NhAN K&t QUATZ: ..ot
Nguoi str dung lao dong xin cam doan nhitng thong tin néu trén 1a diing su that.
Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhi¢m trudce phap luat.

Noi nhin: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...
Ghi chu: i o ) ) )
() Ghi tén co quan c6 tham quyén cap/cap lai/gia han giay xac nhan khong thudc dién cap giay
phép lao dong.

(2.(10 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vyc nudc
ngoai; nha thau; to chirc/co quan khac.

(3).(1D.(12) Ghj 13 theo thir ty s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phé, khu phé, khéi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phé truc thude trung wong.

4) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cua phap lut.

(© Ghi cy thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo mé nghé cép 3 cua Phu luc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 ciia Tha twdéng Chinh phil ban hanh Danh muc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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3. Gia han gidy xdc nhan khong thudc dién cap gidy phép lao dong dodi
vé&i nguwoi lao dong nwée ngoai lam viéc tai Viét Nam - Ma thu tuc: 1.014198

a. Trinh tw thuc hién:

Trudc it nhat 10 ngay nhu:ng khong qua 45 ngay trudc khi hét han gidy xac
nhan khong thudc dién cap gidy phep lao dong, nguoi str dung lao dong nop ho
SO de nghi gia han gidy x4c nhan khong thudc dién cap gidy phép lao dong truc
tuyén qua Cong Dich vu cong quéc gia; truc tiép hodc thong qua dich vu buu
chinh cong ich hodc qua thué dich vu cua doanh nghi€p, c4 nhan hodc qua uy
quyén dén Trung tdm Phyc vy hanh chinh cong tai dia phuong noi nguoi lao dong
nudce ngoai dang lam viée

Buwéc 1. Nop ho so:

- Cé nhan ndp ho so truc tuyén tai Céng Dich vu cong quéc gia, dia chi
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html, hodc ndp
hé so truc tiép hodc qua dich vu buu chinh cong ich dén Trung tam Phuc vy hanh
chinh cong tinh Tay Ninh (co so 1 tai dia chi: Khoi nha co quan 4, dwong song
hanh, Quéc 1 tranh 1A, phwong Long An, tinh Téy Ninh; co s6 2 tai dia chi: S6
83, dwong Pham Tung, phuong Tdn Ninh, tinh Tdy Ninh) hodc Trung tam Phyc
vu Hanh chinh cong cap xa bat ky.

- Cong chuc tiép nhan ho so kiém tra tinh day du, hop 1¢ cua ho SO

+ Néu hd so chua day du, chua hop 18 thi cong chic khong tiép nhan va
hudng dan cho nha dau tu chuan bi hd so theo quy dinh.

+ Néu hd so day du, hop 1€ thi cong chure tiép nhan 1ap bién nhan ho so,
hen ngay tra két qua cho nha dau tu.

+ Chuyen hd so dén S& Noi vu.

Buérc 2. Tham dinh ho so:

- Cong chic phong chuyén mon xem xét, kiém tra ho so:

+ Trudng hop ho so chua hop 1¢ du théo thong bao cho t chire, c4 nhan
biét bang vin ban dé hoan chinh ho so theo quy dinh trinh Lanh dao phong chuyén
mon ky tat trinh Lanh dao S& xem xét, quyét dinh; Cong chirc phong chuyén méon
chuyén ho so két thiic trén Hé théng thong tin giai quyét thii tuc hanh chinh kém
theo van ban thong bio.

+ Truong hop hd so day du, ding quy dinh tiép tuc thuc hién quy trinh:
tham muu dy thao két qua giai quyét thu tuc trinh 1anh dao phong xem xét.

- Lanh dao phong chuyén mén kiém tra. Trudong hop ho so hop 1¢ ky tat
két qua giai quyét thu tuc hodc théng bao ly do khong giai quyét cho t6 chirc, ca
nhan biét trinh Lanh dao S& xem xét, quyet dinh

- Lanh dao S& xem xét:

+ Néu dong y ky ban hanh két qua giai quyét thu tuc va chuyén tra két

qua.
+ Khong dong y ky thong bao ly do bang vian ban va chuyén tra két qua.
- Vin thu tiép nhan két qua giai quyét tir Linh dao So va phat hanh vin ban
theo quy dinh.
- Két qua:


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=410914&qdcbid=110019&r_url=danh_sach_tthc
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html
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+ Ban gidy dugc giri cho nhan vién buu dién chuyén dén tai Trung tim
Phuc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tdm Phuc vu hanh chinh
cong cap xa noi té chirc/ca nhan ndp ho so.

+ Ban dién tir duoc luu trir trong kho dit liéu ctia c4 nhan/to chirc trén
Hé thong thong tin giai quyét thu tuc hanh chinh va Céng dich vu cong quéc gia.

Buéc 3. Tra két qua

Trung tam Phuc vu hanh chinh cong tinh Tay Ninh hoac tai Trung tam Phyc
vu hanh chinh cong cip x4 noi td chtrc/ca nhan ndp hd so thong bao nguoi nop ho
so dé nhan két qua va thuc hién cac nghia vu co lién quan (néu c0).

- Thoi gian tiép nhan hd so va tra két qua: Tir thir Hai dén thtr Sau hang
tudn (trtr ngdy nghi theo quy dinh)

+ Sang: Tur 7 gio 00 phat dén 11 gio 30 phut.
+ Chiéu: Tur 13 gid 30 phat dén 17 gio 00 phut.

b) Cach thirc thuc hién:

Nop theo mét trong cac cach thirc sau: Truc tuyén qua Cong Dich vy cong
qudc gia; truc tiép hoic thong qua dich vu buu chinh cong ich hodc qua thué dich
vu cta doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh
chinh cong tinh hodc Trung tam Phyc vu Hanh chinh cong cap xa bat ky.

¢) Thanh phan, s6 lwong hé so:

- Thanh phan hé so:

Thanh
phan ho SO’
can s6 hoa

(d4nh “X”)

STT Thanh phin hd so

Poi voi nguoi lao ddng nwrée ngoai la Truong vin phong
dai dién, du 4n hoic chiu trach nhiém chinh vé hoat
1 | dong cia td chirc qudc té, to chirc phi chinh phii nwéc
ngoai tai Viét Nam (khoan 3 Piéu 154 Bo luit Lao dong
nam 2019)

(1) Van ban cua nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

(2) Glay kham strc khoe do co s6 kham bénh, chita bénh
c6 du diéu kién cp, trir truong hop két qua kham sirc khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
Iy hoat dong kham bénh, chira bénh hodc co s¢ dir liéu
quoc gia vey te Pbi voi gidy kham strc khoe do co so'y
té c6 tham quyén ctia nudc ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham surc khoe
do khong qua 12 thang ké tir ngay duoc cap.

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugc cap.

1.1

1.2

1.3
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1.4

(4) Ho chiéu con thoi han.

1.5

(5) Giay to chimg minh nguoi lao dong nude ngoai khong
thudc dién cap gidy phép lao dong 1a van ban cua co quan
c¢6 thim quyén cap theo quy dinh ctia phap luat.

Poi véi ngudi lao dong nwéc ngoai cé hd chiéu cong vu
vao 1am viéc cho co quan nha nuérc, to chirc chinh tri,
t6 chirc chinh tri - x4 hdi (khoan 9 Piéu 7 Nghi dinh s6
219/2025/ND-CP)

2.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thugc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP.

2.2

(2) Giéy kham surc khoe do co s& kham bénh, chira bénh
c6 du diéu kién cap, trir truong hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur li¢u
quoc gia vy te Dbi vé6i gidy kham stre khoe do co so'y
té c6 thAm quyén cta nudc ngoai cap dugc str dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe ¢ didu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung ctia glay kham strc khoe
do khong qua 12 thang ké tir ngay dugc cap.

2.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugc cap.

2.4

(4) Ho chiéu con thoi han.

2.5

(5) Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c6 tham quyén cap theo quy dinh ctia phap luat.

Poi véi ngwoi lao ddng nwée ngoai dwoe Bo Gido duc
va Dao tao xac nhin vao Viét Nam daé thue hién gidang
day, nghlen cu’u, chuyen giao chu’O’ng trinh gido duc
quoc té (diém a khoian 14 Piéu 7 Nghi dinh sb
219/2025/ND-CP)

3.1

(1) Van ban cua nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

3.2

(2) Gidy kham strc khoe do co sé kham bénh, chira bénh
c6 du diéu kién cp, trir truong hop két qua kham sire khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
1y hoat dong kham bénh, chita bénh hodc co s¢ dur liéu
quoc giavey te Pbi voi gidy kham strc khoe do co sy
té c6 tham quyén ciia nude ng0a1 cap duoc sir dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cip
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gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khée
do khong qué 12 thang ké tir ngdy duoc cap

3.3

(3) Gidy xac nhan khong thudc dién cap gidy phép lao
dong con thoi han da dugc cap.

3.4

(4) Ho chiéu con thoi han.

3.5

(5) Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c6 tham quyén cap theo quy dinh cua phép luat.

Poi véi ngwoi lao ddng nwée ngoai dwoe Bo Gido duc
va Pao tao xac nhin vao Viét Nam dé 1am nha quan
1y, giam ddc diéu hanh, hi¢u truéng, phé hi¢u truémg
co sé gido duc do co quan dai dién ngoai giao nwéc
ngoai hoic to chirc lién chinh phi dé nghi thanh lap tai
Viét Nam (diém b khoan 14 Piéu 7 Nghi dinh sé
219/2025/ND-CP)

4.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Méu s6 01 Phu lyc ban hanh kém theo Nghi dinh sd
219/2025/ND-CP.

4.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cap, trir truong hop két qua kham stc khoe
da dugc két ndi, chia sé trén Hé thong thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur liéu
quoc gia vy te Dbi vé6i gidy kham stre khoe do co so'y
té c6 tham quyén ctia nudc ngoai cap duoc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
do khong qué 12 thang ké tir ngdy duoc cap.

4.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugc cap.

4.4

(4) HO chiéu con thoi han.

4.5

(5) Giay to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c¢6 thim quyén cép theo quy dinh ctia phap luat.

Poi véi nguoi lao dong nwéc ngoai duoc cac bo, co
quan ngang b hoac Uy ban nhin dan cap tinh xac nhan
vao Viét Nam lam viéc _trong cac linh vwe: tai chlnh
khoa hoc, cong nghé, doi méi sang tao, chuyen doi so
quoc gia, cac linh vuc wu tién phat trién kinh té - xa hoi
(khoan 15 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

5.1

(1) Van ban cua nguoi s dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cdp gidy phép lao dong
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theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP.

5.2

(2) Giéy kham strc khoe do co s& kham bénh, chita bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé thong thong tin vé quan
Iy hoat dong kham bénh, chira bénh hodc co so dur liéu
quoc gia vy te Dbi vé6i gidy kham stre khoe do co so'y
té c6 tham quyén ctia nude ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham stc khoe c6 didu udc hodc thoa thuan thura
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
do khong qua 12 thang ké tir ngdy dugc cap.

53

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugc cap.

54

(4) HO chiéu con thoi han.

5.5

(5) Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phep lao dong la van ban cua co quan
c¢6 thim quyén cap theo quy dinh ctia phap luit.

Poi voi nguoi lao dong nuwoc ngoal thudc truwong hop
theo quy dinh cua diéu woée quoc té ma nuwéc Cong hoa
x4 hoi chui nghia Viét Nam la thanh vién (khoan 7 Picu
154 B¢ luat Lao dong nam 2019)

6.1

(1) Van ban cua nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

6.2

(2) Giéy kham surc khoe do co s¢ kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duoc két ndi, chia sé trén Hé théng thong tin vé quan
Iy hoat dong kham bénh, chita bénh hodc co so dur liéu
quoc glavey te Déi voi gidy kham stre khoe do co so'y
té co thim quyén ciia nude ngoai cap dugc str dung trong
tru:omg hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co diéu uéc hogc thoa thuén thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khoe
do khong qué 12 thang ké tir ngay duoc cap

6.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugce cap.

6.4

(4) Ho chiéu con thoi han.

6.5

(5) Gidy to ching minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phép lao dong 1a vin ban cia ngudi
su dung lao dong tai nudc ngoai ctr nguoi lao dong nude
ngoai kém thoa thuan hoic diéu udc qudc té ma nudc
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.
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Poi voi nguoi lao dong nudc ngoai vao Viét Nam dé
cung cip dich vu tw van vé chuyén mén va ky thuit
hoac thuwe hién cac nhiém vu khac phuc vu cho cong
tac nghién ciru, xdy dung, tham dinh, theo doi danh
gia, quan 1y va thyce hién chwong trinh, dy an sir dung
ngudn hd tro phat trién chinh thirc theo quy dinh hay
thoa thuan trong cac diéu wéc quoc té vé nguon hé tro
phat trién chinh thirc da ky két giira co’ quan c6 tham
quyén ciia Viét Nam va nuwéce ngoai (khoan 4 Piéu 7
Nghi dinh s6 219/2025/ND-CP)

7.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thugc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

7.2

(2) Giéy kham suc khoe do co s& kham bénh, chira bénh
c6 du diéu kién cap, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur licu
quoc gia vy te Dbi vé6i gidy kham stc khoe do co so'y
té c6 thAm quyén ctia nude ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham stc khoe c6 didu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
do khong qua 12 thang ké tir ngay dugc cap.

7.3

(3) Gidy xac nhan khong thpoc dién cap gidy phép lao
dong con thoi han da duogc cap.

7.4

(4) HO chiéu con thoi han.

7.5

(5) Gidy to ching minh ngudi lao dong nudc ngoai khong
thudc dién cép gidy phép lao dong 1a vin ban cua ngudi
s dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai kém thoa thuan hodc didu udc qudc té ma nude
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.

Po6i voi ngudi lao dong nwée ngoai dwge co quan, to
chitc ¢6 thim quyén ciia nwéc ngoai cir sang Viét Nam
giang day, 1am nha quan ly, giam déc diéu hanh tai co
s& giao duc do co quan dai dién ngoai giao nwéc ngoai,
to chirc lién chinh phi dé nghi thanh lap tai Viét Nam
hoiic cic co s&, to chirc dwge thanh lap theo cic diéu
wée quoc té ma Viét Nam da ky két, tham gia (khoén
6 Diéu 7 Nghi dinh sb 219/2025/ND-CP)

8.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thugc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.
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8.2

(2) Glay kham strc khoe do co s6 kham bénh, chita bénh
c6 du diéu kién cp, trir trudong hop két qua kham strc khoe
da duogc két ndi, chia sé trén Hé thong thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co s¢ dir licu
quoc gia vy te Dbi v6i gidy kham stc khoe do co s0'y
té c6 thim quyén ctia nudc ngoai cap duoc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
do khong qua 12 thang ké tir ngay duoc cap.

8.3

(3) Gidy xac nhan khong thu¢c dién cap gidy phép lao
ddng con thoi han da dugc cap.

8.4

(4) Ho chiéu con thoi han.

8.5

(5) Gidy to ching minh ngudi lao dong nudc ngoai khong
thudc dién cép gidy phép lao dong 1a vin ban cua ngudi
st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai kém thoa thuan hodc diéu udc qudc té ma nude
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.

Poi voi nguoi lao ddng nuwéc ngoai 1a hoc sinh, sinh vién,
hoc vién nwéc ngoai dang hoc tap tai cac trueong, co sé
dao tao & Viét Nam hoidc nwéc ngoai c¢6 théa thuin
thue tap hoac thu moi lam viéc cho nguwdi sir dung lao
dong tai Viét Nam; hoc vién thuc tap, tap su trén tau
bién Viét Nam (khoan 7 Piéu 7 Nghi dinh sb
219/2025/ND-CP)

9.1

(1) Van ban cua nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP.

9.2

(2) Giéy kham strc khoe do co s6 kham bénh, chita bénh
c6 du diéu kién cap, trir trudng hop két qua kham sire khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co s¢ dir liéu
quoc glavey te Pbi voi gidy kham strc khoe do co so'y
té c6 tham quyén ctia nudc ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cua glay kham surc khoe
do khong qué 12 thang ké tir ngay duoc cap

9.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugce cap.

94

(4) Ho chiéu con thoi han.

e

9.5

(5) Giay to ching minh ngudi lao dong nude ngoai khong
thudc dién cap gidy phép lao dong 1a van ban cua nguoi
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st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai kém thoa thuan hodc diéu udc qudc té ma nudc
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.

10

Poi véi nguoi lao dong nude ngoai 1a tinh nguyén vién
lam viéc tai Viét Nam theo hinh thirc tu nguyen va
khéong hwéng lwong dé thyc hién diéu wéc quoc té ma
nuéc Cong hoa xa hoi chi nghia Viét Nam la thanh
vién va c6 xac nhin cia co quan dai dién ngoai giao
nuéc ngoai hoic t6 chire qudc té tai Viét Nam (khoén
11 Diéu 7 Nghij dinh s0 219/2025/ND-CP)

10.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s6
219/2025/ND-CP.

10.2

(2) Giéy kham surc khoe do co s& kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
Iy hoat dong kham bénh, chita bénh hodc co so dur li¢u
quoc gia vey te Dbi vé6i gidy kham stre khoe do co so'y
té c¢6 tham quyén cua nudc ngoai cap duoc sir dung trong
truong hop Viét Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cta glay kham strc khoe
do khong qua 12 thang ké tir ngay dugc cap.

10.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugc cap.

10.4

(4) Ho chiéu con thoi han.

10.5

(5) Gidy to chimg minh nguoi lao dong nuée ngoai khong
thudc dién cép gidy phép lao dong 1a vin ban cua ngudi
s dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngodi kém thoa thuan hodc diéu udc quéc té ma nude
Cdng hoa xa hdi chu nghia Viét Nam la thanh vién.

11

Poi véi nguroi lao ddng nuwréc ngoai vao Viét Nam thue
hién théa thuin qudc té ma co quan, t6 chirc & Trung
wong, cap tinh ky két theo quy dinh ciia phap luit
(khoan 12 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

11.1

(1) Van ban cua nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh sd
219/2025/ND-CP.

11.2

(2) Giéy kham strc khoe do co s6 kham bénh, chita bénh
c6 du diéu kién cp, trir trudng hop két qua kham strc khoe
da duogc két noi, chia sé trén Hé thong thong tin vé quan
1y hoat dong kham bénh, chita bénh hodc co s¢ dir li¢u
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quoc gia vey te Déi voi gidy kham ste khoe do co so'y
té c6 tham quyén ciia nude ng0a1 cap duoc sir dung trong
truong hop Viét Nam va qubc gia hodc ving lanh thé cap
gidy kham strc khoe co didu udc hogc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khoe
do khong qua 12 thang ké tir ngay duoc cap

11.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugce cap.

11.4

(4) Ho chiéu con thoi han.

11.5

(5) Gidy to ching minh nguoi lao dong nudc ngoai khong
thudc dién cap gidy phép lao dong 1a vin ban cia ngudi
su dung lao dong tai nudc ngoai cur nguoi lao dong nude
ngoai kém thoa thuan hodc diéu udc qudc té ma nudc
Cong hoa xa hoi chu nghia Viét Nam la thanh vién.

12

Poi véi nguoi lao dong nuwdc ngoai la nha quan ly di
chuyen trong noi bo doanh nghiép (dlem b khoan 13
Diéu 7 Nghi dinh sb 219/2025/ND-CP)

12.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thugc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

12.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cap, trir truong hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co so dur liéu
quoc gia vy te Dbi vé6i gidy kham stre khoe do co so'y
té c6 thim quyén ctia nudc ngoai cap duoc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udce hodc thoa thuan thura
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
dé khong qua 12 thang ké tir ngay duoc cap.

12.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugc cap.

12.4

(4) Ho chiéu con thoi han.

12.5

(5) Van ban cua nguoi st dung lao dong tai nudc ngoai
cu nguoi lao dong nudce ngoai sang lam vi¢c co6 thoi han
tai hién dién thuong mai trén lanh thd Viét Nam va xéc
nhan di duoc ngudi sir dung lao dong tai nudc ngoai tuyén
dung trude d6 it nhat 12 thang lién tuc ngay trude khi vao
Viét Nam.

12.6

(6) Gidy to chimg minh nguoi lao dong nudc ngoai la nha
quan ly 1a mot trong cac glay to sau:

+ Piéu 18 cong ty va gidy to' chimg minh la nha quan
1y hodc vin ban bo nhiém, diéu dong dbi vdi cac vi tri 1a
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nha quan 1y theo quy dinh tai khoan 24 Piéu 4 Luat Doanh
nghiép;

+ Gidy phép thanh lap co quan, t6 chirc hogc van ban
b6 nhiém, diéu dong doi vOi nguoi dung dau, cap pho cua
ngu’cn dtng dau co quan, t chirc.

13

Poi voi nguoi lao dong nudc ngoai la giam doc diéu hanh
di chuyén trong ndi bd doanh nghiép (diém b kho:in 13
Dieu 7 Nghi dinh s6 219/2025/ND-CP)

13.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thugc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

13.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cip, trir truong hop két qua kham stc khoe
da duogc két ndi, chia sé trén Hé thong thong tin vé quan
Iy hoat dong kham bénh, chira bénh hodc co so dur licu
quoc gia vy te Dbi vé6i gidy kham stc khoe do co so'y
té c6 tham quyén cta nudc ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham stc khoe c6 didu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
do khong qua 12 thang ké tir ngdy dugc cap.

13.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da duogc cap.

13.4

(4) Ho chiéu con thoi han.

13.5

(5) Van ban cua nguoi st dung lao dong tai nudc ngoai
cu nguoi lao dong nudce ngoai sang lam vi¢c co6 thoi han
tai hién dién thuong mai trén 1anh thd Viét Nam va xac
nhan di duoc nguoi sir dung lao dong tai nudc ngoai tuyén
dung trude d6 it nhat 12 thang lién tuc ngay trude khi vao
Vi¢t Nam.

13.6

(6) Glay t0 chirng minh ngudi lao dong nudc ngoai la
giam dbc diéu hanh 1a mot trong cac gidy td sau:

+ Giay ching nhan ding ky hoat dong chi nhanh, gidy
ching nhan dang ky hoat dong van phong dai dién hoac
gidy ching nhan ding ky dia diém kinh doanh ciia doanh
nghiép;

+ Piéu 18 cong ty hodc vin ban quy dinh vé co ciu to
chtrc cua co quan, td chirc; van ban xac nhan nguoi s
dung lao dong tai nudc ngoai vé sé ndm kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

Truong hgp nguodi lao dong nude ngoai da lam viéc
tai Viét Nam thi duoc sir dung gidy phép lao dong hoic
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gidy x4c nhén khong thudc dién cap gidy phep lao dong
da duoc cap dé thay thé gidy to chimg minh s6 nim kinh
nghiém lam vi¢c trong linh vuc phu hop vai vi tri cong
viéc ma nguoi lao dong nude ngoai dy kién lam viéce tai
Viét Nam.

14

Poi voi nguoi lao dong nuwdc ngoai la chuyén gia di
chuyen trong noi bo doanh nghiép (dlem b khoan 13
Diéu 7 Nghi dinh sb 219/2025/ND-CP)

14.1

(1) Van ban cta nguoi su dung lao dong dé nghi gia han
gidy xac nhan khong thugc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

14.2

(2) Gidy kham strc khoe do co sé kham bénh, chita bénh
c6 du diéu kién cip, trir truong hop két qua kham stc khoe
da duogc két ndi, chia sé trén Hé thong thong tin vé quan
Iy hoat dong kham bénh, chira bénh hodc co so dur licu
quoc gia vy te Dbi vé6i gidy kham stc khoe do co so'y
té c6 tham quyén cta nudc ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham stc khoe c6 didu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
do khong qua 12 thang ké tir ngdy dugc cap.

14.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da duogc cap.

14.4

(4) Ho chiéu con thoi han.

14.5

(5) Van ban cua nguoi st dung lao dong tai nudc ngoai
cu nguoi lao dong nudce ngoai sang lam vi¢c co6 thoi han
tai hién dién thuong mai trén 1anh thd Viét Nam va xac
nhan di duoc nguoi sir dung lao dong tai nudc ngoai tuyén
dung trude d6 it nhat 12 thang lién tuc ngay trude khi vao
Viét Nam.

14.6

(6) Gidy to ching minh nguoi lao dong nudc ngoai 1a
chuyén gia 1a mot trong céc gidy to sau:

+ Vin bang, chimg chi hoic gidy ching nhan chimg
minh t6t nghiép dai hoc tro 1én hodc twong duong va vin
ban xac nhan ctuia nguoi st dung lao dong tai nudc ngoai
vé s6 nam kinh nghiém 1am viéc ctia chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam viée
tai Viét Nam thi duoc sir dung glay phep lao dong hoac
gidy xac nhén khong thudc dién cép gidy phép lao dong
da duoc cap dé thay thé gidy to chimg minh sé nam kinh
nghiém lam vi¢c trong linh vuc phu hop véi vi tri cong
viéc ma nguoi lao dong nudc ngoai du kién lam viéc tai
Viét Nam.
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+ Vin bang, chimg chi hodc gidy ching nhan chimng
minh tét nghiép dai hoc tré 1én hoic twong duong trong linh
vuc tai chinh, khoa hoc, cong ngh¢, ddi méi sang tao,
chuyén ddi s6 qudc gia, linh vuc wu tién phat trién kinh té
- xa ho1 hodc theo thoa thuan hgp tac cua Chinh phu Viét
Nam va van ban xac nhan nguoi sir dung lao dong tai nudce
ngoai vé sé nam kinh nghiém lam viéc ctia chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam viée
tai Viét Nam duoc su dung gidy phép lao dong hodc gidy
xac nhan khong thudc dién cap gidy phép lao dong da
duoc cép dé thay thé giéy to chirng minh kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

+ Giay chting nhan thanh tich cao, bang cip, kinh
nghiém trong linh vuc vin hoa, thé thao dbi v6i nghé si,
huin luyén vién, van dong vién theo hudng dan cua Bo
truong BO Vin hoa, Thé thao va Du lich;

+ Gidy phép l4i tau bay, ching chi chuyén mon duoc
phép 1am viéc trén tau bay ddi véi tiép vién hang khong,
chimg nhan trinh d§¢ chuyén mon trong linh vuc bao
dudng tau bay, ching nhan kha nang chuyén moén do1 voi
thuyén vién nudc ngoai do co quan co tham quyen cua
Viét Nam cap Trudng hop do co quan c6 tham  quyen cua
nudc ngoai cap phai dugc co quan co tham quyén ctia Viét
Nam cong nhan theo huéng dan cia Bo truéng By Xay
dung;

+ Gidy to chimg minh vé trinh d9, trinh d¢ chuan theo
Luat Giao duc, Luat Giao duc dai hoc, Luat Giao duc nghé
nghiép ddi v6i chuyén gia 1am viéc trong linh vuc gido duc
va dao tao. Truong hop chuyén gia lam viéc trong Trung
tAm ngoai ngit, tin hoc phai dam bao theo quy ché t6 chuc
hoat dong cuia trung tam;

+ Gidy to chimg minh chuyén gia 1am viéc trong mot
$6 nghé, cong viée dic thu khac theo huéng dan cia Bo
trudng, Thu truéng co quan ngang bo quan 1y nganh, cong
viéc dac thu.

15

Poi véi nguoi lao dong nwdc ngoai la lao dong ky thuat
di chuyén trong ngi b doanh nghiép (diem b khoan 13
Diéu 7 Nghi dinh so 219/2025/ND-CP)

15.1

(1) Vin ban cta ngudi st dung lao dong dé nghi gia han
gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s
219/2025/ND-CP.

15.2

(2) Gié}{ kham s(rc khée do co s& kh,ém bénh, chira bénh
co6 du dicu kién cap, trir truong hop két qua kham sirc khoe
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da dugc két ndi, chia sé trén Hé thong thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co s¢ dir licu
quoc gia vey te Pbi v6i gidy kham strc khoe do co so'y
té c6 tham quyén ctia nudc ngoai cap duoc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cua glay kham surc khoe
do khong qua 12 thang ké tir ngay duoc cap.

15.3

(3) Gidy xac nhan khong thugc dién cap gidy phép lao
dong con thoi han da dugce cap.

15.4

(4) Ho chiéu con thoi han.

15.5

(5) Van ban ctua nguoi sir dung lao dong tai nudc ngoai
cu nguoi lao dong nudc ngoai sang lam viéc c¢d thoi han
tai hién dién thuong mai trén 1anh thd Viét Nam va xac
nhan da dugc nguoi st dung lao dong tai nudc ngoai tuyén
dung trudce d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam.

15.6

(6) Gidy to chimg minh ngudi lao dong nudc ngoai 1a lao
dong k¥ thuat 13 mot trong cac gidy to sau:

+ Vin bang, chtng chi hodc gidy ching nhan ching
minh ddo tao it nhat 01 nim va van ban xac nhan cla
nguoi st dung lao dong tai nudc ngoai vé s nam kinh
nghiém lam vi¢c cua lao dong k¥ thuat do.

Truong hop ngudi lao dong nudc ngoai da lam viéce
tai Viét Nam duoc sir dung gidy phép lao dong hoic gidy
xac nhan khong thudc dién cap gidy phép lao dong da
duoc cap dé thay thé gidy to chimg minh kinh nghiém lam
viéc trong linh vuc phu hgp véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam;

+ Van ban x4c nhan ctia nguoi st dung lao dong tai
nude ngoai vé s6 nam kinh nghiém lam viéc cua lao dong
k¥ thuat do.

Truong hgp nguodi lao dong nude ngoai da lam viéce
tai Viét Nam duoc st dung giéy phép lao dong hodc gidy
xac nhan khong thugc dién cap gidy pheép lao dong da
dugc cap dé thay thé gidy to chu:ng minh kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

- S6 lugng ho so: 01 (mot) bd ho so.
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d. Thoi han gidi quyét: 4,5 ngay lam viéc, ké tir ngay nhan da hd so hop
1¢ theo quy dinh. Truong hop khong gia han gidy xac nhan khong thudc dién cap
gidy phép lao dong phai c6 vin ban tra 10i va néu rd 1y do (dd thuee hién cdt gidm
thoi gian gidi quyét theo chi dao cia Tinh ity Tdy Ninh).

e. Péi twong thue hi¢n thi tuc hanh chinh: Nguoi str dung lao dong.

f- Co quan giai quyet thu tuc hanh chinh:

- Co quan co tham quyén quyét dinh dugc phan quyén: SO Noi vu.

- Co quan truc tiép thuc hién: S& Noi vu.

2. Két qua thuee hign thii tuc hanh chinh:

- Gidy x4c nhan khong thudc dién cip gidy phép lao dong;

- Hodc vin ban tra 161 va néu rd 1y do trong trudng hop khong gia han gidy
x4c nhan khong thudc dién cp gidy phép lao dong.

h. Phi, I¢ phi: khong.

i. Tén mdau don, mau to khal

Vin ban dé nghi gia han gidy x4c nhan khong thudc dién cap gidy phép lao
dong (Mau s6 01 Phu luc I ban hanh kém theo Nghi dinh s6 219/2025/ND-CP).

k. Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh:

Hop phdp héa lanh sw va chieng thuc cdc gidy to:

(1) Céc giéy to trong ho so gia han gidy xac nhan khong thude dién cap gidy
phép lao dong ddi voi nguoi lao dong nudc ngoai néu cta nudc ngoai [phat hop phap
hoa 1anh sy trir truong hop duoc mién hop phap hoa lanh sy theo diéu ude quic té
ma nudc Cong hoa xa hoi chu nghia Viét Nam va nudce ngoai lién quan déu 1a thanh
vién hodc theo nguyén tic c6 di co lai hodc theo quy dinh ctia phap luét.

(2) Gidy t& da duoc hop phap hoa lanh su phai duge dich ra tiéng Viét va
chtg thuc theo quy dinh cua phap luat. Truong hop gidy to 1a ban sao phai duoc
chtng thuc voi ban gbe trudce khi dich ra tiéng Viét va ching thuc theo quy dinh
cua phap luat.

l. Can cir phap ly cuia thu tuc hanh chinh:

- BO luat Lao dong ndm 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 ctia Chinh phu
quy dinh vé nguoi lao dong nudc ngoai lam viée tai Viét Nam.

- Nghi quyét s6 10/NQ-HPND ngay 07/8/2025 cua Hoi dong nhan dan
tinh Tay Ninh vé viéc 4p dung cac nghi quyét quy pham phép ludt cua Hoi dong
nhan dan tinh trén dia ban tinh Tay Ninh.

Quyet dinh s 31/2025/Qb-UBND ngay 03/10/2025 Cua UBND tinh
Tay th v€ viéc phan cap thAm quyén cho So Noi vu thue hién viée cap, cap lai,
gia han, thu hoi gidy phép lao dong va gidy xac nhan khong thudc dién cap gidy
phép lao dong trén dia ban tinh Tay Ninh.

* Ghi chii: Thu tuc hanh chinh nay stra d6i, bo sung thanh phan ho so va
yéu cau, diéu kién.
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MAu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi
TEN NGUOI SUDUNG LAO PONG  CONG HOA XA HQI CHU NGHIA VIETNAM
Doc lap - Tuw do - Hanh phic

SO: .o
V/v cap/cép lai/gia han gi’éy xac nhén .., NAY ... thang ... nam
khong thudc dién cap giay phép lao
dong

Kinh giri: ...(Co quan c6 tham quyén)!

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén ngudi st dung 120 GONEZ:.......cooviieiieeiieeiieee e

2. Loai hinh nguoi str dung 1a0 d0ng2: ........covvevieiiiieiicieceeeeeee e

3. M s dinh danh ngudi str dung 120 dong (0éu €0): ...

4. Tong sb nguoi lao dong dang lam viée cho ngudi st dung lao dong:.ngudi.

Trong dé, s6 nguoi lao ddng nude ngoai dang lam viée la: ...nguoi

S DI CRIZ: e e

6. Diénthoat: .......oooiiii Email (néu cé): .......

7. Giay phep kinh doanh/thanh lap/hoat dong SO e

CO qQUAN CAP: evvnreee e C6 gia tri dén ngay: ............

Linh vuc kinh doanh/hoat dong chinh®: ................cccoooiiiiii

* Triwong hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Gidy phép kinh doanh/hoat dONE SO: ...........ceveveeeeeeeeeeeeeeeeeeeeeee e,

Linh vuc kinh doanh/hoat dOng>: ..........cccoevveiiiiiiieeeeeeee e

CO QUAN CAP: v Thothan: ......ccoooeiiieeiiie e

8. Nguoi ndp hod so dé lién hé khi can thiét (s6 dién thoai, email):

II. P& nghi cap/cap lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong

Nguoti su dung lao dong dé nghi .. . (Co quan ¢ thAm quyén)... cap/cap
lai/gia han gidy x4c nhan khong thudc dlen cap gidy phep lao dong cho nguoi lao
dong nudc ngoai theo quy dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng
thuée dién cdp gidy phép 1ao dong, Néu 16 1y d0): .....cvveeeeeeeeeeeeeeeeeeeeeeeereereseeeas

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ...........cooeeuveverveennnnnne.

b) Ngay, thang, nam sinh/Date of birth: ...........cccccoeeveveeeeceienciieeciieeieeeeeenns

c¢) Gidi tinh (Nam/Nt)/Sex (Male/Female).: ..............oocooeeeeveeeeeeecciieeaaeaennne,

d) QUEC tHCWNALIONALILY: ...,

@) SO hO ChiCU/PaSSPOFt MUMDEF: ..o

C6 gi tri dén NGAY/DALE Of EXDIFY: ..o,

e) Mi s6 dinh danh ca nhan (néu cd)/Personal Identification Number (If

any):
2. Thong tin vé viéc lam du kién
a) Vi tri cOng ViECS/Job aSSIGNIMENL . ...........cceeeveeeeeieeiieieeieeieseeie e
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Cu thé, linh viee 10m VIieeT/JOD fIeld:.........o.cvoveeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeeereeeeae

b) Hinh thirc 1am vi€cy/ Working form: ...........cc.ccoevvueeveecieeeceeciecceeeeenn,

¢) Trinh d6 chuyén mén ky thudt (néu c6)%/Technical professional
QUALTTICALION (Tf AIY):oooeeeieeiei ettt ettt e e e e saaeesnnaas

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao
dong khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section 1):

Teén nguoi su dung lao dong/Name of employer:

Ma s6 dinh danh nguwoi sir dung lao déng (néu cé)/Identification Number
of employer (If Any): ..o,
d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place
(LIST Of PLACE) ..ottt e e e e e e e e
e) Thoi han lam viéc/Period of work: Tur (ngay/thang/nam) ................. /
from (day/month/vear) dén (ngay/thang/nam) ............ ... /to (day/month/year)
3. Hinh thirc nhén két qua
Hinh thtrc (truc tuyén/truc tiép/dich vu buu chinh cong ich):.........ccove........
Dia chi NhAN KEt QUATZ: ...
Nguoi st dung lao dong xin cam doan nhitng thong tin néu trén la diing su that.
Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhi¢m trude phap luat.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: ...l
Ghi chu: 7 o ) o
(U Ghi tén co quan c6 tham quyén cap/cap lai/gia han giay xac nhan khong thudc dién cap giay
phép lao dong.

(2,110 Ghi cy thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nudce, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vyc nudc
ngoai; nha thau; to chtrc/co quan khéc.

(3). (1D, (12) Ghj 1§ theo thir ty s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, t6 dan
phd, khu phé, khdi phd, khom, tiéu khu; xa/phudng/dac khu; tinh/thanh phd tryc thude trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cua phap lut.

(© Ghi cy thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo mé nghé cép 3 cua Phu luc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 ctia Tha tudéng Chinh phit ban hanh Danh muc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

© Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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4. Cap gidy phép lao dong doi véi nguoi lao ddng nuwéc ngoai lam viée
tai Viét Nam - Ma thu tuc: 1.014199

a. Trinh tw thuc hién:

Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay nguoi
lao dong nudce ngoai dy kién lam vi€c, nguoi st dung lao dong ndp hé so de nghi
cap gidy phép lao dong truc tuyén qua Cong Dich vu cong qudc gia; truc tiép hodc
thong qua dich vu buu chinh cong ich hodc qua thué dich vu cua doanh nghiép,
c4 nhan hodc qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia phuong
noi ngudi lao dong nudc ngoai dy kién lam viéc.

Buwéc 1. Nop ho so:

- Cé nhan ndp ho so truc tuyén tai Céng Dich vu cong quéc gia, dia chi
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html, hodc ndp
hé so truc tiép hodc qua dich vu buu chinh cong ich dén Trung tam Phuc vy hanh
chinh cong tinh Tay Ninh (co so 1 tai dia chi: Khéi nha co quan 4, dwong song
hanh, Quéc 16 tranh 14, phwong Long An, tinh Tdy Ninh; co sé 2 tai dia chi: §6
83, duong Pham Tung, phwong Tan Ninh, tinh Tdy Ninh) hoac Trung tam Phuc
vu Hanh chinh cong céap xa bat ky.

- Cong chuc tiép nhan ho so kiém tra tinh day du, hop 1& cia hd so:

+ Néu hd so chua day du, chua hop 18 thi cong chic khong tiép nhan va
huéng dan cho nha dau tu chuan bi hd so theo quy dinh.

+ Néu hd so day du, hop 1€ thi cong chire tiép nhan 1ap bién nhan ho so,
hen ngay tra két qua cho nha dau tu.

+ Chuyen hd so dén S& Noi vu.

Burc 2. Tham dinh ho so

Truong hop cdp gidy xdc nhdn khéng thudc dién cdp gzay phép lao dong

- Cong churc phong chuyén moén xem xét, kiém tra h6 so: Ho so day du,
dung quy dinh tiép tuc thuc hién quy trinh: tham muu dy thao két qua giai quyét
thu tuc trinh lanh dao phong xem xét.

- Lanh dao phong chuyén mén kiém tra. Truong hop ho so hop 16 ky tat
két qua giai quyét thi tuc hodc thong bao 1y do khong giai quyét cho to chic, ca
nhan biét trinh Lanh dao S& xem xét, quyét dinh

- Lanh dao SO xem xét: ky ban hanh két qua giai quyét thi tuc va chuyén
tra két qua.

- Van thu tiép nhan két qua giai quyét tir Lanh dao SO va phat hanh van
ban theo quy dinh.

- Két qua:

+ Ban gidy duoc gui cho nhan vién buu dién chuyén dén tai Trung tAim
Phuc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tdm Phuc vu hanh chinh
cong cap xa noi t6 chirc/ca nhan nop ho so.
+ Ban dién tir duogc luu trir trong kho dir liéu cua ca nhan/to chuc trén
Hé thng thong tin giai quyet thu tuc hanh chinh va Cong dich vy cong qudc gia.
Truwong hop khéng cdp gidy xdc nhdn khéng thudc dién cdp gidy phép lao
dong
- Cong chirc phong chuyén mon xem xet, kiém tra hd so: Hd so chua hop 16
du thao théng béo cho t6 chirc, ca nhan biét bang van ban dé hoan chinh hd so



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=411148&qdcbid=110019&r_url=danh_sach_tthc
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html

42

theo quy dinh trinh Lanh dao phong chuyén mén ky tat trinh Lanh dao S& xem
xét, quyét dinh.

- Vin thu tiép nhan két qua giai quyét tir Lanh dao SO va phat hanh vin
ban theo quy dinh.

- Két qua:

+ Ban gidy dugc giri cho nhan vién buu dién chuyén dén tai Trung tim
Phuyc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tam Phuc vu hanh chinh
cong cap xa noi té chirc/ca nhan ndp hd so.
+ Ban dién tor duoc luu trir trong kho dir liéu cua ca nhan/té chuc trén
Heé thdng thong tin giai quyét thu tuc hanh chinh va Céng dich vu céng quéc gia.
Buéc 3. Tra két qua
Trung tam Phuc vu hanh chinh c6ng tinh Tay Ninh hogc tai Trung tdm Phuc
vu hanh chinh cong cip x4 noi to chirc/ca nhan ndp hd so thong bao nguoi nop ho
so dé nhan két qua va thuc hién cac nghia vu c6 lién quan (néu c0).

- Thoi gian tiép nhan ho so va tra két qua: T tht Hai dén thir Sau hang

tuan (trir ngdy nghi theo quy dinh)
+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phat dén 17 gio 00 phut.

b. Cach thwrc thuc hién:

Nop theo mot trong cac cach thirc sau: Truc tuyén qua Cong Dich vu cong
qudc gia; truc tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué dich
vu cta doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh
chinh céng tinh hodc Trung tdm Phuc vu Hanh chinh cong cp x3 bat ky.

c. Thanh phan, sé lwong hé so:

- Thanh phan hé so:
Thanh
ph?lp hﬁI
STT Thanh phin hd so S0’ can so
hoa
(danh
“X”)
1 Poi voi ngudi lao dong nwée ngodi 1a nha quén 1y
(1) Van ban cua nguoi sir dung lao dong bao cdo giai trinh
11 nhu cau st dung lao dong nudc ngoai va dé nghi cap gidy X
' phép lao dong theo Mau s6 03 Phu lyc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.
(2) Glay kham strc khoe do co s¢ kham bénh, chita bénh co
dua diéu kién cAp, trir trudng hop két qua kham strc khoe da
duogc két ndi, chia sé trén Hé thong thong tin vé quan ly hoat
12 dong kham bénh, chira bénh hodc co so dir liéu quoc gia® vé
' y te Pbi véi gidy kham strc khoe do co sy té co tham
quyén ctia nudc ngoai cap dugc st dung trong truong hop
Viét Nam va quoc gia hodc vung lanh thd cap gidy kham
stc khoe co diéu wde hodc théa thuin thira nhan 13n nhau
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va thoi han st dung cta glay kham stc khoe do6 khong qua
12 thang ké tir ngay dugce cap.

1.3

(3) Ho chiéu con thoi han.

1.4

(4) Phiéu 1y lich tu phap hodc vin ban xac nhin ngudi lao
dong nudc ngoai khong phai la ngudi dang trong thot gian
chap hanh hinh phat hodc chua dugc x6a an tich hoic dang
trong thot gian bi truy ctru trach nhiém hinh sy la mot trong
cac truong hop sau:

- Phiéu 1y lich tu phap hoic vin ban xac nhan ngudi lao
dong nudc ngoai khong phai 1a ngudi dang trong thoi gian
chép hanh hinh phat hodc chua dugc x6a an tich hoac dang
trong thoi gian bi truy cuu trdch nhiém hinh su cua Viét
Nam cép khong qua 6 thang, ké tir ngay cap dén ngay nop
hd so, trur truong hop da thuc hién lién thong thu tyc hanh
chinh vé cap Phiéu Iy lich tu phap va cap gidy phep lao dong
theo quy dinh tai khoan 3 Diéu 6 Nghi dinh s
219/2025/ND-CP.

- Phiéu 1y lich tu phap hodc vin ban xac nhan ngudi lao
dong nudc ngoai khong phai 1a ngudi dang trong thoi gian
chap hanh hinh phat hodc chua dugc x6a an tich hoic dang
trong thoi gian bi truy ciru trach nhiém hinh sy cia nwdc
ngoai cap khong qua 6 thang, ké tir ngdy cip dén ngay ndp
h6 so.

L.5

(5) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau d¢€ tran, khong deo kinh).

1.6

(6) Gidy to chimg minh nguoi lao dong nude ngoai 1a nha
quan ly la mot trong cac gidy to sau:

-Piéulé cong ty va glay to chirng minh Ia nha quan Iy hoac
van ban b nhiém, diéu dong ddi véi cac vi tri 1a nha quan
1y theo quy dinh tai khoan 24 Bleu 4 Luat Doanh nghiép;

- Giay phép thanh 1ap co quan, t6 chtrc hodc van ban bd
nhiém, diéu dong dbi vOi nguoi ding dau, cap pho cua
nguoi dimg diu co quan, to chc.

1.7

(7) Gidy to chimg minh hinh thirc 1am viéc ctia nguoi lao
dong nudc ngoai la mdt trong nhiing gidy to sau:

1.7.1

(7.1) Boi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da duoc ngudi sir dung lao dong tai nude ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.
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1.7.2

(7.2) Doi véi hinh thiee 1a thue hién céc logi hop déng hodc
théa thudn vé kinh té, xa hoi:

Gidy to chirg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi sir dung lao dong cur nguoi
lao d’(f)ng nudc ngoai kem hop déng hoac thoa thuan duoc
ky két.

1.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giira d6i tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudc
ngoai da lam viéc cho doanh nghi€p nudc ngoai khong co
hién dién thuong mai tai Viét Nam duogc it nhét 24 thang.

1.7.4

(7.4) Doi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thire 1am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
nguoi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

1.7.5

(7.5) Poi véi hinh thire la dwoce diéu chuyén tir co quan, t6
chire, doanh nghiép o nuwoc ngoai sang Viét Nam lam viéc
trir truong hop di chuyén trong néi b doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
phu hop véi vi tri dy kién lam viéc.

1.7.6

(7.6) Déi véi hinh thire la Chii tich Hoi dong quan tri, thanh
vién Hpi dong quan tri ciia cong ty ¢é phan, chii so hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von dudi 3 ty dong:

Vién ban chimg minh la phai co gidy to chimg minh 13 nha
quan ly la mot trong cac gidy to sau:

-Piéulé cong ty va glay to chirng minh Ia nha quan Iy hoac
van ban bd nhiém, diéu dong dbi v6i cac vi tri 1a nha quan
1y theo quy dinh tai khoan 24 Dleu 4 Luat Doanh nghiép;

- Giay phép thanh 1ap co quan, t6 chtrc hoic van ban bd
nhiém, diéu dong ddi véi nguodi dimg dau, cip phd cua
nguoi ding dau co quan, to chirc.

Poi v6i truomg hop ngudi lao déng nwée ngoai 1a giam
doc di€u hanh

2.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau str dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau s 03 Phu luc ban hanh kém theo
Nghi dinh s 219/2025/ND-CP.

2.2

(2) Glay kham strc khoe do co s¢ kham bénh, chira bénh c6
du diéu kién cAp, trir truong hop két qua kham strc khoe da
dugc két ndi, chia sé trén Hé thong thong tin vé quan 1y hoat
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dong kham bénh, chira bénh hodc co so dir li¢u quoc gia vé
y te Pbi véi gidy kham sutre khoe do co s y té c6 tham
quyén clia nudc ngoai cap dugc st dung trong truong hop
Viét Nam va quoc gia hodc vung lanh tho cap gidy kham
sttc khoe ¢o diéu ude hodc thoa thuan thira nhan 1an nhau
va thot han st dung cua glay kham strc khoe d6 khong qua
12 thang ké tir ngay dugc cap.

2.3

(3) Ho chiéu con thoi han.

24

(4) Phiéu 1y lich tu phap hoic van ban xac nhan ngudi lao
dong nudc ngoai khong phai 1a ngudi dang trong thoi gian
chép hanh hinh phat hodc chua dugc x6a an tich hoac dang
trong thoi gian bi truy ctru trdch nhi€ém hinh sy 1a mot trong
cac truong hop sau:

- Phiéu 1y lich tu phap hodc van ban xac nhan ngudi lao
dong nudc ngoai khong phai la nguoi dang trong thot gian
chap hanh hinh phat hodc chua dugc x6a an tich hoic dang
trong thot gian bi truy ctu trach nhiém hinh su cua Viét
Nam cip khong qua 6 thang, ké tir ngay cap dén ngay nop
ho so, trir truong hop da thuc hi¢n lién thong thu tuc hanh
chinh vé cip Phiéu Iy lich tu phap va cép gidy phép lao dong
theo quy dinh tai khoan 3 Piéu 6 Nghi dinh sb
219/2025/ND-CP.

- Phiéu 1y lich tu phép hodc vin ban xac nhan nguoi lao
dong nudc ngoai khong phai 1a ngudi dang trong thoi gian
chap hanh hinh phat hodc chua dugc xéa an tich hoic dang
trong thoi gian bi truy ciru trach nhiém hinh sy cia nwdc
ngodi cap khong qua 6 thang, ké tir ngay cap dén ngay ndp
hd so.

2.5

(5) 02 anh mau (kich ‘Ehug'yc 4 ¢m x 6 cm, phong nén trang,
mat nhin thdng, dau dé tran, khong deo kinh).

2.6

(0) Glay to chimg minh nguoi lao dong nudc ngoai la giam
dbc diéu hanh 13 mét trong cac gidy to sau:

- Gidy chimg nhan dang ky hoat dong chi nhanh, gidy chimng
nhan ding ky hoat dong van phong dai dién hodc gidy
chtng nhan dang ky dia diém kinh doanh ctia doanh nghiép;
- biéu 18 cong ty hodc van ban quy dinh vé co ciu to chirc
clia co quan, to chirc; van ban xac nhan nguoi str dung lao
dong tai nudc ngoai vé sé nam kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nudc ngoai dy kién 1am viéc tai Viét Nam.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc str dung giay phép lao dong hodc gidy Xac
nhan khong thudc dién cap giay phép lao dong dé dugc cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
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viéc trong linh vyc phu hop voi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

2.7

(7) Gidy to chimg minh hinh thirc 1am viéc cua ngudi lao
dong nudc ngoai 1a mot trong nhirng gidy to sau:

2.7.1

(7.1) Boi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc co thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da duoc nguoi sir dung lao dong tai nudce ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

2.7.2

(7.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xa hoi:

Gidy to chirg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong ctr nguoi
lao d,cf)ng nudc ngoai kem hop déng hoac thoa thuan duoc
ky két.

2.7.3

(7.3) Doi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita d6i tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nude
ngoai da lam viéc cho doanh nghiép nudc ngoai khong cod
hién dién thuong mai tai Viét Nam duogc it nhét 24 thang.

2.7.4

(7.4) Doi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc [am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
ngudi lao dong nude ngodi vao Viét Nam dé dam phan cung
cép dich vu.

2.7.5

(7.5) Péi véi hinh thire la dwoc diéu chuyén tir co quan, t6
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
trir trueong hop di chuyén trong néi b doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

2.7.6

(7.6) D6i véi hinh thire la Chul tich Hoi dong quan tri, thanh
vién Hpi dong quan tri ciia cong ty ¢é phan, chii so hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von dudi 3 ty dong:

Vin ban chimg minh 1a phai c6 gidy t& chirng minh 13 giam
dbc diéu hanh 13 mét trong cac gidy to sau:

- Gidy chimg nhan dang ky hoat dong chi nhanh, gidy chimg
nhan ding ky hoat dong van phong dai dién hodc gidy
chtng nhan dang ky dia diém kinh doanh ctia doanh nghiép:;
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- Piéu 1é cong ty hodc vin ban quy dinh vé co cau to chirc
clia co quan, to chirc; van ban xac nhan nguoi str dung lao
dong tai nudc ngoai vé sé nam kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri cong viéc ma nguodi lao dong
nude ngoai du kién lam viéc tai Viét Nam.

Truong hop ngudi lao dong nudce ngoai da lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xxac
nhan khong thudc dién cap giay phep lao dong da duoc cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma ngudi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

Poi voi nguoi lao dong nwde ngoai la chuyén gia

3.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau str dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau s 03 Phu lyc ban hanh kém theo
Nghi dinh s 219/2025/ND-CP.

3.2

(2) Glay kham stre khoe do co so kham bénh, chira bénh co
dua diéu kién cAp, trir trudng hop két qua kham strc khoe da
dugc két ndi, chia sé trén Hé thong thong tin vé quan ly hoat
dong kham bénh, chira bénh hodc co s¢ dir liéu quoc gia vé
y te Doi véi gidy kham strc khoe do co sy té c6 tham
quyén clia nudc ngoai cap dugc sur dung trong truong hop
Viét Nam va quoc gia hodc vung lanh tho cap gidy kham
strc khoe c6 diéu udc hodc thoa thuén thira nhan 1an nhau
va thoi han st dung cta glay kham suc khoe do khong qua
12 thang ké tir ngay dugce cap.

3.3

(3) Ho chiéu con thoi han.

34

(4) Phiéu 1y lich tu phap hodc vin ban xac nhan ngudi lao
dong nudc ngoai khong phai 1a ngudi dang trong thot gian
chép hanh hinh phat hodc chua dugc x6a an tich hoac dang
trong thoi gian bi truy ctru trdch nhiém hinh sy 1a mot trong
cac truong hop sau:

- Phiéu 1y lich tu phép hodc vin ban xac nhan nguoi lao
dong nudc ngoai khong phai 1a nguodi dang trong thoi gian
chép hanh hinh phat hodc chua dugc x6a an tich hoac dang
trong thoi gian bi truy ctu trach nhiém hinh su cia Viét
Nam cip khong qua 6 thang, ké tir ngay cap dén ngay nop
hd so, trir truong hop da thyc hién lién thong tha tuc hanh
chinh vé cap Phiéu Iy lich tu phap va cp gidy phép lao dong
theo quy dinh tai khoan 3 BPiéu 6 Nghi dinh s
219/2025/NDb-CP.

- Phiéu 1y lich tu phap hodc van ban xac nhan nguoi lao
dong nudc ngoai khong phai 1a ngudi dang trong thoi gian
chép hanh hinh phat hodc chua dugc x6a an tich hoac dang
trong thoi gian bi truy ctru trdch nhiém hinh su ciia nwéc
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ngoai cap khong qua 6 thang, ké tir ngay cap dén ngay nop
ho so.

3.5

(5) 02 anh mau (kich thuge 4 cm x 6 cm, phong nén trang,
madt nhin thang, dau dé tran, khong deo kinh).

3.6

(6) Gidy to ching minh ngudi lao dong nudc ngoai 1a
chuyén gia 13 mét trong cac gidy to sau:

- Vin bang, chimg chi hodc gidy chimg nhan chtng minh
t6t nghiép dai hoc tro 1én hodc trong dwong va vin ban xac
nhén cta nguoi sit dung lao dong tai nuwdc ngoai vé s6 nim
kinh nghiém lam viéc ctia chuyén gia do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xac
nhén khong thudc dién cap gidy phép lao dong da dugce cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
vige trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam;

- Vin bang, chimg chi hodc gidy chimg nhan chtng minh
t6t nghiép dai hoc trd 1én hodc twong dwong trong linh vuc
tai chinh, khoa hoc, cong nghé, ddi mai sang tao, chuyén
d6i s6 quéc gia, linh vuc wu tién phat trién kinh té - x4 hoi
hoac theo thoa thuan hop tac cua Chinh phua Viét Nam va
vin ban xac nhan ngudi str dung lao dong tai nude ngoai vé
s6 nam kinh nghiém lam viéc cia chuyén gia do.

Truong hop ngudi lao dong nudce ngoai da lam viée tai Viét
Nam dugc sir dung gidy phép lao dong hodc gidy xac nhén
khong thu¢c dién cap gidy pheép lao dong da duoc cap dé
thay thé gidy t& chimg minh kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nude ngoai du kién lam viéc tai Viét Nam;

- Gidy chiing nhan thanh tich cao, bang cip, kinh nghiém
trong linh vuc van hoa, thé thao dbi voi nghé si, huan luyén
vién, van dong vién theo huéng dan ctia Bo trudng Bo Vin
héa, Thé thao va Du lich;

- Gidy phép lai tau bay, chimng chi chuyén mén duoc phép
lam viéc trén tau bay d6i vai tiép vién hang khong, chimg
nhan trinh d§ chuyén moén trong linh vuc bao dudng tau
bay, chimg nhan kha ning chuyén mon dbi voi thuyén vién
nudc ngoai do co quan cé thim quyén cua Viét Nam cap.
Truong hop do co quan ¢ tham quyén cta nudc ngoai cap
phai dugc co quan c6 tham quyén cua Viét Nam céng nhan
theo hudng dan cua Bo truéng Bo Xay dung;

- Gidy to chirng minh vé trinh d9, trinh d6 chuan theo Luét
Gido duc, Luat Gido duc dai hoc, Luat Gido duc nghé
nghiép d6i véi chuyén gia lam viéc trong linh vuc gido duc
va dao tao. Truong hop chuyén gia lam viéc trong Trung
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tam ngoai ngir, tin hoc phai dam bao theo quy ché to chuc
hoat dong cua trung tam;

- Giy to ching minh chuyén gia lam viéc trong mot so
nghé, cong viéc dic thu khac theo hudéng dan cua Bo
trudng, Thu trudng co quan ngang bd quan 1y nganh, cong
viéc dac thu.

3.7

(7) Gidy to chimg minh hinh thirc 1am vige cua nguoi lao
dong nudc ngoai 1a mot trong nhu’ng gidy to sau:

3.7.1

(7.1) Péi véi hinh thire la di chuyén trong ndi bé doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién dién thuong mai trén lanh thé Viét Nam va xac nhan
da dugc nguoi st dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

3.7.2

(7.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thire lam viée cua ngudi lao dong
nudc ngoai la van ban cua nguoi st dung lao dong cur nguoi
lao dong nudc ngoai kem hop ddng hodc thoa thuan duoc
ky két.

3.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudc
ngoai da lam viéc cho doanh nghi¢p nudc ngoai khong co
hién dién thuong mai tai Viét Nam duoc it nhat 24 thang.

3.7.4

(7.4) Déi véi hinh thire la chdo ban dich vu:

Truong hop theo hinh thirc 1am viéc chao ban dich vu (trén
03 thang) phai c6 vin ban cta nha cung cdp dich vu cu
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cap dich vu.

3.7.5

(7.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, to
chure, doanh nghiép ¢ nudc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

Poi voi treong hop ngudi lao dong nuwéc ngoai 1a lao
dong ky thuat

4.1

(1) Van ban cua nguoi st dung lao dong bao cédo giai trinh
nhu cdu st dung lao dong nudc ngoai va dé nghi cap giay
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phép lao d(f)l}g theo Mu sb 03 Phy luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

4.2

(2) Glay kham strc khoe do co s¢ kham bénh, chita bénh c6
dua diéu kién cAp, trir trudng hop két qua kham strc khoe da
duogc két ndi, chia sé trén Hé thong thong tin vé quan ly hoat
dong kham bénh, chira bénh hodc co so dir liéu quoc gia® vé
y te Dbi véi gidy kham strc khoe do co sy té co thim
quyén clia nudc ngoai cap dugc st dung trong truong hop
Viét Nam va quoc gia hodc vung lanh thd cap gidy kham
sttc khoe c6 diéu udc hodc thoa thuén thira nhan 14n nhau
va thoi han st dung cta glay kham stc khoe do6 khong qua
12 thang ké tir ngay dugc cap.

4.3

(3) Ho chiéu con thoi han.

4.4

(4) Phiéu 1y lich tu phap hodc vin ban xac nhin ngudi lao
dong nudc ngoai khong phai la ngudi dang trong thot gian
chap hanh hinh phat hodc chua dugc x6a an tich hoic dang
trong thoi gian bi truy ctru trach nhiém hinh sy la mot trong
cac truong hop sau:

- Phiéu 1y lich tu phap hodc van ban xac nhan nguoi lao
dong nudc ngoai khong phai 1a ngudi dang trong thoi gian
chép hanh hinh phat hodc chua dugc x6a an tich hoac dang
trong thoi gian bi truy ctu trach nhiém hinh sy cua Viét
Nam cap khong qua 6 thang, ké tir ngay cap dén ngay nop
hd so, trur truong hop da thue hién lién thong thu tuc hanh
chinh vé cip Phiéu Iy lich tu phap va cap gidy phép lao dong
theo quy dinh tai khoan 3 Diéu 6 Nghi dinh s
219/2025/ND-CP.

- Phiéu 1y lich tu phap hodc van ban xac nhan ngudi lao
dong nudc ngoai khong phai la ngudi dang trong thot gian
chap hanh hinh phat hodc chua dugc x6a an tich hoic dang
trong thoi gian bi truy ciru trach nhiém hinh sy cia nwdc
ngoai cap khong qua 6 thang, ké tir ngay cap dén ngay ndp
ho so.

4.5

(5) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

4.6

(6) Gidy to chirmg minh ngudi lao dong nude ngoai 1a lao
dong ki thuat 1a mot trong cac gidy to sau:

- Vin bang, chig chi hodc gidy chimg nhan chtng minh
ddo tao it nhat 01 ndm va van ban xac nhan cla nguol su
dung lao dong tai nudc ngoai vé sé nam kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam dugc str dung giay phep lao dong hodc gidy x4c nhan
khong thu¢c dién cap gidy pheép lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém lam viéc trong




51

linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai dy kién lam viéc tai Viét Nam;

- Van ban x4c nhan cta nguodi st dung lao dong tai nudc
ngoai vé s6 nam kinh nghiém lam viéc cua lao dong k¥ thuat
do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam dugc str dung gidy phep lao dong hodc gidy x4c nhan
khong thudc dién cap gidy phep lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vuc phu hop voi1 vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

4.7

(7) Gidy to chimg minh hinh thirc 1am viéc ctia ngudi lao
dong nudc ngoai la mdt trong nhiing gidy to sau:

4.7.1

(7.1) Poi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi str dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

4.7.2

(7.2) Boi vé6i hinh thire la thiee hién cdc loai hop déng hodc
théa thudn vé kinh té, xa hoi:

Giy to chirg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai 1a van ban cia nguoi sir dung lao dong cur nguoi
lao d’(f)ng nudc ngoai kéem hop déng hoac théa thuan duoc
ky keét.

4.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudc
ngoai da lam viéc cho doanh nghi¢p nudc ngoai khong co
hién dién thuong mai tai Viét Nam dugc it nhat 24 thang.

4.7.4

(7.4) Poi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thure 1am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cép dich vu.

4.7.5

(7.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, té
chire, doanh nghiép o nuwoc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi bg doanh nghiép:

Vién ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudce ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.




52

Trwong hgp nguoi lao dong nwée ngoai 1a nha quan ly
di dwoc cap gidy phép lao dong dang con hiéu luwc cé
nhu ciu lam viéc cho nguoi sir dung lao dong khac &
cung vi tri cong vi€c va linh vuc lam viéc phai thuc hién
thi tuc cip gidy phép lao dong

5.1

(1) Giay xac nhan ctia nguoi st dung lao dong vé viéc nguoi
lao dong nudc ngoai hién dang lam viéc.

5.2

(2) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau st dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau sé 03 Phu lyc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.
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(3) Ho chiéu con thoi han.
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(4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thdng, dau dé tran, khong deo kinh).

5.5

(5) Ban sao gidy phép lao dong da dugc cap.

5.6

(6) Gidy to ching minh nguoi lao dong nudc ngoai 1a nha
quan ly la mét trong cac gidy to sau:

-Piéu l¢ cong ty va glay to chirng minh 1a nha quan Iy hodc
van ban bo nhiém, diéu dong dbi véi cac vi tri 1a nha quan
1y theo quy dinh tai khoan 24 Dleu 4 Luat Doanh nghiép;

- Giay phép thanh 1ap co quan, t6 chtrc hoic van ban bd
nhiém, diéu dong ddi voi ngudi dimg dau, cip phéd cia
nguoi dimg diu co quan, to chic.

5.7

(7) Gidy to chimg minh hinh thire 1am viéc cua ngudi lao
dong 1a mét trong nhitng gidy to sau:

5.7.1

(7.1) Poi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién dién thuong mai trén lanh thd Viét Nam va xac nhan
da duoc nguoi sir dung lao dong tai nude ngoai tuyén dung
trudc d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

5.7.2

(7.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xa héi:

Gidy to chirng minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong cir nguoi
lao dong nudc ngoai kem hop ddng hodc thoa thuan dugc
ky keét.

5.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita doi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudc
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ngoai da lam viéc cho doanh nghiép nudc ngoai khong co
hién dién thuong mai tai Viét Nam duoc it nhat 24 thang.

5.74

(7.4) Doi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc lam viéc chao ban dich vu (trén
03 thang) phai c6 vin ban ctia nha cung cip dich vu cur
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cép dich vu.

5.7.5

(7.5) Poi véi hinh thire la dwoce diéu chuyén tir co quan, t6
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
trir trueong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

5.7.6

(7.6) D6i véi hinh thire la Chi tich Hoi dong quan tri, thanh
vién Hpi dong quan tri ciia cong ty cé phan, chii so hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von dudi 3 ty dong:

Vin ban chimg minh 13 phai c6 gidy to chimg minh 13 nha
quan 1y 1a mot trong cac gidy to sau:

- Piéu l¢ cong ty va glay to chirng minh 1a nha quan Iy hoac
van ban bo nhiém, diéu dong dbi v4i cac vi tri 1a nha quan
1y theo quy dinh tai khoan 24 Dleu 4 Luat Doanh nghiép;

- Giay phép thanh 1ap co quan, t6 chtrc hodc van ban bd
nhiém, diéu dong d6i V01 nguoi dung dau, cip phé cua
nguoi dimg diu co quan, to chic.

Trwong hop nguoilao dong nwde ngoai la giam dbc diéu
hanh da dwoge cap glay phép lao dong dang con hi¢u luc

6 ¢6 nhu ciu lam viéc cho nguoi st dung lao dong khac &
cung vi tri cong viéc va linh vwe lam viéc phai thuc hién
thii tuc cip gidy phép lao dong

6.1 (1) Gidy x4c nhan ctia nguoi stir dung lao dong vé viéc ngudi

' lao dong nudc ngoai hién dang 1am viéc.

(2) Van ban cua nguoi st dung lao dong bao cdo giai trinh
6.0 nhu cau str dung lao dong nudc ngoai va dé nghi cap gidy

' phép lao dong theo Mau s6 03 Phu luc ban hanh kém theo

Nghi dinh s6 219/2025/ND-CP.
6.3 | (3) HO chiéu con thoi han.
6.4 (4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,

' mat nhin thang, dau dé tran, khong deo kinh).

6.5 | (5) Ban sao gidy phép lao dong da dugc cap.
6.6 (0) Glay to ching minh nguoi lao dong nude ngoai la giam

dbc diéu hanh 13 mét trong cac gidy to sau:
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- Gidy chimg nhan ding ky hoat dong chi nhanh, gidy chimg
nhan ding ky hoat dong vian phong dai dién hoic gidy
ching nhan ding ky dia diém kinh doanh ctia doanh nghiép;
- Piéu 18 cong ty hodc vin ban quy dinh vé co ciu to chirc
clia co quan, td chirc; van ban xac nhan nguoi st dung lao
dong tai nudc ngoai vé sé nam kinh nghiém lam viéc trong
linh vyc phu hop v6i1 vi tri cong viéc ma nguoi lao dong
nude ngoai du kién lam viéc tai Viét Nam.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc str dung giay phép lao dong hodc gidy Xxac
nhén khong thu¢c dién cap giay phép lao dong déa dugc cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
viéc trong linh vyc phu hop voi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

6.7

(7) Gidy to chimg minh hinh thire 1am viéc cua ngudi lao
dong la mot trong nhitng gidy to sau:

6.7.1

(7.1) Boi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
d3 dugc ngudi st dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

6.7.2

(7.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
thoa thudn vé kinh té, xa hoi:

Gidy to chirg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong ctr nguoi
lao d,cf)ng nudc ngoai kem hop déng hoac thoa thuan duoc
ky két.

6.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita d6i tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nude
ngoai da lam viéc cho doanh nghiép nudc ngoai khong co
hién dién thuong mai tai Viét Nam duogc it nhét 24 thang.

6.7.4

(7.4) Poi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc [am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
ngudi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

6.7.5

(7.5) Poi véi hinh thire la dwoce diéu chuyén tir co quan, t6
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
trie truong hop di chuyén trong noi bo doanh nghiép.
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Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
phu hop véi vi tri du kién lam viéc.

6.7.6

(7.6) D6i vé6i hinh thire la Chu tich Hoi dong quan tri, thanh
vién Hpi dong quan tri ciia cong ty ¢é phan, chii so hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von dudi 3 ty dong:

Vian ban chirng minh 1a phai c6 glay to chirng minh la giam
dbc diéu hanh 12 mot trong cac gidy to sau:

- Gidy chiing nhan dang ky hoat dong chi nhanh, gidy chiing
nhan ding ky hoat dong van phong dai dién hodc gidy
chtng nhan dang ky dia diém kinh doanh ctia doanh nghiép;
- Piéu 1é cong ty hodc vin ban quy dinh vé co cau to chirc
clia co quan, to chirc; van ban xac nhan nguoi str dung lao
dong tai nudc ngoai vé sé nam kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nude ngoai du kién lam viéc tai Viét Nam.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xac
nhan khong thudc dién cap giay phep lao dong da duoc cap
dé thay thé gidy to ching minh sé nim kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

1.7. Truwong hop ngudi lao dong nwée ngoai la chuyén
gia da dwoc cap gidy phép lao dong dang con hiéu luc cé
nhu ciu lam viéc cho nguoi sir dung lao dong khac &
cung vi tri cong vi€c va linh vuc lam viéc phai thuc hién
thi tuc cip gidy phép lao dong

7.1

(1) Giay xac nhan ctia nguoi st dung lao dong vé viéc nguoi
lao dong nudc ngoai hién dang lam viéc.

7.2

(2) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau st dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau sé 03 Phu lyc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

7.3

(3) Ho chiéu con thoi han.

7.4

(4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
madt nhin thang, dau dé tran, khong deo kinh).

7.5

(5) Ban sao gidy phép lao dong da dugc cap.

7.6

(6) Gidy to ching minh nguoi lao dong nudc ngoai la
chuyén gia la mot trong cac gidy to sau:

- Van bang, chimg chi hodc gidy ching nhan ching minh
tbt nghiép dai hoc trd 1én hoac twong duong va van ban xac
nhan ciia nguoi sir dung lao dong tai nudc ngoai vé s6 nim
kinh nghi€ém lam viéc ctia chuyén gia do.
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Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xac
nhén khong thugc dién cap gidy phép lao dong da dugce cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
vige trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam;

- Vin bang, chimg chi hodc gidy chimg nhan chtng minh
t6t nghiép dai hoc trd 1én hodc twong dwong trong linh vuc
tai chinh, khoa hoc, cong nghé, ddi mai sang tao, chuyén
d6i s6 quéc gia, linh vuc wu tién phat trién kinh té - x4 hoi
hoac theo théa thuan hop tac cua Chinh phua Viét Nam va
van ban xac nhan ngudi sir dung lao dong tai nudc ngoai vé
s6 nam kinh nghiém lam viéc cia chuyén gia do.

Truong hop nguoi lao dong nudce ngoai da lam viée tai Viét
Nam dugc sir dung gidy phép lao dong hodc gidy xac nhén
khong thu¢c dién cap gidy pheép lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nude ngoai du kién lam viéc tai Viét Nam;

- Gidy chiing nhan thanh tich cao, bang cip, kinh nghiém
trong linh vuc van hoa, thé thao dbi voi nghé si, huan luyén
vién, van dong vién theo huéng dan ctia Bo trudng Bo Vin
hoa, Thé thao va Du lich;

- Gidy phép lai tau bay, chiing chi chuyén mén duoc phép
1am viéc trén tau bay d6i véi tiép vién hang khong, chimg
nhan trinh d§ chuyén moén trong linh vuc bao dudng tau
bay, chimg nhan kha ning chuyén mon dbi voi thuyén vién
nudc ngoai do co quan cé thim quyén cua Viét Nam cap.
Truong hop do co quan c¢6 tham quyén cta nudc ngoai cap
phai dugc co quan c6 tham quyén cua Viét Nam céng nhan
theo hudng dan cua Bo truéng Bo Xay dung;

- Gidy to chtrng minh vé trinh d9, trinh d6 chuan theo Luét
Gido duc, Luat Gidao duc dai hoc, Luat Gido duc nghé
nghiép dbi voi chuyén gia lam viéc trong linh vuc gido duc
va dao tao. Truong hop chuyén gia lam viéc trong Trung
tdm ngoai ngit, tin hoc phai dam bao theo quy ché t6 chirc
hoat dong cua trung tam,;

- Gidy to chimg minh chuyén gia lam viéc trong mot so
nghé, cong viéc dic thu khac theo huéng din cia Bo
truong, Thu trudng co quan ngang bo quan ly nganh, cong
viéc dac thu.

7.7

(7) Gidy to chimg minh hinh thire 1am viéc cua ngudi lao
dong la mot trong nhitng gidy to sau:

7.7.1

(7.1) Poi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:
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Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc cd thoi han tai
hién dién thuong mai trén lanh thé Viét Nam va xac nhan
da dugc nguoi st dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

7.7.2

(7.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thire lam viée cua ngudi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong cir ngudi
lao dong nudc ngoai kem hop ddng hodc thoa thuan dugc
ky két.

7.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudce
ngoai da lam viéc cho doanh nghi¢p nudc ngoai khong co
hién dién thuong mai tai Viét Nam duoc it nhat 24 thang.

7.7.4

(7.4) Déi véi hinh thire la chdo ban dich vu:

Truong hop theo hinh thirc 1am viéc chao ban dich vu (trén
03 thang) phai c6 vin ban cta nha cung cdp dich vu cu
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cap dich vu.

7.7.5

(7.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, to
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
phtt hop véi vi tri du kién lam viéc.

Trwong hop nguoi lao dong nuwdc ngoai la lao dong ky
thuat da dwgc cap giay phép lao dong dang con hi€u luc

8 ¢6 nhu ciu 1am viéc cho ngwoi sir dung lao dong khac &
cung vi trl cong viéc va linh vue 1am vi€c phai thyc hién
thu tuc cap giay phép lao dong

2 1 (1) Gidy x4c nhan ctia nguoi str dung lao dong vé viée ngudi

' lao dong nudc ngoai hién dang lam viéc.

(2) Van ban cua nguoi str dung lao dong bao cao giai trinh
2 nhu cau str dung lao dong nudc ngoai va dé nghi cap gidy

' phép lao dong theo Mau s6 03 Phuy luc ban hanh kém theo

Nghi dinh s 219/2025/ND-CP.
8.3 | (3) Ho chiéu con thoi han.
R 4 (4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,

' mat nhin thang, dau dé tran, khong deo kinh).

8.5 | (5) Ban sao gidy phép lao dong di duoc cp.
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8.6

(6) Gidy to chirmg minh nguoi lao dong nudc ngoai 1a lao
dong ky thuat 1a mot trong cac gidy to sau:

- Vin bang, chimg chi hodc gidy chimg nhan chting minh
dao tao it nhat 01 ndm va van ban xac nhan cla nguoi st
dung lao dong tai nudc ngoai vé sé nam kinh nghiém lam
viée cua lao dong k¥ thuat do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam dugc str dung giay phep lao dong hodc gidy x4c nhan
khong thudc dién cap gidy phep lao dong da duoc cap dé
thay thé gidy t& chimg minh kinh nghiém 1am viéc trong
linh vuc phu hop voi1 vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam;

- Van ban xac nhan cua ngudi st dung lao dong tai nudc
ngoai vé s6 nam kinh nghiém lam vié€c cua lao dong k¥ thuat
do.

Truong hop nguoi lao dong nude ngoai dé lam viée tai Viét
Nam dugc sir dung gidy phép lao dong hodc gidy x4c nhan
khong thudc dién cap gidy phep lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

8.7

(7) Gidy to chimg minh hinh thire lam viéc cua nguoi lao
dong 1a mot trong nhitng gidy to sau:

8.7.1

(7.1) Boi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc c¢d thoi han tai
hién di¢n thuong mai trén lanh thé Viét Nam va xac nhan
da dugc nguoi stir dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

8.7.2

(7.2) Déi véi hinh thire la thue hién cdc loai hop dong hodc
théa thudn vé kinh té, xa hoi:

Gidy to chimg minh hinh thtce 1am viéc cia nguoi lao dong
nudc ngoai 1a van ban cia nguoi sir dung lao dong cur nguoi
lao dong nudc ngoai kem hop ddng hodc thoa thuan dugc
ky keét.

8.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudce
ngoai da lam viéc cho doanh nghi€p nudc ngoai khong cod
hién di€n thuong mai tai Viét Nam dugc it nhat 24 thang.

8.7.4

(7.4) Doi véi hinh thire la chao ban dich vu.
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Truong hop theo hinh thic [am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
nguoi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

8.7.5

(7.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, té
chure, doanh nghiép o nuwoc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
phu hop véi vi tri du kién lam viéc.

Trwong hop ngudi lao dong nwéc ngoai 1a nha quan ly
da dwoc cap gidy phép lao dong dang con hiéu lwc ¢6 nhu
cau thay doi vi tri cong viéc hoic hinh thirc lam viéc ghi
trong giay phép lao dong nhung khong thay doi nguoi sir
dung lao dong phadi lam thi tuc cap giay phép lao dong

9.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau str dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau s 03 Phu luc ban hanh kém theo
Nghi dinh s 219/2025/ND-CP.

9.2

(2) Ho chiéu con thoi han.

9.3

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

9.4

(4) Gidy to ching minh nguoi lao dong nude ngoai la nha
quan 1y 1a mot trong cac giady to sau:

-Piéulé cong ty va glay to chirng minh Ia nha quan Iy hoac
van ban b nhiém, diéu dong ddi véi cac vi tri 1a nha quan
1y theo quy dinh tai khoan 24 D1eu 4 Luat Doanh nghiép;

- Gidy phép thanh 1ap co quan, t6 chuc hodc van ban bd
nhiém, diéu dong dbi véi nguoi dimg dau, cip phé cua
nguoi du’ng dau co quan, t6 chic.

9.5

(5) Gidy to chimg minh hinh thtre lam viéc cua nguoi lao
dong 1a mot trong nhitng gidy to sau:

9.5.1

(5.1) Poi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi stir dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

9.5.1

(5.2) Boi vé6i hinh thire la thiee hién cdc loai hop déng hodc
théa thudn vé kinh té, xa hoi:

Giy to chirg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong ctr ngudi
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lao dong nudc ngoai kem hop ddng hodc thoa thuan dugc
ky keét.

9.5.1

(5.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudce
ngoai da lam viéc cho doanh nghi€p nudc ngoai khong cod
hién dién thuong mai tai Viét Nam duoc it nhat 24 thang.

9.5.1

(5.4) Poi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc 1am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ciia nha cung cip dich vu cu
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cap dich vu.

9.5.1

(5.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, to
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi b doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

9.5.1

(5.6) D6i véi hinh thire la Chi tich Hoi dong quan tri, thanh
vién Hgi dong quan tri ciia c¢éng ty ¢é phan, chii sé hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von dudi 3 ty dong:

Vin ban ching minh 13 phai c6 gidy to ching minh 13 nha
quén 1y 1a mot trong céc gidy td sau:

-Piéulé cong ty va glay to chirng minh Ia nha quan Iy hoac
van ban b nhiém, diéu dong ddi véi cac vi tri 1a nha quan
1y theo quy dinh tai khoan 24 Dleu 4 Luat Doanh nghiép;

- Giay phep thanh 1ap co quan, t6 chtrc hoic van ban bd
nhiém, diéu dong dbi véi nguoi dimg dau, cip phé cua
nguoi dimg diu co quan, to chic.

9.6

(6) Ban sao gidy phép lao dong da duoc cap.

10

Truong hop nguoi lao ddng nwée ngoai la giam doc dicu
hanh da dwoc cap gidy phép lao d(f)ng dang con hi¢u luc
¢6 nhu cu thay ddi vi tri cong viéc hodc hinh thic lam
viéc ghi trong gidy phép lao dong nhung khong thay doi
nguoi sir dung lao dong phai lam thu tuc cap giay phép
lao dong

10.1

(1) Van ban cua nguoi st dung lao dong bao cao giai trinh
nhu cau st dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau sé 03 Phu lyc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

10.2

(2) Ho chiéu con thoi han.
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10.3

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

10.4

4) Glay to ching minh nguoi lao dong nude ngoai la giam
dbc diéu hanh 13 mot trong cac gidy to sau:

- Gidy ching nhan ding ky hoat dong chi nhanh, gidy chimng
nhan ding ky hoat dong van phong dai dién hodc gidy
chimg nhan ding ky dia diém kinh doanh ctia doanh nghiép;
- Piéu 18 cong ty hodc vin ban quy dinh vé co ciu td chirc
clia co quan, t6 chirc; van ban xac nhan nguoi s dung lao
dong tai nuwdc ngoai vé s nam kinh nghiém 1am viéc trong
linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong
nudce ngoai du kién 1am viée tai Viét Nam.

Truong hop nguoi lao dong nudc ngoai da lam viée tal Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xdac
nhén khong thugc dién cap gidy phép lao dong da dugce cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
vigce trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

10.5

(5) Gidy to chimg minh hinh thire lam viée cua nguoi lao
dong 1a mot trong nhiing gidy to sau:

10.5.1

(5.1) Péi véi hinh thire la di chuyén trong ndi bé doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc cd thoi han tai
hién dién thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi st dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

10.5.2

(5.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thie lam viée cua ngudi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong cir ngudi
lao dong nudc ngoai kem hop dong hodc thoa thuan dugc
ky két.

10.5.3

(5.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudce
ngoai da lam viéc cho doanh nghi¢p nudc ngoai khong co
hién dién thuong mai tai Viét Nam duoc it nhat 24 thang.

10.5.4

(5.4) Déi véi hinh thire la chdo ban dich vu:

Truong hop theo hinh thirc 1am viéc chao ban dich vu (trén
03 thang) phai c6 vin ban cta nha cung cdp dich vu cu
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cap dich vu.
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10.5.5

(5.5) Péi véi hinh thire la dwoc diéu chuyén tir co quan, t6
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi b doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

10.5.6

(5.6) D6i véi hinh thire la Chu tich Hoi dong quan tri, thanh
vién Hpi dong quan tri ciia céng ty cé phan, chi so hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von duwdi 3 ty dong:

Vian ban chimg minh 1a phai c6 glay to ching minh 1a giam
dbc diéu hanh 12 mot trong cac gidy to sau:

- Gidy chimg nhan ding ky hoat dong chi nhanh, gidy chimg
nhan dang ky hoat dong vian phong dai dién hoic gidy
ching nhan ding ky dia diém kinh doanh ctia doanh nghiép;
- Piéu 18 cong ty hodc vin ban quy dinh vé co ciu to chirc
clia co quan, td chirc; van ban xac nhan nguoi st dung lao
dong tai nudc ngoai vé sé nam kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nude ngoai du kién lam viéc tai Viét Nam.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc stir dung gidy phép lao dong hodc gidy Xac
nhén khoéng thu¢c dién cap giay phép lao dong da dugc cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
viéc trong linh vyc phu hop voi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

10.6

(6) Ban sao gidy phép lao dong da dugc cap.

11

1.11. Trwomg hop nguwoi lao dong nwée ngoai la chuyén
gia da dwoc cip gidy phép lao dong dang con hiéu lwc cé
nhu ciu thay doi vi tri cong viéc hodc hinh thic 1am viée
ghi trong gidy phép lao dong nhung khéng thay doi
ngudi sit dung lao dong phai l1am thi tuc cip gidy phép
lao dong

11.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau str dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau s6 03 Phu lyc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

11.2

(2) Ho chiéu con thoi han.

11.3

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thdng, dau dé tran, khong deo kinh).

11.4

(4) Gidy to ching minh nguoi lao dong nude ngoai la
chuyén gia 1a mot trong cac gidy to sau:

- Van bang, chimg chi hodc gidy chimg nhan ching minh
tot nghiép dai hoc tr¢ 1én hoac twrong duong va van ban xac
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nhan ciia nguoi sir dung lao dong tai nudc ngoadi vé s6 nim
kinh nghi¢m lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nudc ngoai dd lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xac
nhan khong thudc dién cap giay phép lao dong dd dugc cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
viéce trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam;

- Vin bang, chimg chi hodc gidy chirg nhan chirng minh tbt
nghiép dai hoc trd 1én hoac tuong duong trong linh vuc tai
chinh, khoa hoc, cong nghé, ddi méi sang tao, chuyén doi sd
quéc gia, linh vuc uu tién phat trién kinh té - x3 hdi hodc theo
thod thuan hop tac cua Chinh phu Viét Nam va van ban xac
nhan nguoi st dung lao dong tai nudc ngoai vé sé nam kinh
nghiém lam vi¢c cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai dé lam viée tai Viét
Nam dugc sir dung gidy phép lao dong hodc gidy x4c nhan
khong thudc dién cap gidy phep lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nude ngoai du kién lam viéc tai Viét Nam.

- Gidy chung nhén thanh tich cao, bang cap, kinh nghiém
trong linh vuc van hoa, thé thao dbi voi nghé si, huan luyén
vién, van dong vién theo huéng dan ctia Bo truong Bo Vin
héa, Thé thao va Du lich;

- Gidy phép lai tau bay, chiing chi chuyén mén duoc phép
1am viéc trén tau bay d6i vé6i tiép vién hang khong, chimg
nhén trinh d6 chuyén mén trong linh vyc bao dudng tau
bay, ching nhan kha nang chuyén mon d6i voi thuyén vién
nude ngodi do co quan c6 tham quyen cta Viét Nam cap
Truong hop do co quan ¢ thAim quyén cta nudc ngoai cap
phai dugc co quan c6 tham quyén cua Viét Nam céng nhan
theo hudng dan cua Bo truéng Bo Xay dung;

- Giéy to ching minh vé trinh d0, trinh d6 chuén theo Luét
Giao duc, Luat Giao duc dai hoc, Luat Giao duc nghé nghiép
d6i v6i chuyén gia 1am viée trong linh vuc gido duc va dao
tao. Truong hop chuyén gia lam viéc trong Trung tdm ngoai
ngir, tin hoc phai dam bao theo quy ché to chiic hoat dong
cua trung tam;

- Giy to chiung minh chuyén gia lam viéc trong mot so
nghé, cong viéc dic thu khic theo hudéng dan cia Bo
truong, Thu trudng co quan ngang bd quan ly nganh, cong
viéc dac thu.

11.5

(5) Gidy to chimg minh hinh thitc 1am viéc cua ngudi lao
dong 1a mot trong nhitng gidy to sau:
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11.5.1

(5.1) Péi véi hinh thire la di chuyén trong ndi bé doanh
nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc c¢d thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi sir dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

11.5.2

(5.2) Doi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thtc lam viéc cia nguoi lao dong
nudc ngoai 1a van ban cia nguoi sir dung lao dong cur nguoi
lao dong nudc ngoai kem hop ddng hodc thoa thuan dugc
ky keét.

11.5.3

(5.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudce
ngoai da lam viéc cho doanh nghi€p nudc ngoai khong cod
hién dién thuong mai tai Viét Nam dugc it nhat 24 thang.

11.54

(5.4) Poi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc 1am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cu
ngudi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

11.5.5

(5.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, to
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi b doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

11.6

(6) Ban sao giay phép lao dong da duogc cap

12

1.12. Truwong hop nguoi lao dong nwdc ngoai la lao dong
ky thuat da dugc cap glay phép lao dong dang con hi¢u
lwe c6 nhu cau thay don vi tri cong viéc hodc hinh thire
lam viéc ghi trong gidy phép lao dong nhung khong thay
d6i nguoi sir dung lao dong phai 1am thi tuc cap gidy
phép lao dong.

12.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau str dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

12.2

(2) Ho chiéu con thoi han.
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12.3

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

12.4

(4) Gidy to chirmg minh ngudi lao dong nudc ngoat 1a lao
dong ky thuat la mot trong cac glay to sau:

- Vin bang, chung chi hodc gidy ching nhan chung minh
dao tao it nhat 01 nim va van ban xac nhan cta ngudi sir
dung lao dong tai nudc ngoai vé sé nam kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai dd lam viée tai Viét
Nam dugc str dung giay phep lao dong hodc gidy X4c nhan
khong thu¢c dién cap gidy pheép lao dong da duoc cap dé
thay thé gidy to ching minh kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri cong viéc ma ngudi lao dong
nudc ngoai dy kién lam viéc tai Viét Nam;

- Van ban x4c nhan ctia nguodi st dung lao dong tai nudc
ngoai vé s6 nam kinh nghiém lam viéc cua lao dong k¥ thuat
do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam dugc str dung giay phep lao dong hodc gidy x4c nhan
khong thudc dién cap gidy phep lao dong da duoc cap dé
thay thé gidy t& chimg minh kinh nghiém 1am viéc trong
linh vyc phu hop voi1 vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

12.5

(5) Giy to chimg minh hinh thirc 1am viéc ctia ngudi lao
dong 1a mot trong nhitng gidy to sau:

12.5.1

(5.1) Poi véi hinh thire la di chuyén trong ngi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi stir dung lao dong tai nudc ngoai tuyén dung
trude do it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

12.5.2

(5.2) Boi vé6i hinh thire la thiee hién cdc loai hop déng hodc
théa thudn vé kinh té, xa hoi:

Giy to chirmg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi str dung lao dong cur nguoi
lao d’(f)ng nudc ngoai kéem hop déng hoac théa thuan duoc
ky keét.

12.5.3

(5.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giira d6i tac Viét Nam
va nudc ngoai va van ban chirng minh ngudi lao dong nudce
ngoai da lam viéc cho doanh nghiép nudc ngoai khong co
hién dién thuong mai tai Viét Nam duogc it nhét 24 thang.
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12.5.4

(5.4) Péi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thire 1am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cép dich vu.

12.5.5

(5.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, té
chure, doanh nghiép o nuwoc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nude ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

12.6

(6) Ban sao gidy phép lao dong da duoc cap.

13

Trwong hgp nguoi lao dong nuwdc ngoai 1a nha quén ly
di dwoc gia han gidy phép lao dong c6 nhu cau tiép tuc
lam viéc cho nguwoi sir dung lao dong tai cuing vi tri cong
viéc va linh vure 1am viéc phai thwe hién thii tuc cip gidy
phép lao dong

13.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau st dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

13.2

(2) Glay kham strc khoe do co s¢ kham bénh, chita bénh co
dua diéu kién cAp, trir trudng hop két qua kham strc khoe da
dugc két ndi, chia sé trén Hé thong thong tin vé quan ly hoat
dong kham bénh, chira bénh hodc co so dir liéu quoc gia vé
y te Dbi véi gidy kham strc khoe do co so'y té co thim
quyén ctia nudc ngoai cap dugc st dung trong truong hop
Viét Nam va quoc gia hodc vung lanh thd cap gidy kham
strc khoe ¢ diéu ude hodc thoa thuén thira nhan 14n nhau
va thot han st dung cua glay kham strc khoe dé khong qua
12 thang ké tir ngay dugc cap.

13.3

(3) Ho chiéu con thoi han.

13.4

(4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau d¢€ tran, khong deo kinh).

13.5

(5) Ban sao gidy phép lao dong da dugc cap.

13.6

(6) Gidy to ching minh nguoi lao dong nude ngoai 1a nha
quan ly la mot trong cac gidy to sau:

-Diéu 1¢ cong ty va glay to chirng minh Ia nha quan Iy hoac
vin ban bo nhiém, diéu dong d6i v6i cac vi tri 1a nha quan
1y theo quy dinh tai khoan 24 Dleu 4 Luat Doanh nghiép;

- Giay phep thanh 1ap co quan, t6 chtrc hoic van ban bd
nhiém, diéu dong dbi vOi nguoi ding dau, cap pho cua
nguoi ding dau co quan, to chirc.
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13.7

(7) Gidy to chimg minh hinh thirc 1am viéc ctia ngudi lao

13.7.1

dong 1a mot trong nhitng gidy to sau:

(7.1) Boi véi hinh thire la di chuyén trong ngi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi stir dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

13.7.2

(7.2) Déi véi hinh thire la thuwce hién cdc loai hop dong hodc
théa thudn vé kinh té, xd hoi hodc tham gia thuce hién cac
goi thau, dw én tai Viét Nam:

Gidy to chirg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong ctr nguoi
lao d’(f)ng nudc ngoai kem hop déng hoac thoa thuan duoc
ky két.

13.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop ddng cung cép dich vu ky két giira d6i tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudc
ngoai da lam viéc cho doanh nghiép nudc ngoai khong co
hién dién thuong mai tai Viét Nam duogc it nhat 24 thang.

13.7.4

(7.4) Poi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thire 1am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
nguoi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

13.7.5

(7.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, t6
chire, doanh nghiép o nuwoc ngoai sang Viét Nam lam viéc
trir truong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
phtt hop véi vi tri du kién 1am viéc.

13.7.6

(7.6) D6i véi hinh thire la Chi tich Hoi dong quan tri, thanh
vién Hpi dong quan tri ciia cong ty ¢é phan, chii so hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von dudi 3 ty dong:

Vin ban ching minh 13 phai c6 gidy to ching minh 13 nha
quan 1y 1a mot trong cac gidy to sau:

- Piéu 18 cong ty va gidy to chirmg minh 13 nha quan 1y hoic
van ban bo nhiém, diéu dong dbi v4i cac vi tri 1a nha quan
Iy theo quy dinh tai khoan 24 Piéu 4 Luat Doanh nghiép;
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- Giay phép thanh 1ap co quan, t6 chtrc hoic van ban bd
nhiém, diéu dong d6i V01 nguol dung dau, cap pho cia
nguoi dimg diu co quan, to chic.

14

Trwong hgp nguoi lao dong nwéc ngoai la giam doc dleu
hanh da dwgce gia han giay phép lao dong c6 nhu ciu
tlep tuc lam vi€c cho nguoi sir dung lao dong tai cung vi
tri cong viéc va linh vuc lam vi€c phai thuc hién thu tuc
cip gidy phép lao dong

14.1

(1) Van ban cua nguodi st dung lao dong bao cao giai trinh
nhu cau sir dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau sé 03 Phu lyc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

14.2

(2) Glay kham strc khoe do co s¢ kham bénh, chita bénh c6
dua diéu kién cAp, trir trudng hop két qua kham strc khoe da
dugc két ndi, chia sé trén Hé thong thong tin vé quan ly hoat
dong kham bénh, chira bénh hodc co so dir liéu quoc gia® vé
y te Dbi véi gidy kham strc khoe do co sy té co thim
quyén ctia nudc ngoai cap dugc st dung trong truong hop
Viét Nam va quoc gia hodc vung lanh thd cap gidy kham
sttc khoe c6 diéu udc hodc thoa thuén thira nhan 14n nhau
va thot han st dung cua glay kham strc khoe dé khong qua
12 thang ké tir ngay dugc cap.

14.3

(3) Ho chiéu con thoi han.

14.4

(4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
madt nhin thang, dau dé tran, khong deo kinh).

14.5

(5) Ban sao gidy phép lao dong da dugc cap.

14.6

(0) Glay to chimg minh nguoi lao dong nudce ngoai la giam
dbc diéu hanh 13 mot trong cac gidy to sau:

- Gidy chiing nhan dang ky hoat dong chi nhanh, gidy chiing
nhan ding ky hoat dong van phong dai dién hodc gidy
chtng nhan dang ky dia diém kinh doanh ctia doanh nghiép;
- Piéu 1é cong ty hodc vin ban quy dinh vé co cau to chirc
clia co quan, to chirc; van ban xac nhan nguoi str dung lao
dong tai nudc ngoai vé sé nam kinh nghiém lam viéc trong
linh vyc phu hop véi1 vi tri cong viéc ma nguoi lao dong
nude ngoai du kién lam viéc tai Viét Nam.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xxac
nhan khong thudc dién cap giay phep lao dong da duoc cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

14.7

(7) Gidy to chimg minh hinh thirc 1am viéc ctia ngudi lao
dong 1a mot trong nhitng gidy to sau:
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14.7.1

(7.1) Péi véi hinh thire la di chuyén trong ndi bé doanh
nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc c¢d thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi sir dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

14.7.2

(7.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xd hoi hodc tham gia thuce hién cac
goi thau, dy an tai Viét Nam:

Gidy to ching minh hinh thie 1am viéc cia nguoi lao dong
nudc ngoai 1a van ban cia nguoi sir dung lao dong cur nguoi
lao d’(f)ng nudc ngoai kem hop déng hoac théa thuan duoc
ky keét.

14.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudce
ngoai da lam viéc cho doanh nghi¢p nudc ngoai khong co
hién dién thuong mai tai Viét Nam dugc it nhét 24 thang.

14.7.4

(7.4) Doi véi hinh thire la chao ban dich vu:

Trudong hop theo hinh thirc 1am viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
nguoi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

14.7.5

(7.5) Poi véi hinh thire la dwoc diéu chuyén tir co quan, té
chure, doanh nghiép o nuoc ngoai sang Viét Nam lam viéc
triv trwong hop di chuyén trong néi bg doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
phu hop véi vi tri du kién lam viéc.

14.7.6

(7.6) D6i véi hinh thire la Chii tich Hoi dong quan tri, thanh
vién Hgi déng quan tri ciia c¢éng ty ¢é phan, chii sé hitu,
thanh vién cua cong ty trach nhiém hitu han co gia tri gop
von dudi 3 ty dong:

Vin ban chimg minh 13 phai c6 gidy to chimg minh 14 giam
dbc diéu hanh 13 mot trong cac gidy to sau:

- Gidy chtng nhan ding ky hoat dong chi nhanh, gidy chimg
nhan ding ky hoat dong vin phong dai dién hodc gidy
chtng nhan dang ky dia diém kinh doanh ctia doanh nghiép;
- Piéu 18 cong ty hodc vin ban quy dinh vé co ciu t6 chirc
cua co quan, t6 chtrc; van ban xac nhan nguoi s dung lao
dong tai nudc ngoai vé s6 nam kinh nghiém lam viéc trong
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linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viée tai Viét Nam.

Truong hop nguoi lao dong nudc ngoai dd lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xac
nhan khong thudc dién cap giay phép lao dong dd dugc cap
dé thay thé gidy to ching minh s6 nim kinh nghiém lam
viéce trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién 1am viée tai Viét Nam.

15

Trwong hop ngu’0’1 lao dong nwéc ngoai la chuyen gia da
dwgc gia han giay phép lao dong c6 nhu ciu tlep tuc lam
viéc cho nguoi sir dung lao dfng tai cung vi tri cong viéc
va linh vure l1am viéc phai thye hién thi tuc cap giay phép
lao dong

15.1

(1) Van ban cta nguoi st dung lao dong bao cao giai trinh
nhu cau st dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau s 03 Phu luc ban hanh kém theo
Nghi dinh s 219/2025/ND-CP.

15.2

(2) Gidy kham sirc khoe do co s kham bénh, chita bénh c6
da diéu kién cép, trir truong hop két qua kham strc khoe da
duoc két ndi, chia sé trén Hé thong thong tin vé quan ly hoat
dong kham bénh, chira bénh hodc co s¢ dir liéu quoc gia vé
y te Doi véi gidy kham strc khoe do co s y té c6 tham
quyén clia nudc ngoai cap dugc st dung trong truong hop
Viét Nam va quoc gia hodc vung lanh tho cap gidy kham
strc khoe c6 diéu udc hodc thoa thuén thira nhan 1an nhau
va thoi han st dung cta glay kham stc khoe do6 khong qua
12 thang ké tir ngay dugce cap.

15.3

(3) Ho chiéu con thoi han.

>~

15.4

(4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

15.5

(5) Ban sao giay phép lao dong da dugc cap.

15.6

(6) Gidy to ching minh ngudi lao déng nudc ngoai 1a
chuyén gia 1a mot trong cac gidy to sau:

- Vin bang, chimg chi hodc gidy chimg nhan chting minh
t6t nghiép dai hoc tro 1én hodc tuong dwong va vin ban xac
nhan ctia ngudi st dung lao dong tai nudc ngoai vé s6 nim
kinh nghiém lam viéc ctia chuyén gia do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam thi dugc str dung gidy phép lao dong hodc gidy Xxac
nhén khong thudc dién cap giay phép lao dong déd dugc cap
dé thay thé gidy to chimg minh s nim kinh nghiém lam
viéc trong linh vuc phu hop véi vi tri cong viéc ma ngudi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam;
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- Vin bang, ching chi hodc gidy chimg nhan chimg minh
t6t nghiép dai hoc tro 1én hodc twong duong trong linh vuc
tai chinh, khoa hoc, cong nghé, d6i méi sang tao, chuyén
d6i s6 quéc gia, linh vuc wu tién phat trién kinh té - x4 hoi
hodac theo thda thuan hop tac cua Chinh phu Viét Nam va
van ban xac nhan nguoi st dung lao dong tai nudc ngoai vé
s6 nam kinh nghiém 1am viéc ctia chuyén gia do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam dugc str dung giay phep lao dong hodc gidy x4c nhan
khong thu¢c dién cap gidy phep lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém 1am viéc trong
linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong
nudce ngoai du kién 1am viée tai Viét Nam;

- Gidy chung nhén thanh tich cao, bang cap, kinh nghiém
trong linh vuc van hoa, thé thao ddi v4i nghé si, huan luyén
vién, van dong vién theo huéng dan cta Bo truéng B Vin
hoa, The thao va Du lich;

- Gidy phép lai tau bay, chimg chi chuyén moén duoc phep
lam viéc trén tau bay ddi véi tiép vién hang khong, chimg
nhén trinh d6 chuyén mén trong linh vyc bao dudng tau
bay, ching nhan kha nang chuyén mon d6i voi thuyén vién
nude ngoai do co quan c6 tham quyen cta Viét Nam cap
Trudng hop do co quan c6 thim quyén clia nudc ngodi cap
phai duoc co quan c6 thim quyén cua Viét Nam cong nhan
theo huéng dan ciia Bo truéng Bo Xay dung;

- Giéy to chimg minh vé trinh d9, trinh d6 chuén theo Luat
Giao duc, Luat Giao duc dai hoc, Luat Giao duc nghé
nghiép dbi voi chuyén gia lam viéc trong linh vuc gido duc
va dao tao. Truong hop chuyén gia lam viéc trong Trung
tam ngoai ngir, tin hoc phai dam bao theo quy ché to chuc
hoat dong cua trung tam,;

- Giy to ching minh chuyén gia lam viéc trong mot so
nghé, cong viéc dic thu khac theo hudng dan cua Bo
trudng, Tha trudng co quan ngang bd quan 1y nganh, cong
viéc dac thu.

15.7

(7) Gidy to ching minh hinh thitc 1am viéc cua ngudi lao
dong 1a mot trong nhitng gidy to sau:

15.7.1

(7.1) Boi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc co thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi sir dung lao dong tai nude ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.
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15.7.2

(7.2) Boi vé6i hinh thire la thiee hién cdc loai hop déng hodc
théa thudn vé kinh té, xd hoi hodc tham gia thyc hién cac
goi thau, dw én tai Viét Nam:

Gidy to chirg minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong cir nguoi
lao d’cf)ng nudc ngoai kem hop déng hoac thoa thuan duoc
ky két.

15.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop ddng cung cép dich vu ky két giira d6i tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nudce
ngoai da lam viéc cho doanh nghiép nudc ngoai khong co
hién dién thuong mai tai Viét Nam duogc it nhét 24 thang.

15.7.4

(7.4) Poi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc lam viéc chao ban dich vu (trén
03 thang) phai c6 van ban ctia nha cung cip dich vu cur
nguoi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

15.7.5

(7.5) Poi véi hinh thire la dwoce diéu chuyén tir co quan, t6
chire, doanh nghiép o nuwoc ngoai sang Viét Nam lam viéc
trir truong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
phtt hop véi vi tri du kién 1am viéc.

16

Trwong hgp nguoi lao dong nudc ngoai la lao dong ky
thuat da dwoce gia han giay phép lao dong c6 nhu cau
tlep tuc lam viéc cho ngwoi sir dung lao dong tai cung vi
tri cong viéc va linh vuc lam vi€c phai thuc hién thu tuc
cip gidy phép lao dong

16.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau st dung lao dong nudc ngoai va dé nghi cap gidy
phép lao dong theo Mau sé 03 Phu lyc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

16.2

(2) Glay kham strc khoe do co s¢ kham bénh, chita bénh co
dua diéu kién cAp, trir trudng hop két qua kham strc khoe da
duogc két ndi, chia sé trén Hé thong thong tin vé quan ly hoat
dong kham bénh, chira bénh hodc co so dir liéu quoc gia vé
y te Pbi vé6i gidy kham strc khoe do co so'y té co tham
quyén clia nudc ngoai cap duogc st dung trong truong hop
Viét Nam va quoc gia hodc vung lanh thd cap gidy kham
strc khoe o diéu ude hodc thoa thuén thira nhan 14n nhau
va thoi han st dung ctua glay kham strc khoe dé khong qua
12 thang ké tir ngay dugc cap.

16.3

(3) Ho chiéu con thoi han.
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16.4

(4) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

16.5

(5) Ban sao gidy phép lao dong da dugc cap.

16.6

(6) Gidy to chimg minh ngudi lao dong nudc ngoai 1a lao
dong ky thuat la mot trong cac glay to sau:

- Vin bang, ching chi hodc gidy ching nhan chung minh
dao tao it nhat 01 nim va van ban xac nhan cta ngudi si
dung lao dong tai nudc ngoai vé sé nam kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai dd lam vige tai Viét
Nam dugc str dung giay phep lao dong hodc gidy xac nhan
khong thu¢c dién cap gidy pheép lao dong da duoc cap dé
thay thé gidy t& chimg minh kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri cong viéc ma ngudi lao dong
nudc ngoai dy kién lam viéc tai Viét Nam;

- Van ban xac nhan cua nguodi st dung lao dong tai nudce
ngoai vé s6 nam kinh nghi¢m lam viéc cua lao dong k¥ thuat
do.

Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét
Nam dugc str dung giay phep lao dong hodc gidy x4c nhan
khong thu¢c dién cap gidy phep lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém 1am viéc trong
linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.

16.7

(7) Gidy to chimg minh hinh thitc 1am viéc cua ngudi lao
dong la mot trong nhitng giay to sau:

16.7.1

(7.1) Boi véi hinh thire la di chuyén trong ndi bo doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cir
nguoi lao dong nudc ngoai sang lam viéc c6 thoi han tai
hién di¢n thuong mai trén lanh thd Viét Nam va xac nhan
d3 dugc ngudi st dung lao dong tai nudc ngoai tuyén dung
trudc d6 it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

16.7.2

(7.2) Déi véi hinh thire la thuce hién cdc loai hop dong hodc
théa thudn vé kinh té, xd hoi hodc tham gia thuc hién cac
goi thau, dw én tai Viét Nam:

Gidy to chirng minh hinh thirc 1am viéc ciia nguoi lao dong
nudc ngoai la van ban cia nguoi st dung lao dong ctr nguoi
lao d,cf)ng nudc ngoai kem hop déng hoac thoa thuan duoc
ky két.

16.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita d6i tac Viét Nam
va nudc ngoai va van ban chirng minh nguoi lao dong nude
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ngoai da lam viéc cho doanh nghiép nudc ngoai khong co
hién dién thuong mai tai Viét Nam duogc it nhét 24 thang.
(7.4) Doi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc lam viéc chao ban dich vu (trén
16.7.4 | 03 thang) phai c6 vin ban cta nha cung cap dich vu cir
nguoi lao dong nudc ngoai vao Viét Nam dé dam phan cung
cép dich vu.

(7.5) Poi véi hinh thire la dwoce diéu chuyén tir co quan, t6
chure, doanh nghiép o nudc ngoai sang Viét Nam lam viéc
trir trueong hop di chuyén trong néi bg doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc tai Viét Nam va
pht hop véi vi tri du kién 1am viéc.

- 86 lwong ho so: 01 bo.

d. Thoi han gidi quyét:

- 09 ngay lam viéc, ké tir ngay nhan dii hd so hop 18 theo quy dinh trong
truong hop chap thuan nhu cau va cip gidp phép lao dong (da thuc hién cdt giam
thoi gian gidi quyét theo chi dao ciia Tinh ity Td ay Ninh).

- 2,5 ngay lam viéc, ké tir ngay nhan du ho so trong truong hop khong chip
thuan nhu cau str ' dung nguoi lao dong nude ngoai hoac khong cap gidy phep lao dong
(dd thiee hién cat giam thoi gian gidi quyét theo chi dao ciia Tinh 1y Tdy Ninh).

e. Péi twong thuc hién thii tuc hanh chinh: Nguoi sir dung lao dong.

f- Co quan gidi quyet thii tuc hanh chinh:

- Co quan co tham quyén quyét dinh duoc phan quyén: S Noi vu.

- Co quan truc tlep thuc hién: S& Noi1 vu.

g. Két qua thiee hign thii tuc hanh chinh:

- Gidy phép lao dong.

- Hodc vén ban tra 1oi va néu 1o ly do trong truong hop khong chap thuan
nhu cdu sir dung nguoi lao dong nude ngoai hodc khong cap gidy phép lao dong.

h. Phi, I¢ phi: 600.000d

i. Tén méu don, méu to khai:

Vin ban bao cdo giai trinh nhu cau str dung lao dong nudce ngoai va dé nghi
cap gidy phép lao dong (Mau sé 03 Phu luc I ban hanh kém theo Nghi dinh s6
219/2025/NDb-CP).

k. Yéu cau, diéu kién thwc hién thu tuc hanh chinh:

Hop phap hoa lanh sw va chiing thuc cac gidy to:

(1) Cac g1ay to trong ho so cap gidy phép lao dong ddi v6i ngudi lao dong
nuoc ngoai néu cta nudc ngoai phai hop phap hoa lanh sy tru truong hop duge
mién hop phéap héa lanh su theo diéu uwéc qudc té ma nudc Cong hoa xi hoi chu
nghia Viét Nam va nudc ngoai lién quan déu 13 thanh vién hodc theo nguyén tic c6
di c6 lai hodc theo quy dinh cua phap luat.

(2) Gidy to di duoc hop phap hoa lanh su phai dugc dich ra tiéng Viét va
ching thyc theo quy dinh cua phap luat. Truong hop gidy to 1a ban sao phai dugc
chtng thue voi ban gbe trudce khi dich ra tiéng Viét va ching thuc theo quy dinh
cua phéap luat.

16.7.5
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l. Can cir phap ly cua thu tuc hanh chinh:

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 ctia Chinh phil
quy dinh vé nguoi lao dong nudc ngoai lam viée tai Viét Nam.

- Nghi quyét s6 10/NQ-HPND ngay 07/8/2025 cua Hoi dong nhan dan
tinh Tay Ninh vé viéc 4p dung cac nghi quyét quy pham phép luat cua Hoi dong
nhan dan tinh trén dia ban tinh Tay Ninh.

Quyet dinh s 31/2025/Qb-UBND ngay 03/10/2025 Cua UBND tinh
Tay N1nh v€ vi¢c phan cap thAm quyén cho So Noi vy thue hién viée cap, cap lai,
gia han, thu hdi gidy phép lao dong va gidy xac nhan khong thudc dién cip gidy
phép lao dong trén dia ban tinh Tay Ninh.

* Ghi_chi: Thi tuc hanh chinh nay dugc stra d6i, bo sung thanh phan ho
s0, yéu cau, diéu kién thyc hién thi tuc hanh chinh.
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] MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh so0 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu

TEN NGUOI SUDUNG LAO PONG  CONG HOA XA HQOI CHU NGHIA VIET NAM
— Doc 1ap - Tu do - Hanh phuc
NI IO
V/v giai trinh nhu cau st dung ..., Ngay ... thang ... ndm
nguoi lao dong nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh giri: ... (Co quan c6 thim quyén)!

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén ngudi st dung 120 AONE:......cvvveiieiiieeeieeeee e

2. Loai hinh ngudi st dung 1ao dOng2: .......covvevieiiiiiieeeceeeeeee e

3. M s6 dinh danh ngudi sir dung 1ao dong (180 €0): .eeveeeeeeeeeeeeeeene.

4. Toéng s6 ngudi lao dong dang 1am viée cho ngudi str dung lao dong: ...
nguoi.

Trong d6 s6 ngueoi lao déng nmude ngodi dang lam viée 1a: ...nguoi

5. DA CRI3: oo

6. biénthoai: ... Email (néu co): ..............

7. Giay pheép kinh doanh/thanh lap/hoat dong SO oo,

CO qUAN CAP: veveveeee e C6 gia tri dén ngay: ...........

Linh vuc kinh doanh/hoat dong chinh®: ..............cccooiiiiiiiiee

* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu co):

Gidy phép kinh doanh/hoat AONE SO: ..........c.eweeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

Linh vuc kinh doanh/hoat d0Nng>: ..........cccoeeiviiiiiiiiiceeeeeeeee e

CO QUAN CADP: «evneeee e Thot han: ...

8. Nguoi nop hd so dé lién hé khi can thiét (s6 dién thoai, email): ..............

II. Bio cdo gidi trinh nhu ciu sit dung lao dong nwéc ngoai trong
trwong hop tuyén dung nguoi lao dong nwéc ngoai vio 1am viéc theo hinh
thirc quy dinh tai dlém a, i va diém m khoan 1 Pi¢u 2 Nghi dinh nay (Gp dung
doi véi truong hop cdp va gia han gzay phép lao dong)

Trudce it nhat 05 ngay tinh dén thoi diém ndp hd so, ngudi sir dung lao dong
da thong bao tuyén dung nguoi lao dong Vi€t Nam theo quy dinh tai khoan 1 Piéu
11 Bo luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung
ngudi lao dong nudc ngoai. Thong bao tuyén dung gom cac thong tin co ban sau:
Vi tri cong viéce (cu thé, linh viee lam viéc); hinh thic 1am viéc; dia diém lam viéc;
thoi han 1am viéc; trinh d6 chuyén mén ki thuat (néu co) (vin bdan théng bdo
tuyén dung kém theo).

Tuy nhién, khong tuyén dung duogc lao dong Viét Nam vao vi tri du kién sir
dung ngudi lao dong nude ngoai.

II1. Pé nghi cap/cap lai/gia han gidy phép lao dong

Nguoi str dung lao dong dé nghi ... (Co quan c6 thim quyén)... cip/cap
lai/gia han gidy phép lao dong cho nguoi lao dong nudc ngoai sau.
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Truong hop cap lai gidy phép lao ddng, dé nghi ghi ro Iy do: ....................
1. Thong tin co’ ban
a) Ho va tén (In hoa)/Full name (In capital letters): ............cooveeeevveeeennennn.
b) Ngay, thang, nam sinh/Date of birth:.............cccouevevuveeciiencieeiieeecieeeeenenns
¢) Gi61 tinh (Nam/N@)/Sex (Male/Female): ................cocevueeeecieneeciineeecnennn.
d) QUEC tHCWNALIONALILY ...,
@) SO hO ChiCu/PaSSPOFt NUMDEF: ..o
C6 gi tri dén NGAY/DALe Of EXDIFY: .o,
e) Ma sb dinh danh ca nhan (néu cd)/Personal Identification Number (If
QIY) eeeeeeeeeeee e e e e e e e ettt e e e ettt e e e et e e e e att e e e artae e e artte e e abeaeaatatee e tttaeeanteeeeanreeeanraeas
2. Théng tin vé viéc 1am du kién
a) Vi tri cOng ViECS/Job aSSIGNIMENL . ...........ccovecveeieeieiiiecieeieeeesieeee e
Cu thé, linh viee 1am Viec”/JOb field:............ooooeeeeereeeeeeeeeeeeeeeeeeeeeeeeeroae
b) Hinh thirc 1am vi€cy/ Working form: ...........c..ccoevvueeveecveieiieceeieeeeenen,
¢) Trinh do chuyén mén ky thudt (néu c6)’/Technical professional
QUALTTICALION (Tf AIY):eovoaneiieeiiieeie ettt ettt e e e saaeesaaaes
d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi swr dung lao
dong khac voi nguoi sw dung lao dong tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section 1):
Teén nguoi sur dung lao dong/Name of employer: ..........cccccvvvevecveeencnenannne,
Loai hinh nguoi sit dung lao dong'%/Type of employer: ................cc.cc.o.......
M sé dinh danh nguwoi sir dung lao ddng (néu cd)/Identification Number
Of €MPLOYET (If ANY): ..ot

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place
(LESE Of DLACE) ..ottt ettt e ae e st a e

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam)/from
(day/month/year) dén (ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi voi triuong hop cdp gidy phép lao déng)

Ghi cuy thé qua trinh dao tao, bang cap (néu cb).

4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé kinh nghiém 1am viéc (#én nguwoi sir dung lao déng, thoi gian
lam viéc, vi tri cong viéc (cu thé linh vuee lam viéc)) phu hop voi vi tri cong vige
ma nguoi lao dong nudce ngoai du kién 1am viéc tai Viét Nam.

5. Hinh thirc nhan két qua

Hinh thtrc (truc tuyén/truc tiép dich vu buu chinh cong ich):........cceveeen...

Dia chi NhAN Kt QUAIZ: ...,

Nguoi str dung lao dong xin cam doan nhiing thong tin néu trén 1a dung su
that. Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phéap
luat.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhur trén; (Ky va ghi ro ho tén, dong dau)

-Luu: ...........
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Ghi chu:

() Ghi tén co quan c6 tham quyén cap/cap lai/gia han gidy xac nhan khong thudc dién cip gidy
phép lao dong.

(2,110 Ghi cy thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nudce, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vyc nudc
ngoai; nha thau; to chirc/co quan khéc.

(3)(11.(12) Ghi 13 theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, séc, to dan
phd, khu phé, khdi phd, khom, tiéu khu; xa/phudng/dac khu; tinh/thanh phd tryc thude trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

(© Ghi cy thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cép 3 cua Phu luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 cua Thi tuéng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Piéu 2 Nghi dinh nay.

© Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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5. Cap lai gidy phép lao dong ddi véi nguoi lao dong nwée ngoai lam
vi€c tai Viét Nam - Ma thu tuc: 1.014200

a. Trinh tw thuc hién:

Buée 1. Nop ho so:

- Thyec hién tiép nhan hd so:

- Céa nhan ndp hd so truc tuyén tai Céng Dich vu cong quéc gia, dia chi
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html, hoac ndp
ho so truc tiép hodc qua dich vu buu chinh cong ich dén Trung tdm Phuc vy hanh
chinh cong tinh Tay Ninh (co s¢ I tai dia chi: Khéi nha co quan 4, dwong song
hanh, Quéc 16 tranh 14, phuwong Long An, tinh Tdy Ninh; co sé 2 tai dia chi: S6
83, duong Pham Tung, phwong Tan Ninh, tinh Tday Ninh) hoac Trung tam Phuc
vu Hanh chinh cong cap xa bat ky.

- Cong chuc tiép nhan ho so kiém tra tinh day du, hop 1& ciia ho so:

+ Néu ho so chua day du, chua hop 18 thi cong chirc khong tiép nhan va
huéng dan cho nha dau tu chuan bi hd so theo quy dinh.

+ Néu hd so day du, hop 1€ thi cong chure tiép nhan 1ap bién nhan ho so,
hen ngay tra két qua cho nha dau tu.

+ Chuyen ho so dén Sé Noi vu.

Budrc 2. Thim dinh hd so

- Cbng chuc phong chuyén mon xem xét, kiém tra hd so:

+ Truong hop ho so chwa hop 18 du thao thong béo cho to chirc, ci nhan
biét béng vin ban dé hoan chinh ho so theo quy dinh trinh Lanh dao phong chuyén
mon ky tat trinh Lanh dao S& xem xét, quyét dinh; Cong chire phong chuyén moén
chuyén hd so két thic trén Hé thong thong tin giai quyét thu tuc hanh chinh kém
theo van ban thong bao.

+ Truong hop ho so day du, ding quy dinh tiép tuc thyc hién quy trinh:
tham muu dy thao két qua giai quyét thu tyc trinh 1anh dao phong xem xét.

- Lanh dao phong chuyén mén kiém tra. Trudng hop ho so hop 18 ky tat
két qua giai quyét thi tuc hodc thong bao 1y do khong giai quyét cho to chic, ca
nhan biét trinh Lanh dao S& xem xét, quyét dinh

- Lanh dao S¢ xem xét:

+ Néu dong y ky ban hanh két qua giai quyét tha tuc va chuyén tra két

qua.
+ Khong dong ¥y ky thong bao ly do bang van ban va chuyén tra két qua.
- Van thu tiép nhan két qua giai quyét tir Lanh dao SO va phat hanh van
ban theo quy dinh.
- Két qua:
+ Ban gidy dugc giri cho nhan vién buu dién chuyén dén tai Trung tim
Phuc vu hanh chinh c¢ong tinh Tay Ninh hodc tai Trung tdm Phuc vu hanh chinh
cong cap xa noi té chirc/ca nhan nop ho so.
+ Ban dién tir duoc luu trir trong kho dit liéu ctia c4 nhan/to chirc trén
Hé thong thong tin giai quyét thu tuc hanh chinh va Céng dich vu cong quéc gia.
Buéc 3. Tra két qua


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=411160&qdcbid=110019&r_url=danh_sach_tthc
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html
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Trung tam Phuc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tam Phuc
vu hanh chinh cong cip xa noi té chirc/ca nhan ndp hod so thong bao nguoi nop hd
so dé nhan két qua va thue hién cac nghia vy c6 lién quan (néu c0).

- Thoi gian tiép nhan hd so va tra két qua: T tht Hai dén thtr Sau hang
tuan (trir ngdy nghi theo quy dinh)

+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phat dén 17 gio 00 phut.

b. Cach thirc thuc hién:

Nop theo mét trong cac cach thirc sau: Truc tuyén qua Cong Dich vy cong
quéc gia; truc tiép hodc thong qua dich vy buu chinh céng ich hodc qua thué dich
vu cta doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh
chinh cong tinh hoic Trung tim Phuc vu Hanh chinh cong cap xa bat ky.

c. Thanh phan, sé lwong hé so:

- Thanh phdn hé so:

Thanh
phan hd so
can s6 héa
(danh “X”)

STT Thanh phan hé so

(1) Vin ban dé nghi cap lai glay phép lao dong cua nguoi
1| su dung lao dong theo Mau s6 03 Phu lyc ban hanh kém X
theo Nghi dinh s6 219/2025/ND-CP.

(2) 02 anh mau (kich thuéc 4 cm x 6 cm phong nén trang,
mat nhin théng, dau dé tran, khong deo kinh).

(3) Gidy to ching minh viéc thay d6i mot trong cac noi
dung ghi trong giay phép lao dong con thoi han: ho va tén;
3 quéc tich; s& ho chiéu; ddi tén nguoi st dung lao dong ma X
khong thay d6i ma sé dinh danh cua ngudi st dung lao
dong.

(4) Giay phép lao dong con thoi han, trir truong hop bi
mat hodc bi hu hong khong sir dung duoc.

- 86 lwong ho so: 01 bo.

d. Thoi han gidi quyét: 2,5 ngay lam viéc, ké tir ngdy nhan da hd so hop
1é theo quy dinh (dd thuc hién cdt giam thoi gian gidi quyét theo chi dao cia
Tinh uy Tay Ninh).

e. Déi twong thuc hién thii tuc hanh chinh: Nguoi sir dung lao dong.

f- Co quan giadai quyet thi tuc hanh chinh:

- Co quan co tham quyén quyét dinh dugc phan quyén: SO Noi vu.

- Co quan truc tiép thuc hién: S& Noi vu.

g. Két qua thwe hign thii tuc hanh chinh:

- Gidy phép lao dong;

- Hodc van ban tra 101 va néu o 1y do trong truong hop khong cap lai gidy
phép lao dong.

X
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h. Phi, I¢ phi: 450.000d

i. Tén mau don, mau to khat

Vin ban dé nghi cap lai gidy phép lao dong (Mau s6 03 Phu luc I ban hanh
kém theo Nghi dinh s6 219/2025/ND-CP).

k. Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh:

a) Cdc trieong hop cdp lai gidy phép lao dong, bao gom:

(1) Giay phép lao dong con thot han bi mat hodc bi hu hong khong str dung durgc.

(2) Thay 601 mot trong cac ndi dung ghi trong gidy phép lao dong con thoi
han: ho va tén; qudc tich; s6 ho chiéu; doi tén ngudi sir dung lao dong ma khong
thay d6i ma s6 dinh danh ctia nguoi sir dung lao dong.

b) Hop phdp héa lanh sw va chimg thuc cdc gidy to:

(1) Cac giéy t& trong ho so cap lai gidy phép lao dong ddi véi nguoi lao dong
nudc ngoai néu cua nudc ngoai phai hop phap hoa lanh su trir truong hop dugce
mién hop phap héa lanh su theo didu uwéc quoc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam va nudc ngoai lién quan déu 1a thanh vién hodc theo nguyén tic c6
di c6 lai hoac theo quy dinh cua phép luat.

(2) Gidy to di duoc hop phap hoéa lanh su phai dugc dich ra tiéng Viét va
chung thyc theo quy dinh cua phap luét. Truong hop gidy td 1a ban sao phai dugc
chung thyc v6i ban goc trude khi dich ra tiéng Viét va ching thuc theo quy dinh
cua phéap luat.

l. Can cir phap ly cua thu tuc hanh chinh:

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 ctia Chinh phu
quy dinh vé ngudi lao dong nudc ngoai lam viée tai Viét Nam.

- Nghi quyet s0 10/NQ-HDND ngay 07/8/2025 cua Hoi ddéng nhan dan
tinh Tay Ninh vé viéc 4p dung cac nghi quyét quy pham phép luat cuia Hoi dong
nhan dan tinh trén dia ban tinh Tay Ninh.

Quyet dinh s 31/2025/QDb-UBND ngay 03/10/2025 Cua UBND tinh
Tay N1nh v€ viéc phan cap tham quyén cho S& Noi vu thue hién viée cap, cap lai,
gia han, thu hdi gidy phép lao dong va gidy x4c nhan khong thudc dién cip gidy
phép lao dong trén dia ban tinh Tay Ninh.

*Ghi chu: Thu tuc hanh chinh nay dugc stra ddi, bd sung yéu cau, diéu kién
thuc hién thu tuc hanh chinh.
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] MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh so0 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu

TEN NGUOI SUDUNG LAO PONG  CONG HOA XA HQOI CHU NGHIA VIET NAM
— Doc 1ap - Tu do - Hanh phuc
NI IO
V/v giai trinh nhu cau sir dung ..., Ngay ... thang ... nam ...
nguoi lao dong nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh giri: ... (Co quan c6 thim quyén)!
I. Thong tin chung vé nguoi sir dung lao dong

2. Loai hinh nguoi str dung 120 d0Nng 2. ......cceevieiieiieieieeieeeeeeee e

3. M s dinh danh ngudi str dung 1ao dong (néu ¢0): ..o,

4. Téng s6 ngudi lao dong dang 1am viée cho ngudi str dung lao dong: ...
nguoi.

Trong dé s6 nguoi lao déng nwde ngoai dang lam viéc la: ...nguoi

5. DI CI3: e
6. biénthoai: ... Email (néu co): ..............
7. Gidy phép kinh doanh/thanh 1ap/hoat d0ng SO: ......ceveveeeeeeeeeeeeeeeeee.
CO QUAN CAP? cvveeev e C6 gia tri dén ngay: ..........

Linh vuc kinh doanh/hoat dong chinh®: ..............ccocooeiiiiiiiiee

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu co):

Gidy phép kinh doanh/hoat dONE SO ..........ceveveveueeeeeeeeeeeeeeeeeereeneeean.

Linh vuc kinh doanh/hoat dONng>: ..........cccoeeiviiiiiiiiicieceee e

CO QUAN CAP: .o, Thoti han: ...,

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email): .............

II. B4o cdo giai trinh nhu ciu sir dung lao dong nuwéc ngoai trong
trwong hop tuyén dung nguoi lao ddng nwée ngoai vao 1am viée theo hinh
thirc quy dinh tai diém a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung
doi voi trieong hop cdp va gia han gidy phép lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi st dung lao dong
da thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu
11 B6 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung
ngudi lao dong nudc ngoai. Thong bao tuyén dung gom cac thong tin co ban sau:
Vi tri cong viéc (cu thé, linh viee lam viéc); hinh thirc lam viéc; dia diém lam viéc;
thoi han 1am viéc; trinh d6 chuyén mon ky thuat (néu cO) (van ban thong bado
tuyén dung kém theo).

Tuy nhién, khong tuyén dung duogc lao dong Viét Nam vao vi tri du kién sir
dung ngudi lao dong nude ngoai.

I11. P& nghi cap/cap lai/gia han gidy phép lao dong
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Nguoi su dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cip/cap
lai/gia han gidy phép lao dong cho nguodi lao dong nude ngoai sau.

Trieong hop cdp lai gidy phép lao ddng, dé nghi ghi ro Iy do: ....................
1. Thong tin co’ ban

a) Ho va tén (In hoa)/Full name (In capital letters): ...........cccoeevuveeerveennnnnnne.
b) Ngay, thang, nam sinh/Date of birth:............cccceeevevieeeccieeeeiieeeviee e,
¢) G101 tinh (Nam/N@)/Sex (Male/Female): ...............ccoceueeeeciueneeciineaecnenanns
d) QUEC HCWNALIONALILY ...,
@) S6 h0 ChilU/PaSSPOFT HUMBEF: ...,
C6 gi tri dén NGAY/DALe Of EXDIFY: ..o,
e) Mi s6 dinh danh ca nhan (néu cd)/Personal Identification Number (If

QIY) eeeeeeeee e e e e e et e e ettt e e e ettt e e e aba e e e ettt e e e bt aee e aatee e ettt eeeabbteeattaeeeanreeeeaareeeasrreas
2. Thong tin vé viéc 1am du Kién

b) Hinh thirc 1am viéc®/ Working form: ..........cccooeveveeieeceeceeiecieeeeeceeene.

¢) Trinh d6 chuyén mén ky thuat (néu co)®/Technical professional
QUALTFICALION (Tf AIY) ..ottt ettt e e e e e e eeaaeas

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao
dong khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section 1):

Tén nguoi sur dung lao dong/Name of employer: ..........ccoouveveeveecveenceennnnnn.

Loai hinh nguoi sit dung lao dong'%/Type of employer: ...............c.ccueu.....

M sé dinh danh nguwoi sir dung lao ddng (néu cd)/Identification Number
Of €MPLOYET (If ANY): ..ot

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam)/from
(day/month/year) dén (ngay/thang/ndm)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cy thé qua trinh dao tao, bang cap (néu cb).

4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé kinh nghiém lam vi€c (tén nguoi sir dung lao dong, thoi gian
lam viéc, vi tri cong viéc (cu thé lanh’ viee lam viéc)) phu hop voi vi tri cong vige
ma nguoi lao dong nude ngoai du kién lam vige tai Viét Nam.

5. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/truc tiép dich vu buu chinh cong ich):......................

Dia chi NhAN Kt QUAIZ: ...ttt e,
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Nguoi str dung lao dong xin cam doan nhiing thong tin néu trén 1a dung su
that. Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phép
luat.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhur trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...
Ghi chu: i o ) ) )
() Ghi tén co quan c6 tham quyén cap/cap lai/gia han giay xac nhan khong thudc dién cap giay
phép lao dong.

(2).(10) Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vuc nudc
ngoai; nha thau; t6 chuc/co quan khac.

(3). (1D, (12) Ghj 13 theo thir ty s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phé, khu phd, khéi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 ctia Phy lyc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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6. Gia han giay phép lao dong d6i v6i nguoi lao dong nwée ngoai lam
viéc tai Viét Nam - Ma thu tuc: 1.014201

a. Trinh tu thuc hién:

Trudce it nhat 10 ngay nhung khong qua 45 ngay trude khi het han gidy phép
lao dong, ngudi sir dung lao dong ndp ho so dé nghi gia han gidy phép lao dong
trye tuyén qua Cong Dich vu cong qudc gia; truc tiép hodc théng qua dich vu buu
chinh cong ich hodc qua thué dich vu cua doanh nghi€p, c4 nhan hodc qua uy
quyén dén Trung tdm Phyc vy hanh chinh cong tai dia phuong noi nguoi lao dong
nude ngoai du kién lam viéc.

Buwéc 1. Nop ho so:

- Cé nhan ndp ho so truc tuyén tai Céng Dich vu cong quéc gia, dia chi
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html, hodc ndp
hé so truc tiép hodc qua dich vu buu chinh cong ich dén Trung tam Phuc vy hanh
chinh cong tinh Tay Ninh (co so 1 tai dia chi: Khéi nha co quan 4, dwong song
hanh, Quéc 16 tranh 14, phwong Long An, tinh Tdy Ninh; co sé 2 tai dia chi: §6
83, duong Pham Tung, phwong Tan Ninh, tinh Tdy Ninh) hoac Trung tam Phuc
vu Hanh chinh cong céap xa bat ky.

- Cong chirc tiép nhan hd so kiém tra tinh day da, hop 1 ctia hd so:

+ 4 Néu ho so chua diy du, chua hop 1¢ thi cong chic khong tiép nhan
va huéng dan cho nha dau tu chuan bi ho so theo quy dinh.

+ + Néu ho so ddy du, hop 1é thi cong chire tiép nhan 14p bién nhan hd
s0, hen ngay tra két qua cho nha dau tu.

+ + Chuyén ho so dén S& Noi vu.

Budrc 2. Tham dinh ho so

- Cong chuc phong chuyén moén xem xét, kiém tra ho so:

+ + Trudng hop hod so chua hop 1& du thao thong bao cho to chirc, ca
nhan biét bang vin ban dé hoan chinh ho so theo quy dinh trinh Lanh dao phong
chuyén mén ky tat trinh Lanh dao S& xem xét, quyét dinh; Cong chuc phong
chuyén mén chuyén ho so két thuc trén Hé thong thong tin giai quyét thi tuc hanh
chinh kem theo van ban thong bao.

+ + Truong hop ho so day du, dung quy dinh tiép tuc thuc hién quy trinh:
tham muu dy thao két qua giai quyét thu tyc trinh 1anh dao phong xem xét.

- Lanh dao phong chuyén mén kiém tra. Trudng hop ho so hop 1¢ ky tat
két qua giai quyét thu tuc hodc thong bao ly do khong giai quyét cho t6 chirc, ca
nhan biét trinh Lanh dao S& xem xét, quyét dinh

- Lanh dao S& xem xét:

+ Néu dong ¥ ky ban hanh két qua giai quyét thu tuc va chuyén tra két

qua.
+ Khong dong ¥y ky thong bao ly do bang van ban va chuyén tra két qua.
- Vin thu tiép nhan két qua giai quyét tir Lanh dao SO va phat hanh vin
ban theo quy dinh.
- Két qua:
+ Ban gidy dugc giri cho nhan vién buu dién chuyén dén tai Trung tim
Phuyc vu hanh chinh cong tinh Tay Ninh hodc tai Trung tam Phyc vu hanh chinh
cong cip xa noi té chirc/ca nhan ndp ho so.


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=411161&qdcbid=110019&r_url=danh_sach_tthc
https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html
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+ Ban dién tor duoc luu trir trong kho dir liéu cia ca nhan/td chuc trén
Hé thong thong tin giai quyét thu tuc hanh chinh va Cong dich vu cong quc gia.
Buéc 3. Tra két qua
Trung tam Phyc vu hanh chinh c6ng tinh Tay Ninh hodc tai Trung tam Phyc
vu hanh chinh cong cip x4 noi td chirc/ca nhan ndp hd so thong bao nguoi nop ho
so dé nhan két qua va thyuce hién cac nghia vu co lién quan (néu c0).
- Thoi gian tiép nhan hd so va tra két qua: Tir thir Hai dén thtr Sau hang
tuan (trir ngdy nghi theo quy dinh)
+ Séang: Tir 7 gio 00 phut dén 11 gio 30 phut.
+ Chiéu: Tir 13 gid 30 phat dén 17 gio 00 phut.
b. Cach thurc thuc hién:
- Nop ho so tryc tiép tai Trung tdm Phyc vu hanh chinh céng tinh Tay Ninh
hoic bat ky Trung tim Phyc vu hanh chinh cong cap x4 trén dia ban tinh Tay Ninh.
- Nop ho so qua dich vu buu chinh cong ich.
- Nop ho so truc tuyén tai Céng Dich vu cong quéc gia, dia chi
https://dichvucong.gov.vn/p/home/dve-dich-vu-cong-truc-tuyen.html.
c. Thanh phan, sé lwong hé so:
- Thanh phdn hé so:

Thanh
phan h0 SO
can s6 héa

(d4nh “X”)

STT Thanh phan hé so

1 | 1.1. Pdi véi ngwoi lao ddng nwée ngoii 1a nha quan ly
(1) Véan ban ctua nguoi sir dung lao dong bao cao giai trinh
nhu cau sir dung lao dong nudc ngoai va dé nghi gia han
gidy phép lao dong theo Mau s6 03 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

(2) Giéy kham surc khoe do co s& kham bénh, chira bénh
c6 du diéu kién cap, trir trudng hop két qua kham stc khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
1y hoat dong kham bénh, chira bénh hodc co so dur li¢u
quoc gia vey te Dbi vé6i gidy kham strc khoe do co so'y
té c¢6 tham quyén cua nudc ngoai cap duoc sir dung trong
truong hop Vi€t Nam va qudc gia hodc vung lanh tho cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham strc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mit nhin thang, ddu dé tran, khong deo kinh).

1.4 | (4) Gidy phép lao dong con thoi han da duogc cap.

1.5 | (5) Ho chiéu con thoi han.

1.6 (6) Gidy to chting minh nguoi lao dong nudc ngoai la nha
" | quan ly 1a mdt trong cac gidy to sau:

1.1

1.2

1.3

elle



https://dichvucong.gov.vn/p/home/dvc-dich-vu-cong-truc-tuyen.html
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+ Piéu 18 cong ty va glay to ching minh 14 nha quan ly
hodc vian ban bo nhiém, diéu dong d6i véi cac vi tri 1a nha
quan 1y theo quy dinh tai khoan 24 Piéu 4 Luat Doanh
nghiép;

+ Gidy phép thanh lap co quan, t6 chirc hoic van ban b6
nhiém, diéu dong d6i voi nguoi dung dau, cap pho cua
ngudi dimg du co quan, to chic.

1.7

(7) Gidy to chimg minh hinh thirc 1am viéc cua ngudi lao
dong nudc ngoai trur truong hop ngudi lao dong nudce
ngoai lam viéc theo hinh thuc thyc hién hop dong lao
dong 1a mot trong cac gidy to sau:

1.7.1

(7.1) Déi véi hinh thire 1a di chuyén trong ndi bg doanh
nghiép:

Van ban ctia nguoi su dung lao dong tai nudc ngoai cu
nguoi lao dong nude ngoai sang lam viéc c6 thoi han tai
hién dién thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi st dung lao dong tai nudc ngoai tuyén
dung trudc d6 it nhat 12 thang lién tuc ngay trude khi vao
Viét Nam lam viéc.

1.7.2

(7.2) Péi véi hinh thire la thie hién cdc loai hop dong
hodc théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thtrc lam viéc ctia ngudi lao
dong nudc ngoai la van ban cua nguoi su dung lao dong
ctr nguoi lao dong nudc ngoai kém hop dong hoic thoa
thuan duoc ky két.

1.7.3

(7.3) Poi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop d6ng cung cap dich vu ky két giita d6i tac Viét Nam
va nudc ngoai va van ban ching minh nguoi lao dong
nudc ngoai da lam viéc cho doanh nghiép nudc ngoai
khong c6 hién dién thuong mai tai Viét Nam dugc it nhat
24 thang.

1.7.4

(7.4) P6i véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc 1am viéc chao ban dich vu
(trén 03 thang) phai c6 van ban ctia nha cung cap dich vu
ctr nguoi lao dong nudc ngoai vao Viét Nam dé dam phan
cung cép dich vu.

1.7.5

(7.5) Déi véi hinh thire la dwoc diéu chuyén tir co quan,
t6 chire, doanh nghiép & mede ngodi sang Viét Nam lam
viéc trir trieong hop di chuyén trong ndi bg doanh nghiép:
Vién ban cta nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién lam viéc.
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1.7.6

(7.6) Poi voi hinh thirc la Chii tich Hoi dong qudn tri,
thanh vién Hi dong qudn tri ciia cong ty c¢é phan, chii s
hitu, thanh vién cua cong ty trdch nhiém hitu han co gia
tri gop von dudi 3 ty dong:

Vin ban ching minh 1 phai c6 gidy to chimg minh 14 nha
quém 1y 1a mot trong cac giéy to sau:

- Diéu 18 cong ty va glay to ching minh 1a nha quan 1y
hodc vin ban bo nhiém, diéu dong d6i véi cac vi tri 1a nha
quan 1y theo quy dinh tai khoan 24 Piéu 4 Luat Doanh
nghiép;

- Gidy phép thanh 1ap co quan, t6 chirc hoic van ban bd
nhiém, diéu dong ddi véi nguoi dimg dau, cip phod cua
ngudi ding dau co quan, to chirc.

Poi voi nguoi lao dong nwde ngoai 1a giam doc dicu
hanh

2.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau sir dung lao dong nudc ngoai va dé nghi gia han
gidy phép lao dong theo Mau sb 03 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

2.2

(2) Giéy kham strc khoe do co s6 kham bénh, chita bénh
c6 du diéu kién cp, trir trudng hop két qua kham stre khoe
da dugc két ndi, chia sé trén Hé théng thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co s¢ dir liéu
quoc gia vey te Pbi v6i gidy kham strc khoe do co so'y
té co tham quyén ctia nudc ngoai cap dugc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cta glay kham surc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

2.3

(3) 02 anh mau (kich thude 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

24

(4) Gidy phép lao dong con thoi han di duogc cép.

2.5

(5) Ho chiéu con thoi han.

lte

2.6

(6) Glay to ching minh nguoi lao dong nude ngoai 1a
giam dbc diéu hanh 1a mot trong cac gidy to sau:

- Gidy chung nhan dang ky hoat dong chi nhanh, gidy
chirng nhan dang ky hoat dong van phong dai di¢n hodc
gidy ching nhéan ding ky dia diém kinh doanh ctia doanh
nghi€p;

- Piéu 18 cong ty hodc vin ban quy dinh vé co cau td chirc
cua co quan, t6 chirc; van ban xac nhan nguoi su dung lao
dong tai nudc ngoai vé s6 nam kinh nghiém lam viéc trong
linh vyc phu hop voi vi tri cong viéc ma nguoi lao dong
nuoc ngoai du kién lam viéc tai Viét Nam.
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Truong hop nguoi lao dong nudc ngoai da lam viéc tai
Vi¢t Nam thi dugc sir dung giéy phép lao dong hoac gidy
xac nhan khong thudc dién cap giay phép lao dong da
duoc cip dé thay thé gidy to ching minh s nam kinh
nghiém lam vi¢c trong linh vuc phu hop véi vi tri cong
viéc ma nguoi lao dong nude ngoai dy kién lam viéce tai
Viét Nam.

2.7

(7) Gidy t& chirng minh hinh thtrc lam viéc cua ngudi lao

dong nudc ngoai trur truong hop ngudi lao dong nudce
ngoai lam viéc theo hinh thuc thyc hién hop dong lao
dong 1a mot trong cac gidy to sau:

2.7.1

(7.1) Déi véi hinh thire 1a di chuyén trong ndi bg doanh
nghiép:

Van ban ctia nguoi su dung lao dong tai nudc ngoai cu
nguoi lao dong nude ngoai sang lam viéc c6 thoi han tai
hién dién thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi st dung lao dong tai nudc ngoai tuyén
dung trudc d6 it nhat 12 thang lién tuc ngay trude khi vao
Viét Nam lam viéc.

2.7.2

(7.2) Péi véi hinh thire la thie hién cdc loai hop dong
hodc théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thtrc lam viéc ctia ngudi lao
dong nudc ngoai la van ban cua nguoi su dung lao dong
ctr nguoi lao dong nudc ngoai kém hop dong hoic thoa
thuan duoc ky két.

2.7.3

(7.3) Poi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop d6ng cung cap dich vu ky két giita d6i tac Viét Nam
va nudc ngoai va van ban ching minh nguoi lao dong
nudc ngoai da lam viéc cho doanh nghiép nudc ngoai
khong c6 hién dién thuong mai tai Viét Nam dugc it nhat
24 thang.

2.7.4

(7.4) P6i véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc 1am viéc chao ban dich vu
(trén 03 thang) phai c6 van ban ctia nha cung cap dich vu
ctr nguoi lao dong nudc ngoai vao Viét Nam dé dam phan
cung cép dich vu.

2.7.5

(7.5) Déi véi hinh thire la dwoc diéu chuyén tir co quan,
t6 chire, doanh nghiép & mede ngodi sang Viét Nam lam
viéc trir trieong hop di chuyén trong ndi bg doanh nghiép:
Vién ban cta nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viée tai Viét Nam va
pht hop véi vi tri du kién lam viéc.
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2.7.6

(7.6) Poi voi hinh thirc la Chii tich Hoi dong qudn tri,
thanh vién Hi dong qudn tri ciia cong ty c¢é phan, chii s
hitu, thanh vién cua cong ty trdch nhiém hitu han co gia
tri gop von dudi 3 ty dong:

Vin ban chimg minh 1a phai ¢ gidy to chimg minh la
giam dbc diéu hanh 1a mot trong cac gidy to sau:

- Gidy chung nhan ding ky hoat dong chi nhanh, gidy
chtirng nhan dang ky hoat dong van phong dai di¢n hodc
gidy chimg nhan ding ky dia diém kinh doanh ctia doanh
nghiép;

- Piéu 1¢ cong ty hodc van ban quy dinh vé co cdu to chirc
clia co quan, t6 chirc; van ban xac nhan ngudi sit dung lao
dong tai nudc ngoai vé s nam kinh nghiém lam viéc trong
linh vyc phu hop voi vi tri cong viéc ma nguoi lao dong
nude ngoai du kién 1am viéce tai Viét Nam.

Truong hop nguoi lao dong nudc ngoai da lam viéc tai
Viét Nam thi dugce st dung giéy phép lao dong hodc gidy
xac nhan khong thugc dién cép giay pheép lao dong da
duoc cp dé thay thé gidy to ching minh s nim kinh
nghiém lam vi¢c trong linh vuc phu hop véi vi tri cong
viéc ma nguoi lao dong nudc ngoai du kién lam viéc tai
Viét Nam.

Poi voi nguoi lao ddng nude ngoai la chuyén gia

3.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau sir dung lao dong nudc ngoai va dé nghi gia han
gidy phép lao dong theo Mau s6 03 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.

3.2

(2) Giéy kham sutrc khoe do co s¢ kham bénh, chira bénh
c6 du diéu kién cip, trir trudng hop két qua kham ste khoe
da duogc két ndi, chia sé trén Hé théng thong tin vé quan
1y hoat dong kham bénh, chita bénh hodc co so dur liéu
quoc gia vey te Doi voi gidy kham stc khoe do co so'y
té c6 tham quyén ciia nudc ngoai cap dugc str dung trong
truong hop Viét Nam va qubc gia hodc ving lanh thé cap
gidy kham stc khoe co diéu udc hodc thoa thuan thira
nhan 1an nhau va thoi han sir dung cia glay kham strc khée
d6 khong qua 12 thang ké tir ngdy duoc cip.

3.3

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

3.4

(4) Gidy phép lao dong con thoi han da duoc cép.

3.5

(5) Ho chiéu con thoi han.

elle

3.6

(6) Gidy to chung minh nguoi lao dong nudc ngoai 1a
chuyén gia 1a mdt trong cac gidy to sau:
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- Vin bang, chtng chi hodc gidy ching nhan ching minh
tbt nghiép dai hoc trd 1én hoac twong duong va van ban
xéac nhan ctia ngudi str dung lao dong tai nudc ngoai vé sd
nam kinh nghiém lam vi¢c cua chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam viéc tai
Viét Nam thi dugce st dung giéy phép lao dong hodc gidy
xac nhan khong thugc dién cép giay pheép lao dong da
duoc cp dé thay thé gidy to ching minh sd nim kinh
nghiém lam vi¢c trong linh vuc phu hop véi vi tri cong
viéc ma nguoi lao dong nudc ngoai du kién lam viéc tai
Viét Nam;

- Vin bang, ching chi hodc gidy ching nhan ching minh
t6t nghiép dai hoc trd 1én hoidc twong dwong trong linh vire
tai chinh, khoa hoc, cong nghé, d6i méi sang tao, chuyén
d6i s6 qudc gia, linh vyc uu tién phat trién kinh té - xa hoi
hodc theo thod thuan hop tac ctia Chinh phu Viét Nam va
van ban xac nhan nguoi st dung lao dong tai nudc ngoai
vé s6 nam kinh nghiém 1am viéc ctia chuyén gia do.
Truong hop nguoi lao dong nudc ngoai da lam viée tai
Viét Nam dugc su dung gidy phép lao dong hoac gidy xac
nhan khong thudc dién cap giay phép lao dong da duoc
cap dé thay thé gidy to chimg minh kinh nghiém 1am viéc
trong linh vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét Nam;

- Giay chimg nhan thanh tich cao, bang cap, kinh nghiém
trong linh vuc van hoa, thé thao ddi voi ngh¢ si, huan
luyén vién, van dong vién theo huéng dan cua Bo trudng
B6 Vin hoa, Thé thao va Du lich;

- Gidy phép lai tau bay, ching chi chuyén mén dugc phép
lam viéc trén tau bay doi véi tiép vién hang khong, chimg
nhan trinh do chuyén mon trong linh vuc bdo dudng tau
bay, chimg nhan kha nang chuyén mén dbi v6i thuyén
vién nudce ngoai do co quan c6 tham quyen cta Viét Nam
cp. Truong hop do co quan co tham quyen cua nudc
ngoai cap phai dugc co quan co tham quyén cua Viét Nam
cong nhan theo huéng dan ciia Bo truéng Bo Xay dung;
- Giéy to chirng minh vé trinh d0, trinh d6 chuan theo Luét
Giao duc, Luat Giao duc dai hoc, Luat Giao duc nghé
nghiép ddi v6i chuyén gia 1am viéc trong linh vuc gido
duc va dao tao. Truong hop chuyén gia lam vi¢c trong
Trung tAm ngoai ngi, tin hoc phai dam bao theo quy ché
td churc hoat dong cua trung tam,;

- Gidy to ching minh chuyén gia lam viéc trong mot s6
nghé, cong viéc dic thu khac theo huéng dan cua Bo
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truong, Thu trudng co quan ngang bg quan 1y nganh, cong
viéc dac thu.

3.7

(7) Gidy to chimg minh hinh thirc 1am viéc ctia nguoi lao
dong nudc ngoai trir truong hop nguoi lao dong nudce
ngodi lam viéc theo hinh thirc thuc hién hop dong lao
dong 13 mét trong cac gidy to sau:

3.7.1

(7.1) Déi véi hinh thire la di chuyén trong ndi bé doanh
nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc ¢é thoi han tai
hién dién thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi sir dung lao dong tai nudc ngoai tuyén
dung trudc d6 it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

3.7.2

(7.2) Poi véi hinh thire la thwe hién cdc loai hop dong
hodc théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thérc lam viéc cua ngudi lao
dong nudc ngoai 1a van ban cua nguoi st dung lao dong
ctr ngudi lao dong nudc ngoai kém hop ddng hoic thoa
thuan duoc ky két.

3.7.3

(7.3) Déi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cip dich vu ky két giita dbi tac Viét Nam
va nudc ngoai va van ban chung minh nguoi lao dong
nudc ngoai da lam viéc cho doanh nghi¢p nudc ngoai
khong c6 hién dién thuong mai tai Viét Nam duoc it nhat
24 thang.

3.7.4

(7.4) Péi véi hinh thire la chdao ban dich vu:

Truong hop theo hinh thuc lam viéc chao ban dich vu
(trén 03 thang) phai c6 van ban ctia nha cung cép dich vu
ctr nguoi lao dong nudc ngoai vao Viét Nam dé dam phan
cung cép dich vu.

3.7.5

(7.5) Déi véi hinh thire la dwge diéu chuyén tir co quan,
t6 chire, doanh nghiép ¢ mede ngodi sang Viét Nam lam
viéc trir trieong hop di chuyén trong néi bg doanh nghiép:
Vian ban cua nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nude ngoai sang lam vige tai Viét Nam va
phtt hop véi vi tri du kién lam viéc.

Poi véi nguoi lao dong nwée ngoai 12 lao dong k¥ thuit

4.1

(1) Van ban cua nguoi str dung lao dong bao cao giai trinh
nhu cau st dung lao dong nudc ngoai va dé nghi gia han
gidy phép lao dong theo Mau s6 03 Phu luc ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP.
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4.2

(2) Glay kham strc khoe do co s6 kham bénh, chita bénh
c6 du diéu kién cp, trir trudong hop két qua kham strc khoe
da duogc két ndi, chia sé trén Hé thong thong tin vé quan
ly hoat dong kham bénh, chira bénh hodc co s¢ dir licu
quoc gia vy te Dbi v6i gidy kham stc khoe do co s0'y
té c6 thim quyén ctia nudc ngoai cap duoc str dung trong
truong hop Viét Nam va quoc gia hodc vung lanh tho cap
gidy kham strc khoe co didu uéc hodc thoa thuan thira
nhan 1an nhau va thoi han st dung cta glay kham surc khoe
d6 khong qua 12 thang ké tir ngdy dugc cap.

4.3

(3) 02 anh mau (kich thudec 4 cm x 6 cm, phong nén trang,
mat nhin thang, dau dé tran, khong deo kinh).

4.4

(4) Gidy phép lao dong con thoi han di dugc cép.

4.5

(5) Ho chiéu con thoi han.

olte

4.6

(6) Giay to ching minh ngudi lao dong nudc ngoai 1a lao
dong ki thuat 1a mot trong cac gidy to sau:

+ Vin bang, chig chi hodc gidy chimg nhan ching minh
ddo tao it nhat 01 ndm va van ban xac nhan cta nguoi su
dung lao dong tai nudc ngoai vé sé nim kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da lam vige tai
Viét Nam dugc su dung giay phép lao dong hodc gidy xac
nhén khong thudc dién cap giay phep lao dong da dugc
cap dé thay thé gidy to chimg minh kinh nghiém lam viéc
trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao
dong nudce ngoai du kién lam viéc tai Viét Nam;

+ Van ban xac nhan cua nguodi st dung lao dong tai nudce
ngoai vé sé nam kinh nghiém lam viéc cua lao dong ky
thuat do.

Truong hop nguoi lao dong nudc ngoai da lam viéce tai
Viét Nam duoc sir dung gidy phép lao dong hoic gidy xac
nhan khéng thudc dién cap gidy phép lao dong di duogc
cap dé thay thé gidy to ching minh kinh nghiém lam viéc
trong linh vuc phu hop v vi tri cong viée ma nguoi lao
dong nudc ngoai dy kién 1am viée tai Viét Nam.

4.7

(7) Giay to chimg minh hinh thirc 1am viéc cta nguoi lao
dong nudc ngoai trir truong hop nguodi lao dong nudc
ngodi lam viéc theo hinh thirc thuc hién hop dong lao
dong 13 mot trong cac gidy to sau:

4.7.1

(7.1) Déi véi hinh thire la di chuyén trong ndi bé doanh
nghiép:

Vian ban cta nguoi st dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai sang lam viéc ¢é thoi han tai
hién dién thuong mai trén lanh thd Viét Nam va xac nhan
da dugc nguoi sir dung lao dong tai nudc ngoai tuyén
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dung trudc do it nhat 12 thang lién tuc ngay trudc khi vao
Viét Nam lam viéc.

(7.2) Poi véi hinh thire la thwe hién cdc loai hop dong
hodc théa thudn vé kinh té, xa hoi:

Gidy to ching minh hinh thérc lam viéc cta ngudi lao
dong nudc ngoai 1a van ban cua nguoi st dung lao dong
ctr ngudi lao dong nudc ngoai kém hop ddng hoic thoa
thuan dugc ky két.

(7.3) Péi véi hinh thire la nha cung cdp dich vu theo hop
dong:

Hop dong cung cap dich vu ky két giita dbi tac Viét Nam
4.7.3 | va nudc ngoai va van ban chung minh nguoi lao dong
nudc ngoai da lam viéc cho doanh nghiép nudc ngoai
khong co6 hi¢n dién thuong mai tai Vi¢t Nam duoc it nhét
24 thang.

(7.4) Déi véi hinh thire la chao ban dich vu:

Truong hop theo hinh thirc lam viéc chao ban dich vu
4.7.4 | (trén 03 thang) phai c¢6 van ban cua nha cung cip dich vu
ctr ngudi lao ddng nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

(7.5) Déi véi hinh thire la dwge diéu chuyén tir co quan,
t6 chirc, doanh nghiép & nwéc ngodi sang Viét Nam lam
viéc true truong hop di chuyén trong ngi bo doanh nghiép:
Van ban ctia nguoi su dung lao dong tai nudc ngoai cu
nguodi lao dong nudc ngoai sang lam vi¢e tai Vi¢t Nam va
phu hop véi vi tri du kién 1am viéc.

- 86 lwong ho so: 01 bo.

d. Thoi han gidi quyét:

- 09 ngay lam viéc, ké tir ngay nhan d hd so hop 18 theo quy dinh trong
truong hop chap thuin nhu cau va cip gidy phép lao dong (da thuc hién cdt giam
thoi gian gidi quyét theo chi dao ciia Tinh uy Tdy Ninh).

e. Déi twong thuc hién thii tuc hanh chinh: Nguoi sir dung lao dong.

f- Co quan gidi quyet thii tuc hanh chinh:

- Co quan co tham quyén quyét dinh duoc phan quyén: S Noi vu.

- Co quan truc t1ep thuc hién: S& Noi1 vu.

g. Két qua thiee hign thii tuc hanh chinh:

- Gidy phép lao dong;

- Hoac vén ban tra loi va néu 10 ly do trong truong hop khong chap thuan
nhu cau sir dung lao dong nudc ngoai hodc khong gia han gidy phép lao dong cho
nguoi lao dong nudce ngoai.

h. Phi, I¢ phi: 450.000d

i. Tén méu don, méu to khai:

Vin ban bao cdo giai trinh nhu cau str dung lao dong nude ngoai va dé nghi
gia han gidy phép lao dong (MAu s6 03 Phu luc I ban hanh kém theo Nghj dinh s6
219/2025/ND-CP).

4.7.2

4.7.5
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k. Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh:

Hop phdp héa lanh sw va chirng thuc cdc gidy to:

(1) Cac giéy to trong ho so cap lai gidy phép lao dong ddi voi ngudi lao dong
nuoc ngoai néu cua nudc ngoai phai hop phap hoa lanh sy trir truong hop duoce
mién hop phéap héa lanh su theo diéu uwéc qudc té ma nudc Cong hoa xi hoi chu
nghia Viét Nam va nudc ngoai lién quan déu 1a thanh vién hodc theo nguyén tic c6
di c6 lai hodc theo quy dinh cua phap luat.

(2) Gidy to da duoc hop phap hoa lanh su phai dugc dich ra tiéng Viét va
ching thyc theo quy dinh cua phap luat. Truong hop gidy td 1a ban sao phai dugc
chung thyc v6i ban gdc trude khi dich ra tiéng Viét va ching thuc theo quy dinh
cua phéap luat.

l. Can cir phap ly cua thu tuc hanh chinh:

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 ctia Chinh phil
quy dinh vé nguoi lao dong nude ngoai 1lam viée tai Viét Nam.

- Nghi quyét s6 10/NQ-HPND ngay 07/8/2025 cua Hoi dong nhan dan
tinh Tay Ninh vé viéc 4p dung cac nghi quyét quy pham phép ludt cua Hoi dong
nhan dan tinh trén dia ban tinh Tay Ninh.

Quyét dinh s6 31/2025/Qb-UBND ngay 03/10/2025 Cua UBND tinh
Tay th v€ vi¢c phan cap tham quyén cho SO No1 vy thue hién viée cap, cap lai,
gia han, thu hdi gidy phép lao dong va gidy xac nhan khong thudc dién cip gidy
phép lao dong trén dia ban tinh Tay Ninh.

* Ghi chii: Thu tuc hanh chinh nay duogc stra d6i, bd sung thanh phan hd
s0, thot gian thuc hién tha tuc hanh chinh va yéu cau, diéu kién thuc hién thu tuc
hanh chinh.
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] MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh so0 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu

TEN NGUOI SUDUNG LAO PONG  CONG HOA XA HQOI CHU NGHIA VIET NAM
— Doc 1ap - Tu do - Hanh phuc
NI IO
V/v giai trinh nhu cau sir dung ..., Ngay ... thang ... nam ...
nguoi lao dong nudc ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh giri: ... (Co quan c6 thim quyén)!
I. Thong tin chung vé nguoi sir dung lao dong

2. Loai hinh nguoi str dung 120 d0Nng 2. ......cceevieiieiieieieeieeeeeeee e

3. M s dinh danh ngudi str dung 1ao dong (néu ¢0): ..o,

4. Téng s6 ngudi lao dong dang 1am viée cho ngudi str dung lao dong: ...
nguoi.

Trong dé s6 nguoi lao déng nwde ngoai dang lam viéc la: ...nguoi

5. DI CI3: e
6. biénthoai: ... Email (néu co): ..............
7. Gidy phép kinh doanh/thanh 1ap/hoat d0ng SO: ......ceveveeeeeeeeeeeeeeeeee.
CO QUAN CAP? cvveeev e C6 gia tri dén ngay: ..........

Linh vuc kinh doanh/hoat dong chinh®: ..............ccocooeiiiiiiiiee

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu co):

Gidy phép kinh doanh/hoat dONE SO ..........ceveveveueeeeeeeeeeeeeeeeeereeneeean.

Linh vuc kinh doanh/hoat dONng>: ..........cccoeeiviiiiiiiiicieceee e

CO QUAN CAP: .o, Thoti han: ...,

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email): .............

II. B4o cdo giai trinh nhu ciu sir dung lao dong nuwéc ngoai trong
trwong hop tuyén dung nguoi lao ddng nwée ngoai vao 1am viée theo hinh
thirc quy dinh tai diém a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung
doi voi trieong hop cdp va gia han gidy phép lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi st dung lao dong
da thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu
11 B6 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung
ngudi lao dong nudc ngoai. Thong bao tuyén dung gom cac thong tin co ban sau:
Vi tri cong viéc (cu thé, linh viee lam viéc); hinh thirc lam viéc; dia diém lam viéc;
thoi han 1am viéc; trinh d6 chuyén mon ky thuat (néu cO) (van ban thong bado
tuyén dung kém theo).

Tuy nhién, khong tuyén dung duogc lao dong Viét Nam vao vi tri du kién sir
dung ngudi lao dong nude ngoai.

I11. P& nghi cap/cap lai/gia han gidy phép lao dong
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Nguoi su dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cip/cap
lai/gia han gidy phép lao dong cho nguodi lao dong nude ngoai sau.

Trieong hop cdp lai gidy phép lao ddng, dé nghi ghi ro Iy do: ....................
1. Thong tin co’ ban

a) Ho va tén (In hoa)/Full name (In capital letters): ...........cccoeevuveeerveennnnnnne.
b) Ngay, thang, nam sinh/Date of birth:............cccceeevevieeeccieeeeiieeeviee e,
¢) G101 tinh (Nam/N@)/Sex (Male/Female): ...............ccoceueeeeciueneeciineaecnenanns
d) QUEC HCWNALIONALILY ...,
@) S6 h0 ChilU/PaSSPOFT HUMBEF: ...,
C6 gi tri dén NGAY/DALe Of EXDIFY: ..o,
e) Mi s6 dinh danh ca nhan (néu cd)/Personal Identification Number (If

QIY) eeeeeeeee e e e e e et e e ettt e e e ettt e e e aba e e e ettt e e e bt aee e aatee e ettt eeeabbteeattaeeeanreeeeaareeeasrreas
2. Thong tin vé viéc 1am du Kién

b) Hinh thirc 1am viéc®/ Working form: ..........cccooeveveeieeceeceeiecieeeeeceeene.

¢) Trinh d6 chuyén mén ky thuat (néu co)®/Technical professional
QUALTFICALION (Tf AIY) ..ottt ettt e e e e e e eeaaeas

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao
dong khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section 1):

Tén nguoi sur dung lao dong/Name of employer: ..........ccoouveveeveecveenceennnnnn.

Loai hinh nguoi sit dung lao dong'%/Type of employer: ...............c.ccueu.....

M sé dinh danh nguwoi sir dung lao ddng (néu cd)/Identification Number
Of €MPLOYET (If ANY): ..ot

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam)/from
(day/month/year) dén (ngay/thang/ndm)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cy thé qua trinh dao tao, bang cap (néu cb).

4. Qua trinh 1am viéc (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé kinh nghiém lam vi€c (tén nguoi sir dung lao dong, thoi gian
lam viéc, vi tri cong viéc (cu thé lanh’ viee lam viéc)) phu hop voi vi tri cong vige
ma nguoi lao dong nude ngoai du kién lam vige tai Viét Nam.

5. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/truc tiép dich vu buu chinh cong ich):......................

Dia chi NhAN Kt QUAIZ: ...ttt e,
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Nguoi str dung lao dong xin cam doan nhiing thong tin néu trén 1a dung su
that. Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phép
luat.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhur trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...
Ghi chu: i o ) ) )
() Ghi tén co quan c6 tham quyén cap/cap lai/gia han giay xac nhan khong thudc dién cap giay
phép lao dong.

(2).(10) Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vuc nudc
ngoai; nha thau; t6 chuc/co quan khac.

(3). (1D, (12) Ghj 13 theo thir ty s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phé, khu phd, khéi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phé truc thudc trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap lut.

©) Ghi cu thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 ctia Phy lyc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-34-2020-qd-ttg-danh-muc-nghe-nghiep-viet-nam-su-dung-trong-thong-ke-ve-lao-dong-458436.aspx
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PHAN II. QUY TRINH NOI BO

GIAI QUYET THU TUC HANH CHINH

THU TUC HANH CHINH CAP TINH

1. Cip gidy xac nhan khong thudc dién cap gidy phép lao dong ddi véi
ngudi lao dng nwde ngoai lam viée tai Viét Nam (ma sé: 1.014196)

1.1. 4,5 ngay lam viec ké tir ngay nhén di ho so hop ¢ theo quy dinh trong
truong hop cdp gidy xdc nhdn khéng thude dién cdp gidy phép lao dong.

T’r inh t'1_r A n ‘A Trach nhiém Thoi gian
cac buoc NoOi dung cong viéc onl .
n thuc hién thuc hién
thuc hién ‘ ’ : j
, Tiep nhan ho so chuyén den | o porrno tam | 01 gio lam
Buéc 1 |lanh dao Phong chuyén mon A
A o NTA: PVHCC viéc
thudc So No1 vu
Tiép nhan ho so tir Trung tdm | Léanh dao Phong 02 is 1am
Budc 2 | PVHCC chuyén chuyén vién xir | Lao dong - Viéc % Bc
ly lam j
Tham dinh ho so; du thao két A , \
r g x . 2| Cong chirc Phong 1
. qua gidi quyét TTHC; chuyén . n 23 gio lam
Budc 3 \ A LA - Lao dong - Viéc A
toan bd ho so cho lanh dao ) Viéc
\ lam
phong.
Kiém tra ndi dung dy thdo van | Lanh dao Phong 04 it lam
Buéc4 | ban, trinh lanh dao S& Noi vu| Lao dong - Viée s19
A o . viéc
phé duyét lam '
Bude5 | Ky phé duyét két qua TTHC | -anhdao SoNoi | 04 gio lam
vu viéc
V;‘w sO yén ban, lIuu t1:ﬁ' ho so,
. > hoRa ketqquei glaaquxet TTI§C’ Cong chtrc Van 01 gio lam
Budc 6 | chuyén trd trén h¢ thong thong . . NTA: A
: R phong S& Noi1 vu viéc
tin mét cua dién ti cho Trung
tam PVHCC
Tiép nhan két qua giai quyét 1A A 1
. : A T 1 X , | Can b Trung tam | 01 gio lam
Budc 7 | TTHC, thyc hién tra két qua PVHCC viée

theo quy dinh

Tong thoi gian giai quyét TTHC: 4,5 ngay lam viéc.

1.2. 2,5 ngay lam viéc ké tir ngay nhdn dit hé so trong trwong hop khéng
cdp giay xdac nhan khong thudc dién cap giay phép lao dong.

Trinh tu

. . A n ‘A Trach nhiém Thoi gian
cac buoc Noi dung cong viéc ons ‘n
n thue hi¢n thwe hién
thuc hién : * : :
Buée 1 15316 pd:il alfnhléi Socﬁﬁugﬁn ggﬁ Can bo Trung tam | 01 gi6 lam
- £ PVHCC viée

thudc So No1 vu
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Tiép nhan ho so tir Trung tdm | Lanh dao Phong

02 gio lam

Bu6c 2 | PVHCC chuyén chuyén vién xir | Lao dong - Viéc vide
ly lam i
Tham dinh ho so; du thao két . . \
ui gidi quyét TTHC: chuyén | COngChUcPhong |y i jam
Buge 3 |dU8 slal 4y > ©1Y Lao dong - Viéc 810
toan b0 ho so cho lanh dao \ viéc
. lam
phong.
Kiém tra no1 dung du thdo van | Lanh dao Phong 02 it lam
Budc 4 | ban, trinh 1anh dao S& No1 vu | Lao dong - Viéc g.A
A o N viéc
phé duyét lam
BudeS | Ky phé duyétkétqua TTHC | -anhdaoSoNoi | 02 giolam
vu viée
Yéo sérvén ban, Iuu t}*ﬁ’ ho so,
| sohoaketqua giai quyet TTHC, | = o peevan | 01 gior lam
Budc 6 | chuyén tra trén hé thong thong hone Sé Noi vu vide
tin mot cua dién to cho Trung Phong T i
tam PVHCC
Tiép nhan két qua giai quyét A A .
. : A " 1A , | Can by Trung tam | 01 gio lam
Buoc 7 | TTHC, thuc hién tra két qua PVHCC vige

theo quy dinh

Tong thoi gian giai quyét TTHC: 2,5 ngay lam viéc.
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2. Cip lai gidy xac nhian khong thudc dién cip gidy phép lao dong doi

voi nguoi lao dong nwde ngoai lam viéce tai Viét Nam (1.014197)

Trinh tu

. . A n o Trach nhiém Thoi gian
cac budc NOi dung cong viéc on” ‘n
‘A thuc hién thuc hién
thuc hién : * : :
, _Tiep nhan ho so' chuyén dén | ¢y Trino tam | 01 gios lam
Budc 1 |lanh dao Phong chuyén mon A
A QR NTAS PVHCC viéce
thudc So No1 vu
Tiép nhén ho so tir Trung tdm | Léanh dao Phong 02 it IAm
Buoc 2 | PVHCC chuyén chuyén vién xur | Lao dong - Viéc % e
ly lam '
Tham dinh ho so; du thao két A . \
ui gidi quyét TTHC; chuyén | COngChUcPhong |y i jam
Busc3 |1 . A 1A o Lao dong - Viéc o
toan b0 ho so cho lanh dao \ viéc
\ lam
phong.
Kiém tra ndi dung du thao van | Lanh dao Phong 02 it lAm
Budc 4 | ban, trinh 1anh dao S& NoO1 vu | Lao dong - Viéc g.A
A A . viéc
phé duyét lam i
Bude5 | Ky phé duyétkétqua TTHC | -anhdaoSoNoi | 02 giolam
vu V1EC
yao sé,vén ban, luu t;‘fr ho so,
. 5 hog ketaquzi glaaqu}iet TTI?C’ Cong chtrc Van 01 gio lam
Budc 6 | chuyén tra trén h¢ thong thong hone S& Noi vu vice
tin mot cua dién tor cho Trung Phong T :
tam PVHCC
Tiép nhan két qua giai quyét A A .
. : A oy . | Can bo Trung tdm | 01 gio lam
Buoc 7 | TTHC, thyc hién tra két qua PVHCC viéc

theo quy dinh

Tong thoi gian giai quyét TTHC: 2,5 ngay lam viéc.
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3. Gia han gidy xdc nhan khong thudc dién cap gidy phép lao dong dodi
voi nguoi lao dong nwde ngoai lam viéce tai Viét Nam (ma tha tuc: 1.014198)

Trinh tu

. . A n . Trach nhiém Thoi gian
cac budc NOi dung cong viéc on” .
n thuc hién thuc hién
thuc hién : * : :
, Tiép nhan ho so chuyén dén | o, o 1 no am | 01 gior lam
Budc 1 |lanh dao Phong chuyén mon A
NS PVHCC viéc
thudc So No1 vu
Tiép nhén ho so tir Trung tdm | Léanh dao Phong 02 it IAm
Buoc 2 | PVHCC chuyén chuyén vién xur | Lao dong - Viéc % e
ly lam '
Tham dinh ho so; du thao két . . \
. g £ . x| Cong chirc Phong 1
. qua gidi quyét TTHC; chuyén . A 23 gio lam
Budc 3 \ A LA - Lao dong - Viéc oA
toan b0 ho so cho lanh dao \ viéc
\ lam
phong.
Kiém tra ndi dung du thao van | Lanh dao Phong 04 ity lAm
Budc 4 | ban, trinh 1anh dao S& NoO1 vu | Lao dong - Viéc g.A
A o . viéc
phé duyét lam i
Bude5 | Ky phé duyétkétqua TTHC | -anhdaoSoNoi | 04 giolam
vu V1EC
yao sé,vén ban, luu t;‘fr ho so,
. 50 hO? ketaquzi glaaqu}iet TTI?C’ Cong chtrc Van 01 gio lam
Budc 6 | chuyén trd trén h¢ thong thong hone S& Noi vu vice
tin mot cua dién tor cho Trung phong T '
tam PVHCC
Tiép nhan két qua giai quyét LA A o 1a
. : A T 1A . | Can bo Trung tdm | 01 gio lam
Buoc 7 | TTHC, thyc hién tra két qua PVHCC viéc

theo quy dinh

Tong thoi gian giai quyét TTHC: 4,5 ngay lam viéc.
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4. Cap giay phép lao dong ddi voi nguoi lao dong nuwéc ngoai lam viée

tai Viét Nam (ma thu tuc: 1.014199)
4.1. 09 ngay lam viéc, ké fir ngdy nhdn du hé so hop 1é theo quy dinh

trong truong hop chdp thudn nhu cau va cap gidp phép lao déng.

Trinh tw N N Tréch nhiém | Thoi gian
cac bwoc Noi dung cong viec on” ‘n
‘n : ; thue hién thuc hi¢n
thuc hién j j i i
, _Tiep nhan ho so' chuyén dén | 4 Tring tam | 01 gios lam
Buéc 1 |lanh dao Phong chuyén moén A
A o NTA: PVHCC viéc
thudc S6 Noi vu
Tiép nhén ho so tir Trung tdm | Léanh dao Phong 02 ios 1am
Buoc 2 |PVHCC tinh chuyén chuyén | Lao dong - Viéc % e
vién xu ly lam '
Tham dinh ho so; du thio két n . \
. e z x| Cong chuc Phong .
. qua giai quyét TTHC; chuyén o A 59 gio lam
Budc 3 \ A LA - Lao dong - Viéc A
toan b0 ho so cho lanh dao \ viéc
\ lam
phong.
Kiém tra noi1 dung du thdo van | Lanh dao Phong 04 ity IAm
Budc 4 | ban, trinh 1anh dao S& Noi vu | Lao dong - Viéc g.A
A A \ viéc
phé duyét lam j
BudeS | Ky phé duyétkétqua TTHC | -anhdaoSoNoi | 04 giolam
vu viéc
Vao s0 van ban, luu trit ho so,
| sohoaketqua giai quyet TTHC, | = o pecvan | 01 gior lam
Budc 6 | chuyén tra trén hé thong thong hone Sé Noi vu vide
tin mot cua dién to cho Trung Phong T :
tam PVHCC
Tiép nhan két qua giai quyét A A U 1a
. : A 2 1A . | Can bo Trung tdm | 01 gio lam
Buoc 7 | TTHC, thyc hién tra két qua PVHCC viée

theo quy dinh

Tong thoi gian glal quyét TTHC: 09 ngay lam viéc.

4.2. 2,5 ngay lam viéc, ké tir ngay nhdn di ho so trong trieong hop khong
chdp thudn nhu cdu sit dung nguoi lao déng nwée ngodi hodc khéng cdp gidy
phép lao dong.

Trinh tuw

. . A n < Trach nhiém Thoi gian
cac bwoc Noi dung cong viéc onl ‘A
‘A : ; thue hién thwe hién
thuc hién ) ’ : ’
. ~T1€p nhan I}O 50 chuyen d?n Cén by Trung tdm | 01 gio lam
Buéc 1 |lanh dao Phong chuyén mon .
A o nTAS PVHCC viée
thudc S& Noi vu
Tiép nhén ho so tir Trung tdm | Léanh dao Phong 02 ids 1am
Buéc2 | PVHCC tinh chuyén chuyén | Lao dong- Viéc % e
vién xu ly lam i
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Tham dinh hé so; du thao két

S X _ x| Cong chuc Phong o1
Buge 3 | dud giai qlgyet TTHC,~ chuyén Lao déng - Viéc 11 gio lam
toan bd ho so cho lanh dao lam viéc
phong.
Kiém tra no1 dung du thao van | Lanh dao Phong 02 it lam
Budc 4 | ban, trinh 1anh dao S& No1 vu | Lao dong - Viéc g.A
A N . viéc
phé duyét lam g
Bude5 | Ky phé duyétkétqua TTHC | -anhdaoSoNoi | 02 giolam
vu viéc
yao s(),ve‘m ban, luu t}‘ﬁ’ ho so,
, s0 hoa ket qua giai quyet TTHC, | 5 oo van | 01 gio lam
Budc 6 | chuyén tra trén h¢ thong thong X A A
; N phong S& N6i vu viéc
tin mot ctra dién tir cho Trung
tam PVHCC
Tiép nhan két qua giai quyét A A .
Buoc 7 | TTHC, thyc hién tra két qua Cén b Trung tam | 01 gl.(f .
PVHCC viéce

theo quy dinh

Tong thoi gian gidi quyét TTHC: 2,5 ngay lam viéc.
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5. Cap lai gidy phép lao dong ddi voi ngudi lao dong nuwée ngoai lam
vié€c tai Viét Nam (ma thu tuc: 1.014200)

Trinh tu

. . A n - Trach nhiém Thoi gian
cac budc NOi dung cong viéc on” ‘n
‘n thuc hién thuc hién
thuc hién : * : :
, _Tiep nhan ho so' chuyén dén | ¢y Trino tam | 01 gios lam
Budc 1 |lanh dao Phong chuyén mon A
A QR NTAS PVHCC viéce
thudc So No1 vu
Tiép nhén ho so tir Trung tdm | Léanh dao Phong 02 it IAm
Buoc 2 | PVHCC chuyén chuyén vién xur | Lao dong - Viéc % e
ly lam i
Tham dinh ho so; du thao két A . \
ui gidi quyét TTHC; chuyén | COngChUcPhong |y i jam
Busc3 |1 . A 1A o Lao dong - Viéc o
toan b0 ho so cho lanh dao \ viéc
\ lam
phong.
Kiém tra ndi dung du thao van | Lanh dao Phong 02 it lAm
Budc 4 | ban, trinh 1anh dao S& NoO1 vu | Lao dong - Viéc g.A
A A . viéc
phé duyét lam i
Bude5 | Ky phé duyétkétqua TTHC | -anhdaoSoNoi | 02 giolam
vu V1EC
yao sé,vﬁn ban, luu t;‘fr ho so,
. 5 hO? ketoquzi glaaqu}iet TTHC, Cong chtrc Van 01 gio lam
Budc 6 | chuyén trd trén h¢ thong thong hone Sé N6i vu vide
tin mot cua dién tor cho Trung Phong T :
tam PVHCC
Tiép nhan két qua giai quyét A A .
. : A oy . | Can bo Trung tdm | 01 gio lam
Buoc 7 | TTHC, thyc hién tra két qua PVHCC viéc

theo quy dinh

Tong thoi gian giai quyét TTHC: 2,5 ngay lam viéc.
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6. Gia han giay phép lao dong d6i v6i nguoi lao dong nwée ngoai lam
viéc tai Viét Nam (ma thua tuc: 1.014201)

Trinh tu

. . A n . Trach nhiém Thoi gian
cac budc NOi dung cong viéc on” .
n thuc hién thuc hién
thuc hién : * : :
, Tiép nhan ho so chuyén dén | o, o 1 no am | 01 gior lam
Budc 1 |lanh dao Phong chuyén mon A
NS PVHCC viéc
thudc So No1 vu
Tiép nhén ho so tir Trung tdm | Léanh dao Phong 02 it IAm
Buéc2 |PVHCC tinh chuyén chuyén| Lao dong - Viéc %iéc
vién xu ly lam i
Tham dinh ho so; du thao két . . \
. g £ . x| Cong chirc Phong 1
. qua gidi quyét TTHC; chuyén . A 59 gid lam
Budc 3 \ A LA - Lao dong - Viéc oA
toan b0 ho so cho lanh dao \ viéc
\ lam
phong.
Kiém tra ndi dung du thao van | Lanh dao Phong 04 ity lAm
Budc 4 | ban, trinh 1anh dao S& NoO1 vu | Lao dong - Viéc g.A
A o . viéc
phé duyét lam i
Bude5 | Ky phé duyétkétqua TTHC | -anhdaoSoNoi | 04 giolam
vu V1EC
yao sé,vﬁn ban, luu t;‘fr ho so,
. 50 hO? ket’quzi glaaqu}iet TTHC, Cong chtrc Van 01 gio lam
Budc 6 | chuyén trd trén h¢ thong thong hone Sé N6i vu vide
tin mot cua dién tor cho Trung phong T '
tam PVHCC
Tiép nhan két qua giai quyét LA A o 1a
. : A T 1A . | Can bo Trung tdm | 01 gio lam
Buoc 7 | TTHC, thyc hién tra két qua PVHCC viéc

theo quy dinh

Tong thoi gian giai quyét TTHC: 09 ngay lam viéc.
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